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CORPORATION

CONSTRUCTION ACCOUNTING
SYSTEM

Congratulations on the purchase of your Polymathic Construction Accounting
System.

To install the enclosed software, please do the following:
1. Verify that you have the following diskettes:
Polymathic Construction Accounting Disk 1
Polymathic Construction Accounting Disk 2

Polymathic System Disk
Example Company

2. Read the Installation Guide and follow the procedures for installing the programs on
your computer.

3. Read the User's Manual and follow the Construction Accounting Cycle processing
checklists outlined in Chapter 2.

4. Complete and mail the Software Registration Form.
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COPYING PROGRAMS TO HARD DISK
The Polymathic Construction Accounting System is distributed on four diskettes.

Before using the Construction accounting programs you should copy all files on these
four diskettes on to your hard disk as outlined in the following example. This example
assumes that your diskette drive is Drive A: and your hard disk is Drive C:

1. Insert the diskette labeled Polymathic Construction Accounting Disk 1 in Drive A:
2. Run the installation procedure by typing: A:CNINSTAL A: C:
3. Follow the remaining instructions displayed by the installation program.

The Polymathic Construction Accounting System is now ready to be initialized.

INITIALIZING THE POLYMATHIC CONSTRUCTION ACCOUNTING
SYSTEM

Setting the Drive Search Defaults

The Polymathic Construction Accounting System allows the user to specify which
drives are to be searched for data and program files. Initially, the system will only search
the logged on drive. This can be changed to adapt to your computer's configuration by
running a program known as SETDRIVE. To run this program type SETDRIVE and
press (& Enter). The screen will appear as follows:

Drivse: A B C D E F G H I J K L M N O P
N N Y Y N NNNNNNNNNNN
In the above examples, Drives C: and D: are set to be searched. This means that the
system will only look for program and data files on the logged on drive and drives C and
D. Any program or data files on other drives that you have configured will be ignored. To
change the settings, type () to set a drive to be searched or ) to exclude a drive from
being searched or to keep the existing value. Normally you would only set the
hard drive(s) letters on which you intend to keep your program and data files. You are
now ready to setup your first company. To do this follow the instructions outlined

under Company Setup.
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IMPORTANT! The enclosed materials are provided to you by Polymathic Computer
Corporation on the express condition that you agree to this Software License. By using
the enclosed diskette(s), you agree to the following provisions. If you do not agree with
these provisions, return these materials to your dealer in original packaging, within three
days from receipt, for a refund.

TERMS:

LICENSE:

LIMITED
WARRANTY:

This agreement is in effect from the date of receipt of the software and lasts
indefinitely unless cancelled by Polymathic for violation of the terms of
the agreement.

This software, the diskette(s) on which it is contained, the documentation
and manuals related thereto (the Licensed Software), is licensed to you, the
end user, for your own internal use on one computer system only. You do
not obtain title to the Licensed Software or any copy rights or proprietary
rights in the Licensed Software. You may not transfer, sub license, rent,
lease, convey, copy, modify, translate, convert to another programming
language, decompile or disassemble the Licensed Software for any purpose.

The Licensed Software is provided AS IS. All warranties and
representations of any kind with regard to the licensed software are hereby
disclaimed, including the implied warranties of merchantability and fitness
for a particular purpose. Under no circumstances will the manufacturer or
developer of the licensed software be liable for any consequential, incidental,
special or exemplary damages even if apprised of the likelihood of such
damages occurring.
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IMPORTANT! In order that you can receive notification of modifications or updates of
this program you MUST complete this form and return it immediately. Technical
support will not be provided unless we receive a completed registration form.

Package Name:

Serial Number: | Purchase Date:

Contact Name:

Company:

Address:

City: Province

Postal Code: Telephone:

Fax Number:

Instructions For Use:

1. Register one software package per form.
2. The package name may be found on the binder spine.
3. The serial number may be found on the MASTER diskette.
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PROPRIETARY RIGHTS NOTICE

All rights reserved. This material contains the valuable properties and trade secrets of
Polymathic Computer Corporation, an Ontario corporation. The material embodies
substantial creative efforts and confidential information, ideas and expressions, no part of
which may be reproduced or transmitted in any form or by any means, electronic,
mechanical or otherwise, without the express written consent of Polymathic Computer
Corporation. While reasonable efforts have been made in the preparation of this manual
to assure its accuracy Polymathic assumes no liability resulting from any errors or
omissions in this manual, or from the use of the information contained herein.

Please refer to the Software License for limitations on use and reproduction of the
software package.
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CHAPTER 1: CONSTRUCTION ACCOUNTING OVERVIEW

OVERVIEW

Polymathic's Construction Accounting system was developed specifically for contractors and sub-contractors of
all sizes in all phases of construction. The system meshes an advanced data processing and control system with
sophisticated, yet simple-to-use, on-line management information in any or all of the following areas:

o Payroll e  Accounts Receivable
e  Accounts Payable e Job Cost Analysis
e Purchase Order Control e General Ledger & Budgetary Control

Construction Accounting is a fully integrated total management information and accounting system built around
Application Modules that can be personalized to user's needs.

EASY TO USE
The Construction Accounting system is an on-line and user-oriented system. All data tasks utilize easy-to-
understand video screen formats which prompt even relatively unskilled operators simply to fill in the blanks.

SYSTEM INTEGRATION
All systems are fully integrated. You do not have to enter data twice. When data is entered, it will automatically be
passed to other systems that also need that data.

DATA VALIDITY

Because all data processed by the Construction Accounting system is user-oriented and controlled, we've written
special accuracy safeguards to prompt users to enter current data. The system automatically edits all data for
consistency and reasonability, validates against master files displaying names and descriptions when appropriate,
and totals batches for all long repetitive numeric entries.

DATA SECURITY

The Construction Accounting system protects all data files from unauthorized access by limiting the availability of
files to individual users. In addition, the use of the various applications is further restricted to those authorized and
who use the correct password.

INSTALLATION TIME

You can start using the Construction Accounting almost immediately. Your first application-payroll, for example-
can be up and running within the first month. And when you'd expect to wait many months to start reducing
operating costs and saving money, that's an advantage that really pays off) Thereafter, we can fit other applications
of the CAS to your environment as fast as your people can master the relatively simple user skills - 6 months at the
most, usually in 90 days.

TRAINING AND DOCUMENTATION
Complete documentation is provided with each system. In addition, training is available at either Polymathic or at
the user's site. Polymathic will make sure that your people learn to use the system correctly.

USER SATISFACTION
Polymathic is committed to provide the user with a system to meet his needs. All the sub-systems have been
designed to be easily modified, and many options are available without any reprogramming.
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CHAPTER 2: CONSTRUCTION ACCOUNTING CYCLE ’I

PROCESSING CHECKLISTS

The following is a summary of the major stages in the Construction Accounting Cycle:

INITIAL SET UP PROCEDURES

Section
1. Enter project codes and descriptions. 8-2
2. Enter cost codes and descriptions. 8-40
3. Enter model codes and descriptions. 8-53
4, Enter lot information. 8-7
5. Enter prime contracts. 8-31
6. Enter giveaways codes. 8-67
7. Enter agent sales firm codes. 8-70
8. Enter holiday master codes. 8-75
9.  Enter sales selection master codes. 8-77
10.  Enter budget master information. 8-56
11.  Select and print project codes. 7-14
12.  Select and print cost codes. 7-2
13.  Select and print model codes. 7-26
14.  Select and print lot numbers. 7-15
DAILY PROCEDURES

1. Copy cost codes to job cost subledger. 8-45
2. Copy cost codes to budget master, 8-48
3. Copy contracts to contract subledger. 8-39
4, Copy contracts to job cost subledger. 8-39
5. Enter agreements of purchase and sale. 8-22
6. Enter change orders. 5-2
7. Enter purchase orders. 59
8. Enter completion slips. 5-6
9. Enter work reports. 5-22
10.  Enter giveaways. 8-67
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CHAPTER 3: GENERAL DATA ENTRY ||

INSTRUCTIONS

A number of data entry procedures are the same for all the applications described in this manual. These data entry
procedures are as follows:

THE ENTER KEY

The enter key, is always pressed after every entry to start processing. The only time you don't press
is when you are using a function key such as (E5).

MENUS AND SUBMENUS
The programs that make up this accounting package are accessed by means of a menu. Each menu choice is
displayed on the screen, with a number to its left. To make a selection, type the number of the desired item, and

press (EEnter),

For example, the following menu is typical

MAIN . MENU':

CRT & 12 11:30:52

1 Payroll

2 Accounts Receivable
3 Accounts Payable

4 Construction

5 General Ledger

6 Security

? Systenm Utilities

8 Backup

9 Monthly Closing

19 Print Reports

11 — reserved —

12 Fixed fAissets

13 Inventory - Order Entry

0 Query
S Status
E Exit

E Enter selection

To select Construction Accounting, type (4) and press (& Enter).

When an application has been selected, a submenu is frequently displayed, providing a
number of further choices on how the application is to be run, or what part of the
application is to be run.
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GENERAL DATA ENTRY

For e

HH — Main Menu o ' "30,86,91
11:31:16

1 Daily processing

2 Yearly processing

3 Reports

4 Maintenance and inguiry
5 Data file status

6 Company information

E Exit

i3 Enter selection

To select Daily Processing, type (1) and press (& Enter).

OPTIONAL FIELDS
Optional fields (fields not required) may be skipped by pressing (& Enter).

A number of screen entry fields allow entry of data but also default to a particular value if is pressed. A
default value is simply a value automatically selected by the program if you do not enter a value.

For example: ¢ A date field will often default to the current date (system date) or the last date entered.
. can often be pressed to answer a Yes or No question by default.

DATE FIELDS

Enter all dates in the format ddmmyy (six numeric digits, with no slashes) representing day month year. The
computer will check that the month entered is valid (1-12), as well as the day (1-31) and the year (0-99).

THE DECIMAL POINT

The decimal point does not have to be entered unless the characters to the right of the decimal point are non zero.
However, decimal points must be entered if the digits to the right of the decimal point are not equal to zero.
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GENERAL DATA ENTRY

EDITOR

The system includes an Editor utility that allows you to correct errors made during data entry. The EDITOR can be
accessed by pressing (FT).

Note: Some older versions of the software use or (9) to access the editor. If is not working try
one of these keys.

The Editor utility will not always bring up the same options because the options change according to where you are
calling the editor from. The options that are available through the editor and how they are to be used follows:

REKEY FROM A FIELD

This option may be used to rekey any of the data entered in a field. If you are on field number 6 and you want to
change something in field number 1 you will have to rekey the information from that field on. In most cases, you

can press back to line 6 because will remember what you entered in that field last.
To use this option type (1), and press (<Enter).

The system will then display:

[ ]: Enter [field number] or [ENTER] to return.

Type the number of the field that is to be rekeyed and press (EEnter). The system will then automatically return to
this field number.

Simply make your corrections and continue entering your data.

REKEY/DISPLAY LINE

In some of the programs such as invoices, you can have more than one line entry per item. The Rekey Line option
allows you to modify information within a specific line.

Type the number corresponding to Rekey line and press (&Enter). The system will prompt you to enter the line
number that you want to change. It will then display that line allowing you to modify your entries. Once you have
made the changes you can continue where you left off.

The Display Line option will prompt you to enter the line number that you want to display. Once you type in the

line number and press (&Enter), the line will be displayed. The system will request that you press to continue
where you left off,

CANCEL PROCESSING

The Cancel option will cancel whatever you are doing. If you are in the middle of an invoice or sales order etc., and
you want to cancel press and type the letter corresponding to cancel. The system will ask you if you are sure
you want to cancel before it performs this step.
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GENERAL DATA ENTRY

F5 LOOKUP FEATURE

The lookup feature allows you to search for information from various input fields. This feature eliminates the need
for users to memorize codes used for general ledger accounts, customer accounts, supplier account and numerous
other items. For instance the lookup feature can be used to display a supplier account code in the following
manner:

Press @ at the Suppller Number field and the followmg screen will appear:

: Job Costing w4 TLJCPO?0 1.21
HH Purchaser Master 30,8691
11:31:50

Project number ...:
[i Purchasers ===
Code Project Lot Name

e een 1
‘Michael

.14" B

Everard
1028 121  Desjardins
1026 120 Henry
1028 122  Chee
1028 123 Leung
1628 124 Rentulla
1028 125 Longo
1028 126  Dunbar
1028 127 Cooke
1028 128 McWilliams

EWQNIG\U'I#O)N
gEEEEIaST

Tt 1 Pgup .  Pghn Top Botton ESC-End ?fFi—Optioﬁs':

ERENRbBvovoanm:

NHUP number ......: 24 Ext. colour pkge .:
Last update ......: Sales selection 8 :

The following options are available:

Cursor upwards through the data
Cursor downwards through the data
Page up one screen of data

Page down one screen of data
Move to the top of the data

Move to the bottom of the data
Exit the lookup feature

Options:

ok
CE eatld ee

The options of the lookup feature vary according to what program you are using. This
feature will allow you to search for a particular record according to the search criteria that
you enter.

For example, if you are in the supplier master of Accounts Payable and you want to search
for a supplier by the supplier name, you can press for Options, then to search by
the supplier's name and enter three or more letters for the supplier you are looking for. The
system will then search through the supplier master for the closest match to the three letters
that you entered.
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ptions screen will appear as follows:
: : Job Costing S -TLJCPO?0 1.21

HH Purchaser Master 36,686/91
11:31:50

Project number ...:

Purchasers S
| : Functions - S | e s 2N 1
F2 - Find purchaser code ]

F3 - Find purchaser nane

Leung .

Remtulla . Zahiruddin
Longo . Silvio
Bunbar . Shelia
Cooke . Willian
NcUillians . Karen

euUue~NCUNhaAWN

[

PgDn Tap Bottum:

24 Ext. colur pk Lt
Last update ...... : Sales selection # :

To search by supplier name, press (F3).

The screen will appear as follows:

i B L Job Costing - oo iU TLICPBP0ML .21

HH Purchaser Master 30,8691
11:31:50

- Purchasers : : = : =1

Code Project Lot Mame -

* - N PR i i een 1
1 ) 1028 101 Everard  Mic i
2 1028 121 Desjardins

4 Enter purchaser’s last name =

6

7

8

10 1028 126  Dunbar . Shelia

13 1028 127 Cooke . William

14 1028 NcUillians . Karen

15 | —c— e — , — cHm———cs

16 L I Pyl Top Botton.

17

18 NHYP number ...... : 24 Ext. colour pkge .
Last update ...... : Sales selection # :

Type at least three letters for the supplier you are searching for and press (€Enter),

The system will then search through the supplier master for the closest match to your search
criteria and will highlight that supplier in the lookup window.
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The screen will appear as follows:

Job Costing - e TLJCPO?0.1.21
Purchaser Master 30,06/91
11:31:58

Project number ...:
ii- Purchasers === 5 R R
Code Project Lot Name »

e - e aieen 1

1 Ms

2 Mr.

4 Hr.

6 Ms.

? Mr.

8 Mr.

9 Valela Mrs. Carmela

10 Uong Mr. Chi Hon

13 WYong Ms. Shirley

14 Yoo Mr. Thomas

16

17 (LIS M SN

16 NHYP number .. 24 Ext. colour pkge .:
Last update ...... : Sales selection 8 :

To select the supplier simply press and the system will enter the supplier into the
field you initially activated the Lookup feature from.

You can exit out of the Lookup feature at any time by pressing (Esc). (Esc) will exit one level
of the program, therefore if you are in the options section of Lookup you will have to press

(Esc) twice to exit completely out of Lookup.

PROGRAM OPTIONS

Most of the programs in this system use some of the following options:

(@) Display a record's information
List all records

@ Getan old record

(8) Submitarecord

The rest of this book explains what each program is and what information should be entered through the Add or
New options.

The options mentioned above are similar for each program therefore a description of how to use each is given here
rather than duplicated throughout the book.
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DISPLAY
The Display option is used to display information for a particular record.
Select display by typing (B) and pressing (€Enter]).

In most cases you will be asked to enter some information about the record that you want to

display.
A sample screen will then appear as follows:
, ; Job Costing wow s U TLICPOPO 1121
HH Purchaser Master 30,86,91
R 11:55:13
Project number ...: 1028 SADDLEBROOK
Lot number ....... ¢ 120 Model: 292 Elevation: A Bedroons:
Purchaser code ...: 3 Lot closing status: L
....................................................................... Screen 1
1 Salutation: Mr. First: Last:
2 Birth date ....... : JAN 1,1365 3 Type :
4 Purchaser 2 nane .: 5 Birth date:
6 Address line 1 ...: STREET ADDRESS
7 Address lire 2 ...: CITY, PROVINCE
8 Postal code ......: L3P 1K4
9 Purchaser 1 homett : 985-738-4689 11 Purchaser 2 honeft :
10 Purchaser 1 bus# .: 905-738-4089 12 Purchaser 2 bus# .
13 Offer closing stat: L Closed 19 Move-up clause ...: N
14 Date of offer ....: FEB 20,1988 20 Colours check ....: PR
15 Acceptance date ..: FEB 24,1988 21 Colours check date: MAY 23,1988
16 Dffer closing date: JUL B,1988 22 Survey check .....: DP
17 Sold siting ...... ¢ 292 A 23 Survey check date : OCT 20,1387
18 NHUP number ......: 231884 24 Ext. colour pkge .: PB
Last update ...... : JAN 31,1989 Sales selection # :
[_] Select: [Jl-fAccept [J1-Modify [QIN1-Next Screen
[F1-Lookup [ YV E1-First/Last/Next/Previcus Record  [EE1-Exit

ACCEPT
Accept is used to accept any changes that you might make to the information. If you make any modifications type
@ to accept the changes.

MobIFY

If you have any modifications to make to the record's information type (M) (&Enter). Once you are in modify mode
you can enter a field number to rekey or type (0) to delete the record. If you type (D) to delete the information you
will be prompted to ensure that is what you want to do. If you wish to delete the information type (Y] otherwise type

™.

@ Only authorized personnel should delete records!

Once you have made your modifications make sure you type (A) to accept the changes.

NEXT
The Next option is used to display the next record's information. Type (N) and press (&2 Enter).
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SCREEN NUMBER
Screen number is used to move to the next screen of information within the same record. To move to the next screen

type &) (CEm).

LisT
The list option is used to list all records.

Type (1) and press

A sample screen might look as follows:

A N Job Costing - TLJCPO?0 1.21
HH Purchaser Master 30,66,/91
09:20:20
Pro ject Lot Purchaser
1038 115 [ 591 Cheung Francis Mr.
1038 1S1 [ 601 Valela Vito Mr.
1038 152 [ 611 Dinopoulos Chris Mr.
1038 158 [ 621 Yagi Hachiro Mr.
1039 159 [ 631 Chiu Kent Mr.
1039 165 [ 631 Chin Uilliam Shee Mr.
1039 166 [ 641 Ing Sunintra Ms.
1038 170 [ 651 Brown Stephen Mr.
1030 110 [ 671 Francis Kevin Mr.
1048 303 1] Sivendra Raj Mr.
1048 301 I 2] Said Paul Mr.
1048 312 I 31 Ho Siu Nr.
1048 310 I 4] Zanbri Rocco Nr.
1648 311 I 51 Chu Raymond Nr.
1648 315 I 61 Chu Sing WYan Nr.

End of list. Press ST to continue.
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OLD RECORD

The Old option is used to get an old record. Similar to Display, you will be required to enter certain information
pertaining to the record you want to get.

The following options are available once you get a record:

ACCEPT

Accept is used to accept any changes that you might make to the information. If you make any modifications type
@ to accept the changes.

MODIFY

If you have any modifications to make to the record's information type (M) (EEnter). Once you are in modify mode
you can enter a field number to rekey or type (D) to delete the record. If you type (D) to delete the information you
will be prompted to ensure that is what you want to do. If you wish to delete the information type (¥} otherwise type

@ Only authorized personnel should delete records!

Once you have made your modifications make sure you type (&) to accept the changes.

NEXT
The Next option is used to display the next record's information. Type (N} and press (&Enter),

REVIEW ENTRIES

Review entries will allow you to review each entry that was made to this record. You can add an entry by typing (A),
display an entry by typing (D) and then entering the entry number or get a listing of all entries by typing (§) for
summarize.

SUBMIT RECORD

To submit a record for processing, type (§) and press (&Enter). The system will prompt you to enter the information
required to get to the right record and then will automatically submit the record.

For example, if you were submitting a purchase order for processing, the system would require you to enter the
project number, lot number then purchase order number. Once you have entered the information, the purchase order
would be submitted and processed.
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u CHAPTER 4: MENUS ||

MAIN MENU - ALL SYSTEMS

b CAPa L e S HAIN - MENU . R :
RM Wed MAR 31,93
CRT & © 13:25:52

1 Payroll

2 fAiccounts Receivable
3 Accounts Payable

4 Sales finalysis

5 General Ledger

6 Security

? Systen Utilities

8 Daily Closing

9 Monthly Closing
10 Print Reports
11 Time Accounting
12 Fixed Assets
13 Inventory - Order Entry
14 Vertical Markets

Q Query

S Status

E Exit

E Enter selection

MAIN MENU CONSTRUCTION SYSTEM

HH Main Menu 30,0631
11:31:16

1 Daily processing

2 Yearly processing

3 Reports

4 Maintenance and inquiry
5 Data file status

6 Company information

E Exit

B Enter selection
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ﬂ CHAPTER 5: DAILY PROCESSING \l

A CONSTRUCTION ACCOUNTING TLJCPDOL1 1.51
] Main Menu 36/66-91
11:31:16

1 Daily processing

2 Yearly processing

3 Reports

4 Maintenance and inguiry
S Data file status

6 Company information

E Exit
i Enter selection

To select Daily processing type (1) and press (< Enter).

The screen will appear as follows:

c CONSTRUCTION ACCOUNTING - ~ - TLJCPOOL '1.51
HH Daily Processing 30/66/91
12:65:45

1 Change orders

2 Conpletion slips
3 Purchase orders
4 Supplier invoices
S Work reports

E Exit

E Enter selection
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DAILY PROCESSING

CHANGE ORDERS

Change Orders are issued against contract work reports. They should be generated when
you want to add or deduct an amount from an existing work report.

CONSTRUCTION ACCOUNTING
HH Daily Processing 30/686/91
12:05:45

1 Change orders

2 Completion slips
3 Purchase orders
4 Supplier invoices
S Uork reports

E Exit
E Enter selection

To select Change orders type (1) and press (<Enter).

The screen will appear as follows:

S B Job Costing R
HH Change Orders 3066/91
12:66:09
1 Project 8 .....:
2lot 8 .........:
3 Change Order & : Previous Change Order %....:
4 Contract # ....: York Report 88 ............. :
S Model Type ....:
Elevation ..... :
6Vendor & ......:
? Cost Code .....:
Order Status ..
Total Entries .: Total Addition Ancunt ..... :
Total Invoiced : Total Deduction Amount ....:< >
Last Update ...: Total Aimount ..............:
....................................................................... screen 1
B Change Date ...: 9 Purchaser Extra ........ :
10 Authorizor ....:
11 Auth. Date ....:
[_] Select:
[y)-New C.0. [J1-01d C.0. [F1-Subnit C.0O. [§1-Print C.D. [J)-List
(Pg TV 1-Next Previous C.0. [[N/AX1-First/Last C.0.  [I1-Exit
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The following options are available:

Create a new change order

Get an old change order

Submit a change order. @ A change order must be submitted before it is applied against the contract.
Print a change order

List all change orders

Exit to Daily Processing menu

CoEEEE

The create a new change order, type (N} and press (€Enter), Enter the information as follows:

PROJECT NUMBER
Type the project number that this change order relates to. To retrieve a listing of project numbers press (E5).

Lot NUMBER
Type the lot number that this change order is for. (F5) can be used to list all lot numbers defined.

CHANGE ORDER NUMBER

Type the change order number. On the right hand side of this number is the previous change order number. This
number is used when there is more than one change order for the same contract. To get a listing of previous change
orders press (F5).

CONTRACT NUMBER

Type the contract number of the contract that is being modified. (F5) can be used to get a listing of all contract
numbers.

MODEL TYPE

Type in the model type (or name) of the model this change order relates to. can be used to get a listing of valid
model types.

VENDOR NUMBER
Type in the number of the vendor for this contract. To get a listing of all the vendor numbers press (F5 ).

Cost CODE
Type in the cost code number that this contract relates to. (F5) can be used to list all the cost codes.

The order status, total entries for this cost code, total amount invoiced to date will automatically be entered and
updated by the system. To the right of these fields are the additional amount fields. These fields are also calculated
by the system as information is entered for the change order.

CHANGE DATE
Type in the date that this change order was created in the form of ddmmyyyy.

AUTHORIZOR
Type in the initials of the person authorizing this change order.

AUTHORIZATION DATE
Type the authorization date of this change order in the form of ddmmyyyy.

Review the information on the screen and if everything is correct type {A) and press to save the data.
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The second input screen for Change Orders will appear as follows:
i ) I B Job Costing D T .
HH Change Orders 30/66/91

old change order.... 12:06:09
Project ....... ¢ 1028 lot : 124 Cost Code : 00320
Model Type ....: 292 B Change Order % .......... ¢ 11062
Uendor Number .: 309 CANARC KITCHENS LIMITED
Total Entries .: 1 Total Addition Amount ..: 957.60
Line Status ...: Total Deduction Amount .:¢ .60>
Entry & .......: Total Amount ........... : 957.60

....................................................................... screen 2

1 Rate .......... : 3 Addition Amount ........ :

2 Draw Number ...: 4 Deduction Amount .......:< >
Description ...: Cheque & ............... :
Invoice # .....: Cheque Date ............ :
Invoice Date ..: Cheque Amount ..........:
Invoice Arount : Paid fmount ............ :
Change Description Lines :

5 10

6 11

7 12

B 13

9 14

[_] Select: [J1-Add entry [J1-Display entry [J1-Submit C.O.
[IF]1-Sunmarize [E[§1-Exit

RATE
Type in the rate and press to continue.

DRAW NUMBER
Type in the draw number that this change order relates to.

ADDITION AMOUNT
Type in the additional amount to be added to the contract price.

DEDUCTION AMOUNT
If an item is to be deducted type in the amount to be deduction from the contract price.

CHANGE DESCRIPTION LINES
Type a description of the change.

The other information on the screen i.e.: Invoice # etc. are entered by the system at a later date.

Ensure that everything on this screen is correct and type (A) then press to save the information.
The system will then go back to the Rate field. If you have more changes to enter continue entering otherwise press

(Esc) to exit.
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COMPLETION SLIPS

Completion slips are issued once

the work related to a purchase order has been completed.

An invoice cannot be processed that references a purchase order unless the purchase order
has been authorized and submitted and the completion slip has been generated and

submitted for that purchase order.
CONSTRUCTION ACCOUNTING

ANYLTD
HH

TLJCPOO1 1.51
36,06/91
12:05:45

Daily Processing

1 Change orders

2 Completion slips
3 Purchase orders
4 Supplier invoices
S Uork reports

E Exit
E Enter selection

To select Completion slips type (2) and press (<Enter),

The screen will appear as follows:
2 Job Costing .
HH Conpletion Slips 30,686,911
12:07:40
1 Project 8 ......:
2Llot® ..........: Model Type .....:
3 Conmpletion Slipc 14 P.0. 8 .........¢
SVUendor 8 .......:
6 Cost Code ......:
Slip Status ....: Last Update ....:
7 Entry Date ...: 8 Site Supervisor:
9 Work Completed: 16 Completed By ..:
11 Authorizor ...:
12 Auth. Date ...:
13 Description .
Line 1 :
Lire 2 :
Lire 3 :
Line ¢ :
Line 5 :
[_] Select:
[ 1-New C.5. [JJ1-01d C.S. [E)-Submit C.S. [§1-Print C.S. ([J1-List
ViV ijl-Next Previous C.S. [EVAL-First/Last C.S.  [REUI-Exit
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The following options are available:

Create a new completion slip

Get an old completion slip

Submit a completion slip @ A completion slip must be authorized and submitted before an invoice can
be processed for the purchase order relating to the completion slip.

Print a completion slip

List all completion slips

Exit to Daily Processing menu

CoE GEEE

The create a new completion slip, type (N) and press (€Enter). Enter the information as follows:

PROJECT NUMBER

Type in the project number that this completion slip relates to. (F8) can be used to get a listing of valid project
numbers.

LoT NUMBER
Type in the lot number for this completion slip. Press (F5] to get a listing of lot numbers.

COMPLETION SLIP NUMBER
Type in the completion slip number. (E5] can be used to retrieve a listing of completion slip numbers.

PURCHASE ORDER NUMBER
Type the purchase order number that this completion slip relates to.

MODEL TYPE
Type the model type (name).

VENDOR NUMBER
Type the vendor's number. When you press all information about the vendor will be entered by the system.

Cost CODE
Type in the cost code.

DATE
Type the date the completion slip was entered in the form of ddmmyyyy.

AUTHORIZOR
Type the initials of the person authorizing this completion slip.

AUTHORIZATION DATE
Type the date that the completion slip was authorized in the form of ddmmyyyy.

DESCRIPTION
Type in the description that was completed by the trade on the original completion slip that they completed.

Review the information on the screen and if everything is correct type (&) and press to save the data. If you
have any modifications to make, type (M) and make the necessary changes.

You can now enter another completion slip or press (Esc) to end.

5-6 ; COMPLETION SLIPS



DAILY PROCESSING

PURCHASE ORDERS

CONSTRUCTION ACCOUNTING ) TLJCPOO1 1.51

H Daily Processing 36,66/91
12:05:45

1 Change orders

2 Conpletion slips
3 Purchase orders
4 Supplier invoices
5 Work reports

E Exit
E Enter selection

To select Purchase orders type (38) and press (& Enter].

The screen will appear as follows:

A B LE CONSTRUCTION ACCOUNTING . rE ik TLICPOO1 1.51
HH Daily Processing 30,06/91
Purchase DOrders 12:08:20
1 Unpurged
2 Purged
E Exit

E Enter selection

Type (3] to display unpurged purchase orders or (2) to display purchase orders that have
already been purged.
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The screen will appear as follows:

i Job Costing : .
HH Purchase Orders 360,/86/91
12:09:43
1 Project & ..... :
2Llot# ......... :
3P.0.8 ........¢ Completion Slip & ...... :
4 Uendor 8 ......:
5 Cost Code .....:

Order Status ..: Total Entries ..........:

Total Invoiced : Total fmount ...........:

Last Update ...: Total Quamtity .........:
....................................................................... screen 1
6 P.0. Date ..... :

7 Expected Date .:

8 Estimate ...... :

9 Authorizor ....:

16 Auth. Date ....:

11 Ordered By ....:

12PS8.7T. L 1: G/L :

136S5.T. [ 1 G/L :

[_] Select: [})-New P.D. ([71-01d P.0. [§J1-Subnit P.0. [E[§I-Exit
[ig)-Print P.OD. [J1-Update P.0. [d1-List
Liy B Ty lj1-Next/Previous P.0.  [IRV/HEII-First/Last P.0.

The following options are available:

Create a new purchase order
Get an old purchase order
Submit a purchase order.

Print a purchase order

List all purchase orders

Exit to Daily Processing menu

CoEEECE

The create a new purchase order, type (N) and press (& Enter), Enter the information as follows:

PROJECT NUMBER
Type in the project number that this purchase order relates to.

LoT NUMBER
Type in the lot number.

PURCHASE ORDER NUMBER
Type in a new purchase order number.

VENDOR NUMBER
Type in the number of the vendor that this purchase order is being issued for.

Cost
Type in the cost code that relates to the items being ordered.

PURCHASE ORDER DATE
Type in the date that the purchase order was entered in the form of ddmmyyyy.
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EXPECTED DATE
Type in the expected date of delivery in the form of ddmmyyyy.

ESTIMATE
Type a (Y] if an estimate was given or (N) if no estimate was given.

P.S.T. CobE
Type in the P.S.T. code. can be used to look up all codes.

AUTHORIZOR
Type in the initials of the person who will be approving the purchase order.

AUTHORIZATION DATE
Type in the date that this purchase order was authorized.

ORDERED BY

Type in your initials or the initials of the person who completed this purchase order.

COMMENT LINES
Type in a description of the items being ordered.
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SUPPLIER INVOICES
= — CONSTRUCTION ACCOUNTING " TLJCPOD1 1.51
HH Daily Processing 30/66/91
12:65:45

1 Change orders

2 Completion slips
3 Purchase orders

4 Supplier inuoices
S York reports

E Exit
E Enter selection

To select Supplier invoices type (2) and press (&< Enter).

The screen will appear as follows:

C.P.L o Accounts Payable o 2 TLAPPAS 5,12
Typist: 64 Enter Supplier Invoices MAR 31,1993
1) Supplier number .....:

2) Supplier invoice mno. :

3) Supplier invoice date:

4) Payment datesterms ..:

S) Total invoice anount :

6) Description ......... :

7) Hold invoice (¥/H) ..: 8) P.0. check:

9) Line GL Code :~ Description Anount Balance

Enter [SI3ZRIXE1 [IE11-ADD supplier Invoices entered Total
[|3s1-LODKUP  [iy{1-PRINT cheque [iJ§1-End o .80
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Enter the information as follows:

SUPPLIER NUMBER

Enter up to five alphanumeric characters for the supplier number. If you do not know the supplier number, type (F5)
and press (&Enter),

The system will automatically display the supplier name and address:

SUPPLIER INVOICE NUMBER

Enter up to ten alphanumeric characters to indicate the supplier invoice number. The system automatically verifies
that this invoice number has not been duplicated. The system will only check those invoice numbers that have not
been purged out of the accounts payable open item file.

INVOICE DATE

datePress to accept the default system date shown on the screen or enter the desired date in the ddmmyy
format.

PAYMENT DATE/TERMS

Press to accept the default payment date shown on the screen or enter the desired date in the ddmmyy
format.

Press (¥) then and the system will automatically calculate the due date based on the payment terms on the
supplier master.

TOTAL INVOICE AMOUNT
The system will enter the same amount as you entered under total invoice amount. If this is the correct amount press

to continue.

DESCRIPTION
Enter up to thirty five characters of description. For instance you may enter IBM PC - XT. This description will
appear in the analysis schedules run using the General Ledger sub-system. The description will also appear in the
Purchase Journal.

LINE

You may distribute the total amount of the invoice to as many different general ledger accounts as you wish. Enter
only one distribution if that is all you need. The system will suggest the general ledger distribution account to which
the invoice is to be distributed based on the information set up on the supplier master under home GL code (8.5.8).
Press to accept the default GL Code or type a GL Code number and press (€Enter). The cursor will now
move to the amount field and display the total invoice amount as the default amount. Press to accept the
default amount or type the amount that you wish distributed to this GL code and press (& Enter),

You will then be prompted by the system to select a document type.
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Type one of the following:

Contracts

Purchase orders

Cost authorization - this option is not available at the present time
Direct

BeEEo

CONTRACT INVOICES
Select this option if the invoice applies to contract work.

The screen will appear as follows:

ANYLTD Accounts Payable TLJCPS00 1.64
HH Enter Supplier Invoices 28,02/9
1 Supplier # :ABC12 ANY SUPPLIER LIMNITED

2 Supplier invoice & 123456 7 Hold invoice :

3 Supplier invoice date:280235 HOLDBACK- Invoice#:

4 Payment datesterms  :280235 Code : Rate: Terns:

S Total invoice amount : 1869.680 Amount : Due Date:

6 Description
8 Line GL Code Descrlptmn Anount Balance

1 180016 CONSTRUCTION IN PROGRESS 160.60 160.008
........................................................... Contracts ..........
Project Number : [
Lot Number : Model Type :
Cost Code :

Fnter PROJECT NUMBER)JFS) B A110) L1 S (S C) B0
Enter the project and lot number that this invoice refers to and press (€ Enter).

The screen will appear as follows:

HH Enter Supplier Invoices 2B/02/95
1 Supplier # :ABC12 ANY SUPPLIER LIMITED

2 Supplier invoice & 123956 7 Hold invoice :

3 Supplier invoice date:2806235 HOLDBACK- Invoices:

4 Payment datesterms  :280295 Code : Rate: Terns:

5 Total invoice amount : 160.60 Arount : Due Date:

6 Description
8 Line GL Code I]escmptlon

1 18668160 CONSTRUCTION IN PROGRESS 103 6o 108.060
........................................................... Contracts ..........

Project Number : 1028 PROJECT 102B PHASE I
Lot Number 101 Model Type : 371 A
Cost Code :
Contract number: il Original : Revised :

c.0. : P.0. : Invoiced :

Unbilled :

Draw 1 : Draw 6 : Work report 8:
Dravw 2 : Drav 7 : Status :
Drav 3 : Drav B8 : Prav _
Drav 4 : Drav 9 : Invoiced :
Drav 5 :

Enter [IGOAINILEA]]  [E§1-LOOKUP  [3E§1-End
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CONTRACT NUMBER

Enter the contract number for this supplier. Press to display a list of all valid contract numbers. Once the
contract number has been entered the system will display the contract amount, any revisions, cost authorizations and
purchase order’s related to this contract. The amount invoiced against the contract and all draws will also be
displayed.

WORK REPORT NUMBER

Enter the work report number associated with the draw number that you are invoicing. (5] can be used to list all
valid work reports.

The invoice amount will then be applied against that draw.

Once you have accepted the data the system will go back to the G/L code field. Type (E) to end and at this stage you

can type in another invoice or press (Esc) to exit Supplier Invoices.

PURCHASE ORDER INVOICES
Select this option to apply an invoice against a purchase order.

The screen will appear as follows:

ANYLTD Accounts Payable TLJCPS00 1.64

HH Enter Supplier Invoices 28,02/95

1 Supplier # ‘ABC12 ANY SUPPLIER LIMITED

2 Supplier invoice # 123456 7?7 Hold invoice : N

3 Supplier invoice date:280235 HOLDBACK- Invoices:

4 Paynent datesterns  :280235 Code : Rate: Terns:

5 Total invoice amount : 100.60 Amount : Due Date:

6 Description :

B Line GL Code Description Anount Balance
1 186010 CONSTRUCTION IN PROGRESS 169.60 160.60

........................................................... Purchase Orders ..
Project Number :

Lot Number : Model Type :

Cost Code :

Purchase orders: BBl Corpletion sliptt:

P.D. status :

Gross amount : P.0. Subtotal :

PST amount : Less: Invoiced To-Date :

SUBTOTAL : Less: To-Be-Inuoiced

GST amount : ————
TOTAL : Balance-To-Go :

Enter  (QNNUININIA]  (GE-LOOKUP (1  [EEEI-End
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PURCHASE ORDER NUMBER

Type the purchase order number that has been assigned to this invoice. can be used to lookup all valid purchase
orders. If the purchase order only has one detail line the invoice will be automatically be applied against the
purchase order.

If the purchase order has multiple detail lines the following screen will be displayed:

L3B Accounts Payable TLJCPS500 1.64
H3 Enter Supplier Invoices 15/10/36
1 Supplier 8 ¢ 1728 PLUNBING SUPPLIER LID.

2 Supplier invoice & 12345 7 Hold invoice : N
.0.: 398-312 Pro ject: 398 Lot: 203 Supplier: 1728
GROSS PST INVOICED NET GST STATUS |

Enter P.0. LINE

398-312 -
[Enter P.0. Line Nunmber|

F5 - Lookup F10 ~ Cancel ESC ~ End

Control Total: 160.09 Line Total: .00 Total Entries:

S - Select LINE D - Delete LINE F10 - Cancel ESC - End

Select the lines in the purchase order that match the invoice. (FS] can be used to display all detail lines.
The invoice amount will then be applied against that the detail lines that you selected.

Once you have accepted the data the system will go back to the G/L code field. Type (E) to end and at this stage you
can type in another invoice or press (Esc) to exit Supplier Invoices.
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DIRECT INVOICES
Select this option to apply an invoice directly to a cost code.

The screen will appear as follows:

ANYLTD Accounts Payable TLJCPS500 1.64
HH Enter Supplier Invoices 28,02/95
1 Supplier # :ABC12 ANY SUPPLIER LIMITED

2 Supplier invoice & 123456 7 Hold invoice : N

3 Supplier invoice date:280295 HOLDBACK- Invoicett:

4 Payment datesterms  :280295 Code : Rate: Terns:

5 Total invoice amount : 160.00 fimount : Due Date:

6 Description

8 Line GL Code DBSCP]pthﬂ Amount
1 180810 CONSTRUCTION IN PROGRESS 160.60 100.60
........................................................... Purchase Orders ...
Project Number :
Lot Nunmber : Model Type :

Cost Code
Purchase ordersi:
P.D. status
Gross ancunt : btotal :
PST amount : Invoiced To-Date :
SUBTOTAL : To-Be-Invoiced
GST amount
T0TAL : e-To-Go

Only authorized persons can enter direct invoices to cost codes. Type in the password and

press (&£ Enter),
The screen will then appear as follows:
L3B Accounts Payable TLJCPS500 1.64
H3 Enter Supplier Invoices 15/16/96
1 Supplier 8 i 1728 PLUMBING SUPPLIER LTD
2 Supplier inuoice 8 : 123 7?7 Hold invoice N
3 Supplier invoice date:151096 HOLDBACK- Invoicest: 123H 60 days
4 Payment datesterms  :141236 Code : 10 Rate: 10.060 Terms: 60 day
5 Total invoice amount : 560.60 Rrount : 50.00 Due Date: 12 FEB 97
6 Description :
1 186010 CONSTRUCTION IN PROGRESS 500.60 560.60
........................................................... Direct .............
Project Number : [
Lot Number : Model Type :
Cost Code :

Enter [EIACOGELIGIND)  [FE)-LOOKUP  [F§1-End
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PROJECT NUMBER
Type in the project number that this invoice relates to. To can retrieve a listing of project numbers by pressing (F5).

LOT NUMBER
Type in the lot number that this invoice relates to. (FS) can be used to retrieve a listing of all valid lots.

MODEL TYPE
The model type and elevation will automatically be entered by the system. If they are correct, press twice.

CosT CODE

Type in the cost code for this invoice. (E5]) can be used to get a listing of valid cost codes. When you press a
description of the cost code and the amount of the invoice will be entered by the system.

The system will then prompt you to accept the data. Type (A} and press (€Enter), If the information is not correct,
type (C) to cancel the invoice and start over again.

Once you have accepted the data the system will go back to the G/L code field. Type (E) to end and at this stage you
can type in another invoice or press (Esc) to exit Supplier Invoices.

CORRECTING ERRORS WHILE ENTERING SUPPLIER INVOICES

Errors made while entering invoices may be corrected by using the EDITOR utility, included in the system. The
utility, which can be accessed from any field, offers three editing functions. To call up the utility press (F1_). The
system then will display the three options with the following message:

@ [1] - Rekey from a field [2] - Rekey a line |[3] - Display lines [F10] - Cancel [ESC] - Return

The options may be used as follows:

Option 1  Rekey from a field
This option may be used to rekey any of the data entered in fields 1 through 6. To use this option
type 1, and press (< Enter),
The system will then display “Field No.” Type the number of the field that is to be rekeyed and
press (EEnter). The system will then automatically return to this field number.

Option 2 Rekey a line
This option may be used to rekey any of the data entered in field 7. To use this option type (2) and
press (€Enter), The system will prompt you to enter the line number.

Option 3  Display lines
This option may be used to display all lines that have already been entered. To use this option type
(3), and press (<Enter).
The system will then prompt you to enter the line number you want to display.

Option4  Cancel Processing
This option may be used to cancel invoice processing. To use this option type (2), and press (€Enter).
The system will then display the message “Are you sure you want to cancel processing?” Type
and press to indicate Yes or type (N) and press to indicate No.

ADDING SUPPLIERS FROM THE INVOICE SCREEN

You can add a supplier to the Supplier Master file by pressing (F4). For more information refer to Section 8.5
Supplier Master of the Accounts Payable User's Guide.
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WORK REPORTS

Work reports are generated once a contract draw has been completed. Invoices that do not
have authorized work reports assigned to them cannot be processed.

ANYLTID CONSTRUCTION ACCOUNTING : TLJCPOO1 1.51
HH Daily Processing 30/06/91
12:05:45

1 Change orders

2 Conpletion slips
3 Purchase orders
4 Supplier invoices
S Uork reports

E Exit

E Enter selection

To select Work reports type (8) and press (& Enter),

The screen will appear as follows:

CONSTRUCTION ACCOUNTING R TLJCPOD1 1.51
HH Daily Processing 30686/91
UYork Reports 09:22:02
1 Unpurged
2 Purged
E Exit

E Enter selection

Type (1) to display unpurged work reports or (2) to display work reports that have already
been purged.
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The screen will appear as follows

> . B g Job Costing U N o D
HH York Reports 30/36/91
15:24:47
1 Project & .....:
2lot & .........¢
3 Work Report & .: 4 Contract & .............:
SUVUendor & ......:
b6 Cost Code .....:
Report Status .: Last Update ............:
7 Report Date ...: Drav 1 @ Draw 6 :
B Drav Number ...: Prav 2 : Draw 7 :
9 Drav Anount ...: Brav 3 : Draw B :
Total Amount ..: Drav 4 : Draw 9 :
Total Invoiced : Drav 5 : CONTRACT :
Invoice Number : Date : CHANGE ORDERS :
10 Aauthorizor ....:  e— and
11 Auth. Date ....: REVISED :
12 Trade : INUDICED :
13 Change Order# : ee— -_—
14 Preparer’s Hime BALANCE T0 GD
[_] Select: 1-Nev W. R [J1-01d ¥.R. [J1-Subnit W.R. []]-Prmt U.R.
[i -List 1-Financial Data  [DEWI-Exit
1-Next/Previous W.R. [N/ TXI-First/Last Y.R.

The following options are available:

Create a new work report

Get an old work report

Submit a work report @A work report must be authorized and submitted before an invoice can be
processed against it.

Print a work report

List all work reports

Exit to Daily Processing menu

CoE @EE

The create a new work report, type (N) and press (€ Enter). Enter the information as follows:

PROJECT NUMBER
Type in the project number that this work report relates to. can be used to list all projects.

Lot NUMBER
Type in the lot number that this work report relates to. To get a listing of lot numbers pressing (F&].

WORK REPORT NUMBER
Type in a new work report number. can be used to list all existing work report numbers.

CONTRACT NUMBER
Type in the contract number that this work report relates to. You can list the contract numbers by pressing (F5).

VENDOR NUMBER
The system will automatically enter the vendor number. If the number is correct press to accept it.
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Cost CODE

The system will enter the cost code. If this is the correct cost code press to accept it. The system will also
enter the report status.

REPORT DATE
Type the date of the work report in the form of ddmmyyyy.

DRAW NUMBER
Type in the draw number (or stage) that this work report relates to.

DRAW AMOUNT
The system will display the draw amount that was entered in the Contract Master. If this is the correct amount, press

)

TOTAL AMOUNT
The total amount of the draw will be entered by the system. Press to accept the amount.

AUTHORIZOR
Type the name of the person that authorized the work report.

AUTHORIZATION DATE
Type the date that the work report was authorized in the form of ddmmyyyy.

TRADE NAME
Enter the type of trade.

Review the information on the screen and if everything is correct, type () to save the data. If you need to make
modifications to the data type (M), and then the line number that you want to modify.

Once the data has been accepted you can continue entering work reports or press (Esc]) to exit.
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YEARLY PROCESSING

A CONSTRUCTION ACCOUNTING : TLJCPOO1 1.51
HH Main HMenu 38/66/91
11:31:16

1 Daily processing

2 Yearly processing

3 Reports

4 Maintenance and inquiry
S Data file status

6 Company information

E Exit

j Enter selection

This selection is not available at the present time.
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S CONSTRUCTION  ACCOUNTING. + v w & % TLJCPBO1: 1.51
HH Main Nenu 306691
11:31:16

1 Daily processing

2 Yearly processing

3 Reports

4 Maintenance and inquiry
S Data file status

6 Company inforration

E Exit
{J Enter selection

To select Reports type (8) and press (< Enter).

o i LTLJCPOO1 1.51]
HH Reports 30,66/91

15:15:34

1 Job cost codes 11 Vork reports
2 Job cost subledger 12 Job schedules
3 Projects 13 Giveaways
4 Lots 14 Budget
5 Hodel types 15 — reserved —
6 Purchasers 16 — reserved ——
? Contracts 17 — reserved —
B8 Change orders 18 — reserved —
9 Purchase orders 19 — reserved —-
10 Completion slips 20 Systen status

E Exit

E Enter selection
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JOB COST CODES
To select Job cost codes from the Report Menu, type (1) and press (& Enter),

The screen will appear as follows:

JRE ~ Job Costing - e TLJCP11D 1:08
HH Cost Codes Template 30-66/91
15:16:26
Report Type ..... : C (Cost Codes)
Sort Sequence ...: C (Cost Codes)

Record Selection : A (ALL)

[_1 Select: [J1-Start [J1-Modify [FEEI-Exit

The following options are available:

(8) Start generating report
M) Modify report options
(E) Exit to report menu

REPORT TYPE
The following reports types are available:

Cost Codes
8 Job Sequence Codes
(H) Header Codes

SORT SEQUENCE
The following sort sequences are available:

Cost Code
&) Job Sequence Code
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RECORD SELECTION
The following record selections are available:

(&) All records

Records with Job Sequence codes

(H) Cost codes for a specific header

(8) Cost codes for a specific sub-header
(Esc) Exit menu options

Select the desired sort sequence and press (€ Enter), Type (§] to start generating the report.

A sample Cost Code Template report follows:

20 JUN 94 EXAMPLE CCMPANY LIMITED Page: 1
16:23 COST CODES TEMPLATE HHJICR111 1.08

HEARDER SUB-HDR  COST

CODE CODE CoDE DESCRIPTION
00001 WORK IN PROCESS
00002 DIRECT CONSTRUCTICN
00010 Permits
00015 Water meter
00020 SITE SERVICING
00030 Survey
00040 Hydre connection
00050 Excavaticn
00060 Bay window flashing
00070 Formwork
00080 Structural steel
00090 Basement window
00100 Windows and frames
00110 Skylight
00115 Patio doors
00119 Garage doors
00120 Rough lumber
00125 Miscellaneous lumber
00128 Louvres
00130 Trusses
00140 Rough carpentry - Frame
00141 Rough carpentry - roughing in
00150 Roofing
00160 MASONRY MATERIALS
00165 Masonry labour
00170 Fireplace facing
00180 Concrete and drain - Basement floor
00181 Concrete and drain - Porch
00182 Concrete and drain - Garage floor
00190 Stairs
00200 Plumbing -~ Roughing in
00201 Plumbing - Fixtures
00210 Heating - Roughing in
00211 Heating - Furnace & Ducts
00220 Electrical - Roughing in
00221 Electrical - Fixtures
00223 Electrical Fixtures - dome
00224 LIGHTING CREDIT
00230 Vacuum system
00235 SECURITY
00240 Intercom
00250 Drywall ~ insulation
00251 Drywall ~ Board
00252 Drywall - Tape
00260 Interior trim - material
00270 Interior trim - labour
00271 Interior trim - Hardware
00280 Aluminum siding
00310 Floor and wall tile
Total records processed: 47

-- End of Report —--
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JOB COST SUBLEDGER
To select Job cost subledger from the Report Menu, type (2) and press (& Enter).

The screen will appear as follows:

CONSTRUCTION ACCOUNTING
HH Reports 28,02/95
Job Cost Subledger 09:57:07

1 List

2 By lotz - CURRENT

3 By lots - REPRINT

4 By cost code - CURRENT

5 By cost code — REPRINT

6 Supplier invoice journal

7 Supplier invoice journal summary

8 Supplier invoice journal - Exception Report
9 Variance - Authorized Less Invoiced

E Exit
E Enter selection

Details of the various reports are listed below.

LIST
The following options are available:

RECORD SELECTION
All records
(8) Records with job sequence codes
() Cost codes for a specific header
(Esc) Exitto Job Cost Subledger menu

LOT SELECTION
A Alllots
(B) Single lot - You will be prompted for the project number and then you can enter up to 10 lot numbers
(Esc) Exit to Job Cost Subledger menu
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A sample page Job Cost Subledger List follows:

16 CCT 96
10:20

EXAMPLE CCMPANY LIMITED
JOB COST SUBLEDGER LIST

Pagoe: 1
H3JCRS20 1.01

<==== JOB SCHEDULING ===> <Lw===== VARIANCE TYPE =~=~=>

HEADER SUBEERDER COST <DURATION> INC INC [ BUDGET less }
PROJECT Lotr CODE CODE CODE DESCRIPTION SEQ CODE DAYS J/Ss W/T INVOICED TOTAL CONTRACT LAST UPDATE
398 201 00001 00002 00009 SITING 0 0 N N [1}% 01 MAR 30,1996
00001 00002 00010 PERMITS 1 30 Y Y JUR 65,1996
00001 00002 00015 WATER METER 0 o N N JUN 6,1996
00001 00002 00020 SITE SERVICING 0 o N N MAR 30,1996
00001 00002 00030 SURVEY 0 I N N SEP 9,199
00001 00002 00031 SURVEY/STAKEOUT 2 1 k4 Y MAR 30,1996
00001 00002 00032 SURVEY/FOOTING PINS [} o N N MAR 30,1396
00001 00002 00033 SURVEY/TIE-INS 8 ] Y N MAR 30,1996
00001 00002 00034 SURVEY/PLAN 0 0 N N MAR 30,1996
00001 00002 00040 HYDRO CONNECTICH [+] o N N MAR 30,1996
00001 00002 00041 INTERCOM-ROUGH-IN 0 o MAR 30,1996
00001 00002 00050 EXCAVATION 0 0 N N JUL 10,1996
00001 00002 00051 EXCAVATION/EXCAVATION 3 1 Y Y MAR 30,1996
00001 00002 00052 EXCAVATION/BACKFILL 6 1 Y Y MAR 30,1996
00001 00002 00053 EXCAVATION/ROUGH GRADE 0 (4] N N MAR 30,1996
00001 00002 00060 BAY WINDOW FLASHING [} 0 N N MAR 30,1996
Q0001 00002 00070 FOUNDATION [} [} N N MAY 30,1996
00001 00002 00071 FOUNDATION/FOOTING INSPECTION 4 1 Y Y MAR 30,1996
00001 00002 00072 FOUNDATION/FOOTINGS 0 ] N N MAR 30,1996
00001 00002 00073 FOUNDATION/WALLS [} 0 N N MAR 30,1995
00001 00002 00074 FOUNDATION/BACKFILL INSPECTION 5 4 Y Y MAR 30,1996
00001 00002 00075 FOUNDATION/SHORING 0 [+] N N MAR 30,1996
00001 00002 00076 FOUNDATION/BRUSH COAT 0 1] N N MAR 30,1996
€0001 00002 00077 WATERPROOF AND DRAINAGE LAYER 1] 012 Q N N a 01 JUN 10,1996
00001 00002 00080 STEEL 0 o N L JUL 10,1996
00001 00002 00081 STEEL/BERMS & COLUMNS 0 o N N MAR 30,1996
00001 00002 00082 STEEL/LINTELS ] 0 N N MAR 30,1996
Q0001 00002 00083 STEEL/RE-INFORCING ] o N N MAR 30,1996
00001 00002 00084 STEEL/WELDING Q 0 MAR 30,1996
00001 00002 00090 BASEMENT WINDOW [} 0 N N JuL 25,1996
00001 00002 00091 BASEMENT WINDOWS/FRAMES 0 0 MAR 30,1996
00001 00002 00092 BASEMENT WINDOWS/GLAZING 0 ] MAR 30,1996
00001 00002 00100 WINDOWS AND FRAMES D] 0 N N JuL 31,1996
00001 00002 00101 WINDOWS & FRAMES/WINDOWS & FRAMES 0 ] MAR 30,1996

BY LOT NUMBER - CURRENT

The following report options are available:

(A) Generate the report for all projects and lots.
(P) Generate the report for a specific project. The system will prompt you for the project number.

Generate the report for a specific lot or group of lots.

Once you have selected which project and lot you want to generate this report for, further report options are

available:

Report Selection:

The following report selections are available:

(B Detail

B Summary

Both

() Project summary
Cost code summary

Job Cost Header:
Job Cost Sub-Header:
Job Cost Code:

Round All Amounts:
Print Zero Balances:
Print Zero Variances:

Type (&) for all job cost headers or enter an individual header code.
Type (A) for all job cost sub-headers or enter an individual sub-header code.
This option is only available if you select Cost code summary. Enter the cost code you

want the summary for.

Type (Y) to round all amounts or (N) for no rounding.

Type (Y} to print zero balances or (N) to suppress zero balances.

Type (¥) to print zero variances or (N) to suppress zero variances.

Once your report options have been modified type (S) and press to generate the report.
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A sample Job Cost Subledger Report By Lot follows.

EFZAMPLE COMPANY LIMITED

L6136 JoB 10T SUBLEDGER Fage: 1
Frajest  : 1026 < (RCJECT HAME Pase price: 284,872 Resular deposits
Lot nuster: 131 Posdel: 3TI/A Detbyzhire Stare: JUL 17786 Extras: Exiras daposit:
Furchazes : §URCHASER MAME S3.Ft.: 3 Enar JUL 22786 Giverways: Tetal:
Mortygage i 1zt sortjage 0 as .00y Close: JU Totals 264,573
< BUDGET Coeses CONTRACT =eeeees AHOUNT TS o VARIANCE ===-e-> <= EJKCHASER  EXTAAS -
CHANGE  PURCHASE AITHONIZED  INVOICEC  COMFLETE  AMOUNT TC AUTH'D leas BUDGET less  PURCHASE CHANGE
GDE CESCRIFTION ORIGINAL ORCERS RDERS REVISEZ  ORIGINAL XEVISED ACoUNT TO DATE ADJUSTMENT  COMPLETE  INVGICED  CUNTRACT OIVERS CRTERS
HICO1 WURK IH FROCESS
00702 DIRECT CONITRUCTIob
20010 Permits 377 0 o 1337 ¢ « 137 ) ° 1373 [ ) a
20C15 Water reter ™ 0 3 P11 14 o 130 9 ° 14 o o a
20€30  Jurvey 278 0 o 115 © o 215 2 ° 276 o 9 3
COC40 Hydro conpection 330 9 ° 303 o 0 103 3 o 380 a a E
COohd  Excavatice 1150 [ o 1o3 o o 1100 o o 1100 a 2 ]
Formwork 9435 2 [ N3G © ° M35 a ° 9335 9 ¢ c
Structural sioml 1630 3 o 1635 ¢ a 1630 3 ° 1630 o 9 o
Basemar window are 3 o [ H © 03 272 3 c 272 a 2 c
S Windows and frames €350 a o 8952 o o 8959 < [ 8950 o 3 I
% Fatio doora &EQ 4 o 550 @ o €5¢ ¢ I §5¢ @ 3 o
9 Garage doorx 500 o o oo u » 500 ¢ . 500 o o o
#ouzh lunbies 12550 ¢ 0 12690 o 0 12690 ¢ ¢ 269¢ o © 3
f Miscellanesus lutber 500 © a 630 o » €00 © ¢ 600 ® o o
Louvrer 794 o 9 794 o 0 194 « o raq 0 o o
rapner 2455 [ o 2856 o 2 2455 © 2 2488 bl ° o
agh carpeatry = Frame 12360 o ° 1260 o 2 12060 o 5 12663 2 @ o
fiag 8695 o H 8656 0 o 8636 o a 3695 3 ) o
165 Mazonry labour 283493 a < 20493 o ) 20433 a 9 23493 5 o a
Flreplace fazing 3614 o ¢ 3 o 3 2008 a a 914 2 " o
Corcrete and aran = Haze 5750 o c 1780 9 b €30 a o 5750 B v o
Statre 2353 ° 3 230 a : 2350 a a 2359 c » o
Plumbing - Roughing in 8635 ° v €534 2 < €635 o 9 6635 < ) 0
Heatirg - koughing in 3353 o © 1350 a ¢ 2330 o 9 3350 < » o
Electiical - koughing ir 4672 3 o 113 a H a0 o o €30 ¢ 2 a
Electrical Fixtures < dim 235 0 o 135 b 5 335 o y 738 2 » >
Vazuan aysten 33 o o i3 ] ¢ 8 3 i3 6 I3 3 0
Intercor. [3%4 0 « 510 > © 510 o 3 510 © o o
Drywall = snsuletizn 11502 o o 11500 0 S 11520 o 9 11500 ¢ 5 2
Interior trla = latour 2€75 a ¢ 1615 Bl < 1ces o &) 12678 < 9 o
0I200 Alusteun siding 1430 [ o 1410 o 0 140 2 ° 1430 P o o

BY LOT NUMBER - REPRINT

EXTRACT DATA

The Job cost subledger reprint report has the same report options as the Job cost subledger report but before you can
reprint the Job cost subledger you must extract the data required to generate the report. The following options are

available:

Start Date:
End Date:
Project:
Lot:
numbers.

Refer to the By Lot Number section above for further details on the report options.

BY COST CODE - CURRENT

The Job Cost Subledger by cost code has the following options:

Generate the report for all projects and lots.

(B) Generate the report for a specific project. The system will prompt you for the project number.

Generate the report for a specific lot or group of lots.

Enter the start date that you want to extract the Job Cost Subledger data for in the form ddmmyy.
Enter the end date that you want to extract the data for in the form ddmmyy.

Type (&) for all projects or (§) for a single project then enter the project number.
Type (&) for all lots or (§) for a single lot then enter the lot number. You can enter up to ten lot

Once you have selected which project and lot you want to generate this report for, further report options are

available:

Job Cost Header:

Job Cost Sub-Header:
Round All Amounts:
Print Zero Balances:
Print Project Totals:

Type (A) for all job cost headers or enter an individual header code.
Type (&) for all job cost sub-headers or enter an individual sub-header code.
Type (¥) to round all amounts or (N) for no rounding.

Type (¥) to print zero balances or (N) to suppress zero balances.
Type (¥) to print project totals or (N) to suppress printing the project totals.

Once your report options have been modified type (§) and press to generate the report.
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A sample page from a Job Cost Subledger By Cost Code report follows:

16 OCT 26 EXAMPLE COMPANY LIMITED H3JCRA22 1,03
11:53 JUB OCST SURLEDGER Fage: 1
BY COST CGDE
Preject B 38 - PHASE 3D
< BUDGET > Cmma— COHTRACT ssemad > Ko m—— VARIANCE -—==== > <= FURCHASER EXTRAS => < AUTHORIZEL =

COST CEANGE PURCRASE AUTHORTIZED INVOICED FMOUST TO AUTH'C less BUDGET less PURCHASE CHANGE. AMOUNT COLE

CODE OESTRIPVION LeT CRIGIHAL CRDERS ORBERS REVISED CRIGINAL REVISED AMOUNT TO DATE COMPLETE INVOICED COHTRAZT CRDER3 ORDERS BUDGET COHTRACT

Q00 LEVIES 9782 < 0 © v 0 3762 7 D3 97E2 o o 21 01
9752 T o o o 0 [1) < ez o o 3 o1
9762 « a ] o 0 D) o 962 0 « o1 01
9752 © a9 o 0 v L) & 9752 a g 1 (18
9752 © 0 o o 0 J <« 9762 a9 «© 1 [}
are2 © a (g o L b L 9752 2 « 1 ol
3752 o Q 0 o 9 L] o 97H2 D 0 o1 [
3752 o ] 0 o bl 2 o 2752 bl o o1 o1
3ITH2 © 3 ] 0 bl 2 3 3762 a o o1 ol
3752 o 2 o Ll Q9 2 9 9752 2 o 1 ol
3152 o 2 o o a o bl 952 3 0 €1 ol
3762 0 2 L] o 2T 2 o 352 2 a g} P
3152 0 < 0 o o 2 9 3742 3 o ol ol
3752 o < o 0 2 i id 52 < o o1 oL
aaee o i o o 3 2 2 3752 < o (g} oL
9762 o < o 2 3 g 2 3752 < o [0} D
3152 o < o 2 b o 2 3762 o o ot 9%
3152 o c 0 9 2 5 a 93762 ° o (03 L
9752 o [ o o < o o 3752 g o (03 P
9752 13 o o bl < o o 9752 o o (1} 32
9752 o o o a 2 o 0 9752 o o 0} 3%
9752 o C o ) < o 0 9752 o o o1 21
9762 o 4 0 9 T [ o 9752 o ] 01 21
9762 o o ° o 4 o o 9752 « 0 o1 21
9752 o [ 0 I o o 1] 752 0 0 0 21
9752 0 [ 0 2 ¢ o o 8752 o 0 01 2}
97152 o o bl < o o 0 9752 o 0 ol (3]
9752 ) d 0 2 9 n ] $I52 L3 3 (128 «l
9752 0 o o < o » o 9352 [ 2 o1 el
§752 o d o e o 0 0 9752 0 k4 ol ©l
9752 o o 0 < o a 0 4757 o ¢ ol ol
9752 0 o 9 T o o o 9752 0 < ol ol
%752 \] [ b C a 9 o G52 o < (124 ol
€352 bl o 2 C ¢ 2 0 9782 o i oL 03

BY LOoT NUMBER - REPRINT

EXTRACT DATA

The Job cost subledger reprint report has the same report options as the Job cost subledger report but before you can

reprint the Job cost subledger you must extract the data required to generate the report. The following options are

available:

Start Date:  Enter the start date that you want to extract the Job Cost Subledger data for in the form ddmmyy.

End Date:  Enter the end date that you want to extract the data for in the form ddmmyy.

Project: Type (&) for all projects or (§) for a single project then enter the project number.

Lot: Type (&) for all lots or (§) for a single lot then enter the lot number. You can enter up to ten lot

numbers.

Refer to the By Cost Code section above for further details on the report options.

SUPPLIER INVOICE JOURNAL
The following options are available:

Project: Press for all or enter the specific project you want the supplier invoice journal for.
Sort Sequence: The following sort sequences are available:

Cost Code
() Supplier

@) Invoice Date
(®) Posting Date

Round Amounts: Type (Y] to round all amounts or (N) for no rounding.
Report Selection: The following report selections are available:
All

Single Cost Code(s) - the system will allow you to enter up to 10 cost codes.
(8) Single Supplier(s) - the system will allow you to enter up to 10 suppliers.
Single Lot(s) - the system will allow you to enter up to 10 lots.

Date Selection: The following date selections are available:
(A) All dates
(@ Invoice date - the program will prompt you for the start and end invoice dates.
(®) Posting date - the program will prompt you for the start and end invoice dates.
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Once you have selected the report criteria, type (§) to start generating the report.

A sample Supplier Invoice Journal follows:

16 OCT 96 EXAMPLE COMPANY LIMITED Page: 1
13:46 JOB COST SUBLEDGER - by COST CODE H3JCR505 1.16
Account 1800 CONSTRUCTION IN PROGRESS
Contract

Cost Code Project/Lot Supplier Number/Name Number P.O. # Invoice # Invoice Date Invoice Amcunt
00703 388/ 202 150 SUPPLIER NAME 398-349 100415 20 AUG 1996 $2,191.32
398/ 203 398-311 100414 23 AUG 1996 $2,191.32

398/ 204 398-395 100413 23 AUG 1996 $2,181.32

Cost Code Total $6,573.96

G/L Total $6,573.96

00223 398/ 205 150 SUPPLIER NAME 398-430 100412 11 OCT 1996 $475.20
Cost Code Total $475.20

G/L Total $475.20

00703 398/ 205 150 SUPPLIER NAME 398-421 100411 28 AUG 1996 $2,191.32
398/ 206 398-301 100139 20 AUG 1996 $2,191.32

398/ 207 398-264 100138 23 ARUG 1996 $1,722.60

398-264 100390 23 AUG 1996 $468.72

398/ 208 398-292 100137 20 AUG 1996 $2,191.32

398/ 209 398-283 100136 20 AUG 1996 $2,191.32

398/ 210 398-508 102043 1 OCT 1996 $2,191.32

398/ 212 398-503 102038 1 OCT 1996 $2,191.32

398/ 215 398-493 101733 25 SEP 1996 $2,191.32

398/ 220 398-468 101215 5 SEP 1996 $2,191.32

398/ 221 398-522 101214 29 AUG 1996 $1,722.60

398-522 101388 11 SEP 1996 $468.72

Cost Code Total $21,913.20

G/L Total $21,913.20

00223 398/ 222 150 SUPPLIER NAME 398-379 100168 5 SEP 1996 $297.00
Cost Code Total $297.00

G/L Total $297.00
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SUPPLIER INVOICE JOURNAL SUMMARY
This reports produces a supplier invoice summary sorted by cost code and supplier. To round the amounts type (M)
and press (€Enter). Type (¥) and press (€Enter). Then type (§) and press to generate the report.

A sample Supplier Invoice Journal Summary follows:

16 OCT 96
13:55

EXAMPLE COMPANY LIMITED
JOB COST SUBLEDGER - by COST CODE/SUPPLIER

Page: 1
H3JCR507 1.00

Cost Code Supplier Number/Name

00005 343 SUPPLIER NAME $419,333.85
344 SUPPLIER NAME $429,085.80

Total for Cost Code 00005 $848,419.65

00010 SUPPLIER NAME $43,065.50
342 SUPPLIER NAME $52,780.00

Total for Cost Code 00010 $95,845.50

00015 2499 SUPPLIER NAME $22,185.00
Total for Cost Code 00015 $22,185.00

00030 1749 SUPPLIER NAME $5,040.00
Total for Cost Code 00030 $5,040.00

00050 1770 SUPPLIER NAME $20,505.00
Total for Cost Code 00050 $20,505.00

00070 1319 SUPPLIER NAME $218,163.36
Total for Cost Code 00070 $218,163.36

00073 1319 SUPPLIER NAME $6,228.20
Total for Cost Code 00073 $6,228.20

00077 314 SUPPLIER NAME $11,760.00
Total for Cost Code 00077 $11,760.00

00080 1305 SUPPLIER NAME $55,195.10
1840 SUPPLIER NAME $31.35

Total for Cost Code 00080 $55,226.45

00083 490 SUPPLIER NAME $712.00
1305 SUPPLIER NAME $10,453.60

1319 SUPPLIER NAME $4,921.60

JOB COST SUBLEDGER = 7-9
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SUPPLIER INVOICE JOURNAL - EXCEPTION REPORT

This report lists any invoices that have invalid dates up and to the date of the report. Type (S) and press to
generate this report.

VARIANCE - AUTHORIZED LESS INVOICED

This report details any variances between the authorized amount for an invoice and the amount that was invoiced.
The following report options are available:

Record Selection: The following record selections are available:

All records

(8) Records with job sequence codes

(H)  Cost codes for a specific header
Project Selection: Type (&) for all projects or (§) for a single project then enter the project number.
Lot Selection: Type (&) for all lots or (§) for a single lot.
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PROJECTS
To select Projects from the Report Menu, type (3) and press (&= Enter),

The screen will appear as follows:

. Job Costing w7 TLJCP130 1.00
HH Pro ject Report 30/66/,91
15:18:00

Project :

Select: All  Project Exit

The following report options are available:
Print report for all projects
() Print report for a specific project. The system will prompt you to enter the project number. can be
used to list all projects

A sample report for a specific project follows.

21 JUN 94 EXAMPLE COMPANY LIMITED EXJCR130 1.00
09:55 PROJECT REPCRT Page: 1
Project # Short nane Long name
1008 1028 NAME
Number of units i 150
Construction/land indicator : C
Project start date ¢ JAN 11,1988
Actual completion date ¢ DEC 31,1991
Last update ;s AUG 18,1989
Total records processed: 1

-- end of report --
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To select Lots from the Report Menu, type (4) and press (€Enter).

The screen will appear as follows:

CONSTRUCTION ACCBUNTING
Reports
Lots

1 By lottt
2 Closing book
3 Closing book financial

4 Closing book deposits

S Construction closing list
6 Sales closing list

? Possible sitings

B Lot master log

9 New Home Warranty report
16 Lot Profit Summary report

11 No. of Units Under Warranty
E Exit

E Enter selection

TLJCPOOL 1.63
16,10/96
14:54:19

LOTS
L3B
H3
By Lot NUMBER

Details of the various reports are listed below.

You can print a listing of lots for all projects or for a specific project. Type one of the following and the report will

be created:

@ an

(@ Project: The system will prompt you for the project number. can be used to get a listing of projects.

A sample Lot List follows.
21 JUN 94 EXAMPLE COMPANY LIMITED EXJCR140 1.01
10:00 LOT LIST Page: 2
Lot
Project Lot Size Model/elevation Purchaser
1000 101 50 371 A [ 2) PURCHASER NAME
1000 118 0 [ )]
1000 119 0 441 A [ 68) PURCHASER NAME
1000 120 55 292 A [ 3] PURCHASER NAME
1000 121 55 440 B ( 2] PURCHASER NAME
1000 122 55 292 B ( 4] PURCHASER NAME
1000 123 60 371 A { 5} PURCHASER NAME
1000 124 55 292 B [ 6] PURCHASER NRME
1000 125 55 292 A { 7} PURCHASER NAME
1000 126 60 37N A [ B] PURCHASER NAME
1000 127 60 371 A { 9] PURCHASER NAME
1000 128 €0 371 B [ 10] PURCHASER NAME
1000 129 55 292 A [ 11] PURCHASER NAME
1000 130 S0 068 A [ 12) PURCHASER NAME

Total lots for project 1000 :

14

Total records processed:

14

end of report --
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CLOSING Book
The following report options are available:

Project:

Sort Sequence:

Orientation

Type (&) for all projects or enter a project number. (5] can be used to list all projects.

Sort by lot number

@ Sort by offer closing date
Sort by acceptance date

: Type (P) to print the report in portrait orientation or (L) to print in landscape on legal size paper.

@

A sample Closing Book follows.

The following sort sequences are available:

21 JuM 12:08 EXAHELE DOMPANY LIPITED EXJCRILY 1,09
Tage: 5 CLOSING BOOEK
Construciion Yo weme- Tuniitions Applicable ----> 0ffng Otlaer Moveup «== CThecks
83 Lot Offuc * Release Scid ot vee Lot frentum --> Clostng  Closing Clause HHAP  Survey
Nurper Size “arenanecss Date Statue Accepted  MxdalfElv/AR  Siting Bedres Width Otnerl Otherl WO WOB Oiter Date Statun Apgl. Hamber Recv'd 3w
o2 10t Lo PUACHASER | 17=0UL-8€  Cloged 22-aUL-06  3/A ITL/A A A N 24=JuleB? Ccewdizloral L} 221304 o F8
j02¢ 213 &5 PURTIASER 2 1E<FER=37  Claaed 19-FEB-87  440/B 44048 5 N M M 27-AUG=RY Comditfonal ¥ 01318 O 14
i02e 264 50 PURCHASER 2 17-FEB=37  Cloaedy 23-FEE-87  U6B/B/R QEB/B u E iy H G=87 Canditional ¥ 2T1341 oy (13
Total Lets : 3
Total Puzchasers @ 3
<= Ena of keport ==

CLOSING BOOK FINANCIAL
The following report options are available:

Project:
Orientation

Sort Sequence:

Suppress Zero Balances:

Type (A) for all projects or enter a project number. can be used to list all projects.
Type (E) to print the report in portrait orientation or (L) to print in landscape on legal

size paper.

The following sort sequences are available:
Sort by lot number
© Sort by offer status

Type (Y] to suppress the printing of any zero balances or (N) to display all zero balances.

A sample Closing Book Financial report follows.

21 NS4 11:28  HHICRL4

4 1.0%

RHY COMEANY LIMITES

fage: 1 CLOSING BOOK FINANCIAL
offer £xtzoa
Frotmet Lot otfer Slosing [ O Lot Proraun =-=e----e
wuroer  Humber Purchages/s Status Daze Hote) Tyye Frice width Other t other 2 HoD HoR Gther  Giyemaway
1029 101 Parcraser name Clossd 24-CUL-198Y 3TI/A PO
TUTAL FOR STATUS Closed o o o o o o o
TOTAL FOK JUL, 1937 254,570 o a ° o " o a Zhe,hm0
1oze 213 Furshaser Cloted e, 4,500 1,500 M1, i
i02e 254 Eurchaser Cloxed 3¢ Al0,000
NRAL PO STATUS Clises 615,200 9 © 4,507 ) ? 4,500 n10, %00
TUTAL FUR AJS,19€7 619,200 o c 1,800 3 B 4,50 AL, 503
263 Pucchaser Sloand 04-362-1987 43079 29%4,00¢ 285,090
214 Purchasar £3-SEP-1987 440/A 315,000 4,500 41 B
21% Purchaser 03-SEE-1967 440/A 119,000 4,500 5
Purchazer 03-SEP-19E7 G6B/A 100, 003
216 Purchasar 10-SEF-1967 202/A 130, 000 3,530
229 Purchaser 10-SEF-1967 051/A 265,000
230 purchaser 1€-3EE-1567 08T/A 265,000
213 Purchaser 24-SEF-1967 242/0 295,000
266 Purchaser 24-SEP-1587 430/8 295, 03¢
134 Purchaser 30-3EP-1987 282/A 299,020
30-SEP-1987 202/A 293,020 10,900 8,000
20-SEP-1987 263/0 318,020
3, 7,000 o 40,500 10,703 “, 00 1€, 800 o o

ar7 total deposiis

ard total qustes
total witeas
total qiveaways:
Graed total price

== end ot report =-

50
255,575, 695
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CLOSING BOOK DEPOSITS
This report details the deposits made on each lot. The following report options are available:

Project: Type (2] for all projects or enter a project number. can be used to list all projects.

Orientation: Type (B) to print the report in portrait orientation or (L) to print in landscape on legal
size paper.

Sort Sequence: The following sort sequences are available:

Sort by lot number
(@ Sort by offer status
Suppress Zero Balances:  Type (Y) to suppress the printing of any zero balances or (N) to display all zero balances.
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CONSTRUCTION CLOSING LIST

You can print a list that details the status of lots still under construction. The following report options are available:

(D Listall lots

(@) Project: The system will prompt you for the project number. (E5]) can be used to get a listing of projects.

A sample Construction Closing List report is as follows:

Page: 1
EXJCR143 1.07

CCP Purchaser's Name

Page: 2
EXJCR143 1.07

21 JUN 94 EXAMPLE COMPANY LIMITED
13:57 CONSTRUCTION
CLOSING LISsST
Project Lot Lot <---- Closing Date ----> <--- Closing Status --->
# # Model Type Size CCNSTRUCTION OFFER LoT OFFER
21 JUN 94 EXAMPLE COMPANY LIMITED
13:57 CONSTRUCTION
CLOSING LIST
SUMMARY
Total Total Total Total Total Total
Lots Released Unreleased Closed Unsold To Close
1 0 1 0 1 0

end of report -
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SALES CLOSING LIST
You can print a list that details the status of lots for sale. The following report options are available:

Project: Press for all projects or enter a project number, can be used to list all
projects.
Include all lots: Type (Y] to include all lots or (N) to include only lots with offers.

A sample Sales Closing List follows:

16 OCT 96 EXAMPLE COMPANY LIMITED Page: 1
15:28 SALES H3JCR146 1.04
CLOSING LIST
PROJECT : 399 PHASE 3C
Lot Offer

Lot # Size House Type CCP Purchaser's Name Closing Date Closing Status

313 20

314 20

315 0

316 20

317 20

318 20

319 20

320 20

321 20

322 20

323 20

324 20

325 20

326 20

327 20

328 20

329 0

330 0

331 20

332 20

333 20

334 20

335 20

336 20

337 20

339 20

340 20

341 20

6666 0 S

17177 0 S

9939 0 S

31 CLOSINGS for ****swkwwkkhis

301 21 17-1274 X PURCHASER NAME 30-0CT-1996 Firm
309 17 17-1144 X PURCHASER NAME 31-0CT-1996 Firm
310 20 17-1144 X PURCHASER NAME 31-0CT-1996 Firm
311 20 17-1274 X PURCHASER NAME 31-0CT-1996 Conditional

4 CLOSINGS for OCTOBER,1996

312 20 17-1274 X PURCHASER NAME 6-NOV-~1996 Firm
302 17 17-1274 X PURCHASER NAME 7-NOV-1996 Firm
303 20 17-1274 X PURCHASER NAME 7-NOV-1996 Firm
304 20 17-1274 X PURCHASER NAME 7-NOV-1996 Firm
305 30 17-1274 X PURCHASER NAME 14-NOV-1996 Firm
306 29 17-1274 X PURCHASER NAME 14-NOV-1996 Firm
307 20 17-1274 % PURCHASER NAME 14-NOV-1996 Firm
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POSSIBLE SITINGS
The Possible Sitings report has the following options:

(@ List sitings for a all projects
(@) List sitings for a single project: The system will prompt you for the project number. (F5] can be used to
get a listing of projects.

A sample Possible Sitings report follows:

18 OCT 96 EXAMPLE COMPANY LIMITED Page: 1
11:34 POSSIBLE SITINGS REPORT H3JCR145 1.00

Project # Lot # Possible Sitings

398 213
398 214
398 215
398 216
398 217
398 218
398 219
398 220
398 221
398 222
398 223
398 224
398 225
398 226
398 227
398 228
398 229
398 230
398 6666
398 7777
398 9999
Total lots for project 398 : 20
Lot MASTER LOG

The Lot Master Log report prints a detailed listing or a summary listing for each lot. Choose one of the following
and the report will be created:

() Detailed
@ Summary

Once this report is created the system will ask you if you want to archive the file. Archiving a file compresses the

file so that it doesn't take up as much disk space on your computer. Type (¥} if you want to archive the file or (N) if
you don't.

A detailed and summary Lot Master Audit Trail Log report follow:

21/06/94 EXAMPLE COMPANY LIMITED EXJCRO44 1.05
14:01 Lot Master Audit Trail Log - DETAIL

SUMMARY
Total records processed : [}

-- end of report --

21/06/94 EXAMPLE COMPANY LIMITED EXJCR045 1.05
14:01 Lot Master Audit Trail Log - SUMMARY

SUMMARY
Total records processed : 0

-- end of report --
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NEW HOME WARRANTY REPORT

The New Home Warranty report prints a detailed listing of lots and their NHWP numbers. The following options
are available:

A sample New Home Warranty report follows:

18 OCT 96 EXAMPLE COMPANY LIMITED Page: 1
11:41 NEW HOME WARRANTY REPORT H3JCR148 1.00
PRQJECT : 398 PHASE 3B
Lot Purchaser Purchaser Construction NHWP
Number Code Name Closing Date Number
213
217
218
238
239
242
6666
77177
9999
233 233 PURCHASER NAME 18-JUL-1996 123456
234 234 PURCHASER NAME 18-JUL-199¢6 789012
235 235 PURCHASER NAME 18-JUL-1996 112345
236 236 PURCHASER NAME 18-JUL-1996 122345
229 229 PURCHASER NAME 25-JUL~1996 132658
230 230 PURCHASER NAME 25-JUL-1996 654981
231 231 PURCHASER NAME 25-JUL-1996 354687
232 232 PURCHASER NAME 25-JUL-19%6 321357

17

LoT PROFIT SUMMARY REPORT
This report details all costs and profits associated with each lot. The following options are available:

(D Print report
Update financial data. @ In order to have the most current data you must select this option first then
spool the report.

REPORT OPTIONS
The following report options are available:

Project: Type for all projects or enter a project number, can be used to list all
projects.
Sort Sequence: Select from one of the following sequences:
(@) Project/Lot
() Project/Model Type
@) Project/Closing Date
(@ Project/Acceptance Date
(8) Closing Date
(6) Acceptance Date
Lot Status: Type (C) for closed lots only or (&) for all lots.
Start Date: Type (Y] to include a start date or N to exclude a start date.
Cut-off Date: Type (Y] to include a cut-off date or N to exclude a cut-off date.
Lot Selection: Type (A) for all lots or (§) for a single lot. If you select single lots the system will prompt

you to enter a project number then up to 10 different lot numbers.
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A sample Lot Profit Summary report

FEATHWOCD HOMES {BHITEV] LINMITED
LOT BROFIT SUMMARY by ACCERTANCE CATH
ALL LOTS

Docemtor  4,1595

START DATE : Noverber C1,199€

TUTOEF DATE ¢ Hovmrbar 30,193€

Aczeptance Model Mestold Sqears
Date frotect/Lot Coam e Feet

THE GREENSPIRO 450
THE RESTFORT ieas

73 132400 B
) [3-1909 &

Fenui-193€ 4307
LIenev-1936 40Cs

follows:

GST

Extras

furchaser
Fouze

Lang

Authorized  AUTI

Varlante of Amount to

tost of  Indirect Mo

Total for: HOY 199€ D Lets

z wets

erlce  Arcust  Rebste Deposits Sales At Sales Costs  Prafit
21,90 14,19 5,111 1,554 294,176 41 131,444 158,885 17,500
139,697 12,718 4,578 181,660 54,241 37,295 191,835 IT,500
£71,700 26,912 °,589 1,364 39%, 840 176,482 13%, 233 o, 55,060 23,319
401,703 16,913 ¢,589 1,354 385,840 108,062 13¢,333 W7, 521 £5,000 23,319

NUMBER OF UNITS UNDER WARRANTY

The following options are available:
Project:

Cut-off date:

Press for all projects or enter a project number. (E5) can be used to list all
projects.
Enter a cut-off date in the format ddmmyyyy.
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MODEL TYPES
To select Model types from the Report Menu, type (&) and press (& Enter).

The screen will appear as follows:
CONSTRUCTION ACCOUNTING -

Reports 30,8691
Models 15:19:17

1 List

2 Revisions

3 Model master log
E Exit

E Enter selection

LisT
You can print a listing of all models or only models for a particular project. Choose one of the following and a
Model List report will be created:

@ An
(@) Project: The system will request the you type in the project number. can be used to retrieve a listing
of projects.

A sample Model list for a particular project follows:

21 JUN 94 EXAMPLE COMPANY LIMITED EXJCR150 1.01
14:09 MODEL TYPE REPORT Page: 1

Project name:
No. of Bedrooms

Project Model Type Elevation Description Sq Ft Lot Size Model Price STANDARD ACTUAL
1008  COLONIAL 1 COLONIAL MANSION 4,000 50 425,000 9

Total models for project 1008 : 1

Total records processed: 1

-~ end of report --
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REVISIONS

A Model Master Revisions report can be printed for all dates or for a particular period. If you only want to create
the revisions report for a particular period type (M) and then type in the start date and end date in the form of
ddmmyyyy.

Type (§) to start creating the report.

A sample report follows.

21 JUN 94 EXAMPLE COMPANY LIMITED EXJCRO56 1.01
14:16 Model Master Revisions Page: 1

Project : 1028 - PROJECT NAME

Revision Date Type Model/elevation Price Model name
JUN 14/89 14:02 MoD 0110 A 270,000 Ascot

14:02 MOD 0110 A 270,000 Ascot
Total records processed : 2

Report options:

Records processed for ALL dates.

-- end of repcrt --

MODEL MASTER LoG
To create a Model Master Log report type (3), press and then type (§] to start the report.

A sample Model Master Log follows.

21 JUH 94 14:25 EXAMPLE COMPANY LIMITED EXJCROS54 1.02

Page: 1 Model Master Audit Trail Log

Typist : 3 - EMPLOYEE NAME

Type Date Time Project Model/Elevtn Description Sgft  fBeds Price Lot H-wid S-yard Spc Last update

MOD BEFORE JUN 14/89 14:02:30.40 1000 0110 A MODEL NAME 2264 270000 0 29 ] MAR 16/87
Reason description : TEST MODEL MASTER LOG REPORT PROGRAM.

Type Date Time Project Model/Elevtn Description Sqgft #Beds Price Lot H-wid S-yard Spc Last update

MOD AFTER  JUN 14/89 14:02:30.40 1000 0110 A MODEL NAME 2264 3 270000 0 29 0 JUN 14/89
Reason description : TEST MODEL MASTER LOG REPORT PROGRAM.

Type Date Time Project Model/Elevtn Description Sqft  #Beds Price Lot H-wid S-yard Sééii;;é';pé;é;.

MOD BEFORE JUN 14/89 14:02:45.94 1000 0110 A MODEL NAME 2264 3 270000 Q 29 ] JUN 14/89
Reason description : TEST BY RUSS.

Type Date Time Project Model/Elevtn Description Sqft  #Beds Price Lot H-wid S-yard Spc Last update

MOD AFTER JUN 14/89 14:02:45.94 1000 0110 A MODEL NAME 2264 270000 Q 29 0 JUN 14/89
Reason description : TEST BY RUSS.

21 JUN 94 14:25 EXAMPLE COMPANY LIMITED EXJCROSi 1.02.

Page: 2 Model Master Audit Trail Log

Typist : 1 - EMPLOYEE RAME

Type Date Time Project Model/Elevtn Description Sqft  #Beds Price Lot H-wid S-yard Spc lLast update

ADD AUG 23/89 10:25:03.73 1000 COLONIAL 1 COLONIAL MANSION 4000 9 425000 50 L AUG 23/89
Reason description : Record added

................................... P T T T

21 JUN 94 14:25 EXAMPLE COMPANY LIMITED EXJCR054 1.02

Page: 3 Model Master Audit Trail Log

SUMMARY
Total reccrds processed @ 5

-- end of report --
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PURCHASERS
To select Purchasers from the Report Menu, type (€] and press (&Enter).

The screen will appear as follows:

CONSTRUCTION ACCOUNTING B
HH Reports 30/86,91

Purchasers 15:19:41
1 Directory

2 Purchaser accounting

3 Purchaser name & address
4 Deposit due list

5 Purchaser master log

E Exit
E Enter selection

DIRECTORY

You can print a directory of all purchasers or only purchasers for a particular project. Choose one of the following
and a Purchaser Directory report will be created:

@ An
(@) Project: The system will request the you type in the project number. (F8] can be used to retrieve a listing
of projects.

A sample Purchaser Directory follows.

21 JUN 94 15:53 EXAMPLE COMPANY LIMITED EXJCR141 1.05
Page: 1 DIRECTORY
1008 - UNICNVILLE
Lot Latest Offer Purchasez A Purchaser B <--------ccscsccocccno Purchaser A Phone Numbers —-—-—-—-—--- > New Home
Number Clesing Status Name Name Address City, Poatal Code Res A Res B Bus A Bus B Address
0169 Conditional Purchasex A NAME STREET ADDRESS CITY, POSTAL CODE 905-739-4089 STREET ADDRESS
Grand total lots H 1
Grand total purchasers : 1

== end of report --

You can create a Purchaser Accounting report for all projects or for a specific project. Select one of the following to
create the report:

All
(8 Project: The system will prompt you to type in the project number. (F5) can be used to get a listing of all
project numbers.
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A sample Purchaser Accounting report follows.

21 JUN 94 16:09 EXAMPLE COMPANY LIMITED EXJCR170 1,04
Page: 1 PURCHASER ACCOUNTING REPORT
Censtruction offer
Project Lot Kemmwn—— offer -==~-==- > Siting Closing Quoted Total Total
¥ # Purchaser/s Date Status Model/elev/AR Date Price Extras Price

1008 0169 Purchaser 1 21-Jun-93 Closed 371L/A 21~-Jun-94 254,570 (1] 254,570

Regular deposits/Duc/Received: 0 n/a n/a ¢ n/a n/a 0 n/a n/a 0 n/a n/a 0 n/a n/fa  Total: ]

Extras deposits/Due/Received: ¢ n/a n/a ¢ n/a n/a 0 n/a n/a 0 n/a n/a 0 n/a n/a  Total: [
SUMMARY
Total lots H 1
Total purchasers : ]
Grand total deposits : $0
Grand total queted : $0
Grand total extras : $0
Grand total price H $0

-- end of report --

PURCHASER NAME & ADDRESS

A Purchaser Name & Address report can be created for a single project or all projects. Select one of the following to
create the report:

@ An
(@ Project: The system will prompt you to type in the project number. can be used to get a listing of all
project numbers.

A sample Purchaser Name & Address report follows.

22 JUN 94 09:42 EXAMPLE COMPANY LIMITED EXJCR171 1.02
Page: 1 PURCHASER NAME AND ADDRESS LIST
Lot Number Purchaser (s} Home Phone Business Phone

1028 101 (1] PURCHASER 1 NAME 905-738-4089 905-738-4089

STREET ADDRESS
CITY, PROVINCE
POSTAL CODE
1028 113 (1] PURCHASER 2 NAME 905-738-4089 905-738-4089

STREET ADDRESS
CITY, PROVINCE
POSTAL CODE
1028 120 (1) PURCHASER 3 NRME 905-738-4089 905-738-4089
]

STREET ADDRESS
CITY, PROVINCE
POSTAL CODE
1028 121 [1) PURCHASER 4 NAME 905~738-4089 905-738-4089
STREET ADDRESS
CITY, PROVINCE
POSTAL CODE

Total purchasers H 4

-- end of report --
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DEPOSIT DUE LIST
Type (§) to create a Deposit Due list.

A sample list follows:

22 JUN 94 10:08 EXAMPLE COMPANY LIMITED EXJCR172 1.02
Page: 1 DEPOSIT DUE REPORT
Due Date Amount Due Project / Lot Purchaser(s) Home Phone Business Phone
MAR 16/1990 $31, 500 1048 - 311 PURCHASER NAME 905-738-4089 905-738-4089
1 $31,500

-- end of report --

PURCHASER MASTER LOG
The Purchaser Master Log report prints a detailed listing or a summary listing for each purchaser. Choose one of the
following and the report will be created:

(0 Detailed
@ Summary

Once this report is created the system will ask you if you want to archive the file. Archiving a file compresses the
files so that it doesn't take up as much disk space on your computer. Type (¥) if you want to archive the file.

A detailed and summary report follow.

22/06/34 10:18 ANY COMPANY LIMITED HHJICRO74 1.04
Purchaser Master Audit Trail Log - DETAIL
SUMMARY
Total records processed : 0

-- end of report --

14/06/89 12:10 EXAMPLE COMPANY LIMITED EXJCRO75 1,00
Typist: 1- TEST Purchaser Master Rudit Trail Log - SUMMARY Page: 1
Type Date Time Project Lot # Purchaser code Last Update Purchaser 1 name
MOD BEFORE JAN 27/94 11:02:44,35 1000 124 7 19880316 Seven, Purchaser

Offer closing stat: L Model price (sugg): 370000

Date of offer ....: 19870306 Acceptance date ..: Offer closing date: 19871203

Lot - width: 0 Lot - otherl: 0 Lot - other2: 0 WOD: 0 WOB: 0 Other: 0 Giveaways: 0

Reason description : TEST

Total records processed : 1

-- end of report -
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CONTRACTS
To select Contracts from the Report Menu, type (7) and press (€ Enter),

The screen will appear as follows:

HH Reports 36,8691

Contracts 15:20:11
1 By lot - all contracts 11 Contract subledger
2 By lot - single contracts 12 — reserved —
3 By contracts 13 — reserved —
4 By model 14 — reserved —
S By supplierst 15 — reserved —
6 By expiry date 16 — reserved —
? —- reserved — 1?7 — reserved —
8 -- reserved — 18 — reserved —
9 — reserved — 19 Contract master log
10 History of gquote changes 28 Contract subledger log
E Exit

E Enter selection

By Lot
A Contract By Lot report can be printed for all projects, a specific project or a specific lot. Type (i) then one of the
following;:

@ Al
(3 Project: The system will prompt you to type in the project number.
(3 Lot: The system will prompt you to type in the project number and lot number.

Your report can contain all cost codes or only direct cost codes. Choose one of the following and your report will
be generated:

(&) All Cost Codes
(® Direct Cost Codes
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A sample Contract Status Report By Lot follows.

22 JUN 94
10:28
Project : 1028 - PROJECT NAME
Lot number: 101
Model: 371

Elevation: A

EXAMPLE COMPANY LIMITED
CONTRACT STATUS REPORT BY LOT

EXJCR160 1.

Page:

02
1

CONTRACT

CODE DESCRIPTION CONTRACTH BUDGET ORIGINAL REVISION REVISED ACTUAL INVOICE NO SUPPLIER
00001 WORK IN PROCESS
00002 DIRECT CONSTRUCTION
00010 Permits X1987 1377 o 0 0 0
00015 WVater meter X2013 134 ] 0 0 0
00020 SITE SERVICING 0 0 v] 0 Q
00030 Survey 301 275 0 V] 0 Q
00040 Hydro connection X2039 300 0 0 0 0
00050 Excavation 355 1100 0 0 0 0
00060 Bay window flashing 367 0 0 0 0 0
00070 Formwork 379A1 9435 1] 0 0 ]
00080 Structural steel 368 1630 ] 0 0 0
00090 Basement window 330 272 1] ] 0 (4]
00100 wWindows and frames 384 8950 0 0 [ o
00110 skylight %2065 0 0 0 0 [}
00115 Patio doors 334 650 0 [} [ 0
00119 Garage doors 333 500 1] o o 0
Subtotal 24623 0 ] (] 0
Total 24623 0 0 0 0
00793 NET CONSTRUCTION COSTS
GO73%H
00800 DIRECT OVERHEADS 0 0 0 0 o
Subtotal 0 0 [ 0 [}
Total 0 0 0 0 0
Project totals 24623 [ 0 0 0

Total lots: 1

22 JUN 94
10:28

EXAMPLE COMPANY LIMITED
CONTRACT STATUS REPORT BY LOT
SUMMARY

EXJCR160 1.

Page:

02
33

Total projects processed:
Total lots processed :
Total records processed :

-- end of report --
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By CONTRACT NUMBER

A Contract Status report can also be printed by contract number. To created this report type (2] then choose one of
the following:

All projects
Single project
Single contract
Single cost code
Single model
Single supplier

CEEECO

The system will prompt to enter the appropriate information depending on which of the above choices you selected.
Type in the appropriate information typing (A) after each prompt and the system will then create the report.

A sample of this report for a Single Contract follows.

22 JUN 94 EXAMPLE COMPANY LIMITED EXJCR20D 1.01
11:30 Contract Master Summary by Contract # Page: 1
Project : 1028 - PROJECT NAME
Supplier Cost Contract
< CONTRACT DRAW AMOUNTS >
Contract # Code Supplier name Telephone Code Model type Elv Price Prime
Draw 1 Draw 2 Draw 3 Draw 4 Draw 5 Draw 6 Draw 7 Draw 8 Draw 9
256 310 CARPET VILLA LIMITED 630-1533 00360 440 B .00 NO .00
.00 .00 .00 00 .00 .00 .00

.00
Total contracts : 1 .00
22 JUN 94 ANY COMPANY LIMITED HHJCR20D 1,01
11:30 Contract Master Summary by Contract # Page: 2

SUMMARY

Criteria : Single contract (256 |}

Total projects processed @ 1
Total contracts processed : 1
Total amount of contracts : .00
-- end of report --
By MoODEL

You can create a Contract Status report by Model. Type (8] then choose one of the following and the report will be
generated:

All
() Project: The system will prompt you for the project number.,
(@ Model: The system will prompt you for the project and model number.
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A sample Contract Master Summary - by Model report follows.

22 JUN 94 EXRMPLE COMPANY LIMITED EXJCR220 1.02

11:53 Contract Master Summary by Model Page:

Project : 1028 - PROJECT NAME

1

Supplier Cost Contract

Model / elevation Contract # Code Supplier name Telephone Code Price Prime

0110 A X1967 9301 PERMITS 00010 817.00 YES
X1993 9902 WATER METER 00015 134.00 YES
301 1945 SUPPLIER NAME 905-738-4089 00030 275.00 YES
X2019 9909 HYDRO CONNECTION 00040 300.00 YES
355 615 SUPPLIER NAME 905-738-4089 00050 1100.00 YES
367 330 SUPPLIER NAME 905-738-408% Q0060 160,00 YES
379A1 1305 SUPPLIER NAME 905-738-408%2 Qo070 7010.00 YES
368 250 SUPPLIER NAME 905-738-4089 poeeo 794.00 YES
330 1810 SUPPLIER NAME 905-738-4089 000920 108.72 YES
384 1330 SUPPLIER NAME 905-738-4089 00100 5500.00 YES
X2045 9910 SUPPLIER NAME 00110 .00 YES
334 1915 SUPPLIER NAME 905-738-4089 00115 355.00 YES
333 305 SUPPLIER NAME 905-738-4089 00119 500.00 YES
370 303 SUPPLIER NAME 905-738-4089 00120 7550.91 YES
X2071 9903 SUPPLIER NAME 00125 600.00 YES
364 850 SUPPLIER NAME 805-738-4089 00128 265.00 YES
348 1410 SUPPLIER NAME 805-738-4089 00130 1969,00 YES
302Aa1 625 SUPPLIER NAME 905-738-4089 00140 7860.00 YES
315 1825 SUPPLIER NAME 905-738-4089 00150 7819.00 YES
316 1335 SUPPLIER NAME 905-738-4089 00165 19089.00 YES
X2097 83311 SUPPLIER NAME 00170 1657,00 YES
306A1 408 SUPPLIER NAME 905-738~4089 00180 4459.00 YES
321 1410 SUPPLIER NAME 905-738-4089 00190 1455.00 YES
369 2205 SUPPLIER NAME 905-738-4089 00200 4895, 00 YES
308 405 SUPPLIER NAME 905-738-4089 00210 2675,00 YES
312 1605 SUPPLIER NAME 905-738~-4089 00220 3820.00 YES
313 655 SUPPLIER NAME 905-738-4089 00223 835.00 YES
359 1420 SUPPLIER NAME 905-738-408% 00230 63.00 YES
362 1420 SUPPLIER NAME 905-738-408% 00240 510.00 YES
326 2000 SUPPLIER NAME 905~-738-408% 00250 7915.00 YES
355 2215 SUPPLIER NAME 905-738~4089 00270 7704.00 YES
318 1323 SUPPLIER NAME 905-738-4089 00280 1260,00 YES
314 1415 SUPPLIER NAME 905~-738-4089 00310 6030.00 YES
323 300 SUPPLIER NAME 905-738-4089 00320 3053.00 YES
380 900 SUPPLIER NAME 905-738-4089 00330 3780.00 YES
322 1325 SUPPLIER NAME 905-738-4089 ac340 1155.00 YES
318 320 SUPPLIER NAME 905-738-4089 00350 2100.00 YES
356 310 SUPPLIER NAME 905-738-4089 00360 3240.00 YES
kb 905 SUPPLIER NAME 905-738-4089 00380 220.00 YES
309 1110 SUPPLIER NAME 905-738-4089 00390 235.00 YES
X2149 9912 SUPPLIER NAME 00405 1900.00 YES
300 355 SUPPLIER NAME 905-738-4089 00420 .00 YES
X2175 9905 SUPPLIER NAME 00430 500.00 YES
328 910 SUPPLIER NAME 00440 175.00 YES
X2201 9906 SUPPLIER NAME 00550 300.00 YES

118549.63
BY SUPPLIER NUMBER

A Contract Status report can also be created by supplier. Type (4) then choose one of the following and your report

will be created:

@ An

(@) Project: The system will prompt you for the project number.
(@) Supplier: The system will prompt you for the project and supplier number.
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A sample Contract report by Supplier Number follows.

22 JUN 94 EXAMPLE COMPANY LIMITED EXJCR210 1.00
13:33 Contract Master Summary by Supplier Page: 1

Project : 1028 - PROJECT NAME

Supplier Cost Contract
Contract # Code Supplier name Telephone Code Model type Elevation Price Prime
368 250 SUPPLIER NAME 905-738-4089 00080 0110 B 753.00 YES
250 00080 0S5 A 1104.00 YES
250 00080 055 B 1136.00 YES
250 00080 067 A 911.00 YES
250 00080 067 B 981.00 YES
250 00080 068 A 1863.00 YES
250 00080 068 B 1882.00 YES
250 00080 242 A 867,00 YES
250 00080 242 B 893.00 YES
250 00080 253 A 1070,00 YES
250 00080 253 B 1139.00 YES
250 00080 271 A 957,00 YES
250 00080 271 B 976.00 YES
250 00060 282 A 927.00 YES
250 00080 282 B 979,00 YES
250 00080 292 A 1384.00 YES
250 00080 292 B 1322.00 YES
250 00080 351 A 1758.00 YES
250 oocso 351 B 1855.00 YES
250 00080 3n R 1630.00 YES
250 00080 371 B 1630.00 YES
250 00080 43¢ A 1109.00 YES
250 00080 430 B 1001.00 YES
250 00080 440 A 1185.00 YES
250 00080 440 B 1152.00 YES
58595,00
Tcotal contracts : 1 30466.00
Total projects processed : 1
Total contracts processed :
Total amount of contracts : 58595, 00

-- end of report --

BY EXPIRY DATE
To create the Contract report for expired contracts type (§) then choose one of the following:

O Al

@) Project: You will be prompted to type in the project number.
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A sample Contract Expiry report follows.

22 JUN 94 EXAMPLE COMPANY LIMITED EXJCR250 1.01
14:14 Contract Expiry Report Page: 1
Project : 1002 - PROJECT NAME
Expiry Date- Sn;pliet Cost can;;;;;
dd/mm/yyyy Contract Code Supplier name Telephone Code Model type Elevation Price
------- X2400 1415 SUPPLIER NAME 905-738-4089 00687 (o] 2;;;?55
T Z686.00
X2369 9901 SUPPLIER NAME 905-738-4089 00010 A A 1071,00
X2370 9901 SUPPLIER NAME 905-738-4089 00010 A B
X2371 9901 SUPPLIER NAME 905-738-408% 00010 B
1071.00
X2372 9901 SUPPLIER NAME 905-738-4089 00010 [of 1071,00
T 1ot.00
Total projects processed 1

Total contracts processed
Total amount of centracts

5
4203512.12

HISTORY OF QUOTE CHANGES
To create a report that lists any changes made to the original contract prices type then select one of the

following;:

@
6]
®

All

-- end of report --

Project: You will be prompted to type in the project number.
Lot: You will be prompted to type in the project and any lot numbers you want to schedule. Once you

have finished entering the lot numbers press to start the report.

A sample History of Quote Changes follows.

14 Jun 94 EXAMPLE COMPANY LIMITED EXJCR300 1.00

14:30 History of Quote Changes Page: 1
Project : 1000 - PROJECT NAME

;;t # Cost code Supplier Sub B oOrig/co¥ Date Amount

124 0001(‘1-:’;;;.;;;- 9901 Supplier Hame X1986 ORIGINAL 1, 3;;-'—-

Cost eode tortal ;;:;;;TBS-

00015 Water maoter 9902 Supplier Name %2012 ORIGINAL $134.00

Cost code total ;;;;TS;-

00030 Survey 1945 Supplier Name 301 ORIGINAL 19-MAR-87 $295.00

Cost code total ;;;;T;;-

00040 Hydro connection 9909 Supplier Name %2038 ORIGINAL $300.00

Cost cede tetal 3338753'

00050 Excavation 615 Supplier Name 355 ORIGINAL 20-MAR-87 $1,100.00

Cost code total -"""“;;:;BETBB-

14 JUN B9
14:30

EXAMPLE COMPANY
History of Quote Changesa
SUMMARY

EXJCR30D 1.00
Page: 2

Total projects :
Total lots

Total contracts i
Total change orders :
Total reccrds :

Total contract amount :
Total change order amount :

Do U -

$3122.00

$0.00

$3122.00

Grand total :

-~ end of report --
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CONTRACT MASTER LOG
The Contract Master Log lists any changes that have been made to contracts. To create this report type then (§)

to start the report.

A sample Contract Master Log report follows.

22/06/94 EXAMPLE CCMPANY LIMITED EXJCR064 1.01
16:27 Contract Master Audit Trail Log Page: 1
Typist : 1 - EMPLOYEE NAME
Type Date Time Contracth# Project Model/Elevtn Cost Code Prime Supplier code & name
MOD BEFORE JUN 19/69 12:31:30.09 300 1028 0110 B 00420 YES [ 355] SUPPLIER NAME
Contract Expiry Contract amt Retainage amt % ¢ Increase $ Increase Reason description
MAY 13/87 DEC 31/87 400.00 .00 0 .0 .00 TEST
Draw 1 Draw 2 Draw 3 Draw 4 Draw 5 Draw 6 Draw 7 Draw 8 Draw 9
.00 .00 .00 .00 .00 .00 .00 .00 .00
Type Date Time Contract# Project Model/Elevtn Cost Code Prime Supplier code & name
MOD AFTER JUN 19/89 12:31:30.09 300 1028 0110 B 00420 YES { 355} SUPPLIER NAME
Contract Expiry Contract amt Retainage amt % % Increase $ Increase Reason description
MAY 13/87 DEC 31/87 400.00 .00 0 . .00 TEST
Draw 1 Draw 2 Draw 3 Draw 4 Draw $ Draw 6 Draw 7 Draw 8 Draw 9
.00 .00 .00 .00 .00 .00 .00 .00 .00
Start time : 16:27:54
End time : 16:27:55
Total records processed : 2
cesetserseceaacsestaiscecescecasare s nnsaanaan 5 eaé.éi.;épé;é.::... ...... ersessesersanans F O
CONTRACT SUBLEDGER LOG
To create the Contract Subledger Log type then (§) to start.
A sample Contract Subledger Log follows.
23/06/94 EXAMPLE COMPANY LIMITED EXJCR0B4 1.01
08:41 Contract Subledger Audit Trail Log Page: 1
Start time : 08:41:53
End time : 08:41:53
Total records processed : o

-~ end of report --
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CHANGE ORDERS
To select Change orders from the Report Menu, type (8) and press (€ Enter).

The screen will appear as follows:

CONSTRUCTION ACCOUNTING

HH ' Reports ) 30/686/91
Change Orders 15:25:21
1 Order forms

2 Sunmary report

3 Sunmary by Cost Code
4 Detail list

S Exception report

6 Cutstanding credits

E Exit

E Enter selection

ORDER FORMS

This option is selected to print all change orders, a range of Change Orders or a specific change order. Type (1) and
press to select Order Forms. The following options are available:

Project: To print change orders for a specific project, type (1) and enter the project number. will
give you a list of all valid project numbers.

@) Lot: To print change orders for a specific lot, type (2). The system will prompt you to enter the project
number then the lot number.
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Project : 1688
Lot :

Once you have selected a project and/or lot, the following screen will appear:

TLJCPBOO 1.14
30/66/91
15:26:33

Job Costing
Change Orders

1 all
2 Range
Starting Order &:
Ending Order &:
3 List Orders
4 Change Order Forn Type
[Standard - plain paper]

E Exit

E Enter Selection

ALL

Type (1) and press to print all change orders for the project/lot that you specified.

RANGE

To print a range of change orders type (2) and press (&Enter). Type the change order number that you want to start
printing at and then the number to want to stop at.

LIST

To get a list of change orders for this project type () and press (EEnter). This list is only displayed on the screen.

CHANGE ORDER FORM TYPE

This option allows you to select the style of change order you are going to print. The following styles are available:

&) Plain paper

Letterhead

® Preprinted form

@ Special preprinted form
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A sample Change Order report follows.

EXAMPLE CCMPANY LIMITED
STREET ADDRESS

CITY, PROVINCE

POSTAL CODE

Change order # 10184 Date : MAR 26,1994 Subcontract for : 384
Subcontractor : 1330 SUPPLIER NAME
Site : 1000 NAME OF SITE
Lot : 101 Model / elevation : 371 / A
Cost code : 00100 Windows and franes

Description Rate Deduction amount Addition amount

WOD condition, 2 closets in bd .00 < 80.00> 570.00
rm 3, delete bathrm to guest

Total 490,00
Authorized by : Date : MAY 25,1994
JH/SA
Subcontractor's signature : Date :

CHANGE ORDER
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SUMMARY REPORT
This options is selected to get a summary of all or specific change orders. The following options are available:

C.O. Type:

Print Authorizations:

Sort Sequence:

Project Selection:

Lot Selection:

The following change order types are available:
All change orders
All outstanding change orders
All sumbitted change orders

Exclude all cancelled and closed change orders
All authorized but not submitted change orders.
Type (¥) to print the authorizor’s name for each change order or type (N) to exclude

EEEEE

printing this.

Type (€] to sort by change order number or (L) to sort by lot number.
Type (A} to include change orders for all projects or {§) to include change orders for a
single project. The system will prompt you for the project number.
This option is only available if you selected a single project. To include all lots in the
project, type (&). To include a single lot type (§) and enter the lot number.

A sample Change Order summary report follows:

1

4 DEC 96 EXAMPLE COMPANY LIMITED Page:
16:49 CHANGE ORDER SUMMARY REPORT H3JCRBO2 1.06
All Change Orders
c.0. Project Lot Cost Contract Purch
C.C.# Ancunt Order Date (] # Model Type Code Number Supplier Number/Name Extra Status
1 -84.00 AUG 1,1996 398 202 20-1465 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
2 -65.00 AUG 1,1996 398 202 20-1465 X 00310 333 1470 SUPPLIER NAME YES SUBMITTED
1 -69.00 AUG 11,1996 398 203 20-1465 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
2 -130.00 AUG 11,1996 398 203 20-1465 X 00360 339 320 SUPPLIER NAME YES SUBMITTED
1 -83.00 AUG 1,199%6 398 205 P-1427 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
1 -478,00 AUG 11,1996 398 207 17-1144 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
2 -28.00 AUG 11,1996 398 207 17-1144 X 00360 339 320 SUPPLIER NAME YES SUBMITTED
3 -233.00 AUG 11,1996 398 207 17-1144 X 00269 331 1000 SUPPLIER NARME YES SUBMITTED
1 -78.00 AUG 11,1996 398 209 20-1468 X 00320 334 310 SUPPLIER NRME YES SUBMITTED
1 -303.00 AUG 11,1996 398 212 20-1536 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
2 -75.00 AUG 11,1996 398 212 20-1536 X 00269 331 1000 SUPPLIER NRME YES SUBMITTED
1 -300.00 SEP 23,1986 398 214 20-1536 X 00200 325 1728 SUPPLIER NAME YES SUBMITTED
2 -150.00 SEP 23,1996 398 214 20-1536 X 00310 333 1470 SUPPLIER NAME YES SUBMITTED
3 -145.00 SEP 23,1996 398 214 20-1536 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
1 -912.00 AUG 11,1996 398 219 20-1611 X 00360 339 320 SUPPLIER NAME YES SUBMITTED
2 -332.00 AUG 11,1996 398 219 20-1611 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
1 -313.00 AUG 1,1996 398 220 20-1708 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
2 -738.00 AUG 1,1996 398 220 20-1708 X 00360 339 320 SUPPLIER NRME YES SUBMITTED
1 -353.00 AUG 1,1996 398 223 20-1465 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
1 -99.00 AUG 11,1996 398 228 20-1465 X 00320 334 310 SUPPLIER NRME YES SUBMITTED
1 -156.00 SEP 11,1996 398 229 20-1465 X 00320 334 310 SUPPLIER NAME NO  SUBMITTED
1 -299.00 AUG 11,1996 398 231 20-1611 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
1 -118,00 AUG 11,1996 398 234 20-1536 X 00360 339 320 SUPPLIER NAME YES SUBMITTED
2 -555,00 AUG 1,19%6 398 234 20-1536 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
1 -313.00 AUG 11,1896 398 237 20-1708 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
1 -358.00 AUG 2,1996 398 238 20-1708 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
1 -32.00 AUG 1,1996 398 244 20-1708 X 00320 334 310 SUPPLIER NAME YES SUBMITTED
2 -206.00 AUG 1,1996 398 244 20-1708 X 00360 339 320 SUPPLIER NAME YES SUBMITTED
28 -7009.00
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SUMMARY REPORT BY COST CODE

This options is selected to get a summary of all or specific change orders by cost codes. The following options are
available:

Project Selection: Type (A) to include change orders for all projects or (§) to include change orders for a
single project. The system will prompt you for the project number.
Lot Selection: This option is only available if you selected a single project. To include all lots in the

project, type (A). To include a single lot type (§) and enter the lot number.

CHANGE ORDER DETAIL LIST
The following options are available:

C.O. Type: The following change order types are available:
(A)  All change orders
@  All outstanding change orders
(8)  All sumbitted change orders
Exclude all cancelled and closed change orders

Project Selection: Type (&) to include change orders for all projects or (§) to include change orders for a
single project. The system will prompt you for the project number.

Lot Selection: This option is only available if you selected a single project. To include all lots in the
project, type (A). To include a single lot type (§) and enter the lot number.

Supplier Selection: Type (&) to include change orders for all suppliers or (§) to include change orders for

selected suppliers. You can enter up to 10 suppliers.

A sample Change Order Detail List report follows:

5 DEC 96 EXAMPLE CCMPANY LIMITED Page: 1
09:54 CHANGE ORDER DETAIL REPORT H3JCRE04 1,02
All Change Orders
C.0. Project Lot Cost Contract Draw Supplier
C.0.% Entry # Amount Number Number Code Number No Number Status
1 1 -43.00 398 201 00320 334 1 310 Submitted
1 1 -84.00 398 202 00320 334 1 310 Submitted
2 1 -65.00 398 202 00310 333 1 1470 Submitted
1 1 -69,00 398 203 00320 334 1 310 Submitted
2 1 -130.00 398 203 00360 339 1 320 Submitted
1 1 -83.00 398 205 00320 334 1 310 Submitted
1 1 -478.00 398 207 00320 334 1 310 Submitted
2 1 -28.00 398 207 00360 339 1 320 Submitted
3 1 -233.00 398 207 00269 331 1 1000 Submitted
1 1 -78.00 398 209 00320 334 1 310 Submitted
1 1 -303.00 398 212 00320 334 1 310 Submitted
2 1 -75.00 398 212 00269 331 1 1000 Submitted
1 1 -300.00 398 214 00200 325 2 1728 Submitted
2 1 -150.00 398 214 00310 333 1 1470 Submitted
3 1 -45.00 398 214 00320 334 1 310 Submitted
3 2 -140.00 398 214 00320 334 1 310 Submitted
3 3 36.00 398 214 00320 334 1 310 Submitted
1 1 -912.00 398 219 00360 339 1 320 Submitted
2 1 -332.00 398 219 00320 334 1 310 Submitted
1 1 -313.00 398 220 00320 334 1 310 Submitted
2 1 -251.00 398 220 00360 339 1 320 Submitted
2 2 -120.00 398 220 00360 339 1 320 Submitted
2 3 -367.00 398 220 00360 339 1 320 Submitted
1 1 -353.00 398 223 00320 334 1 310 Submitted
1 1 -99.00 398 228 00320 334 1 310 Submitted
1 1 -156.00 398 229 00320 334 1 310 Submitted
1 1 -299.00 398 231 00320 334 1 310 Submitted
1 1 -118.00 398 234 00360 339 1 320 Submitted
2 1 -224.00 398 234 00320 334 1 310 Submitted
2 2 -331.00 398 234 00320 334 1 310 Submitted
1 1 -313.00 398 237 00320 334 1 310 Submitted
1 1 -358.00 398 238 00320 334 1 310 Submitted
32 37 -7782.00
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EXCEPTION REPORT
Type (§) and press to generate this report.

A sample Exception Report follows:

5 DEC 96 EXAMPLE COMPANY LIMITED Page: 1
09:58 CHANGE ORDER EXCEPTION REPORT H3JCR806 1.02
c.0. Cost <=======--o CONTRACT =-======== > Supplier
C.0.# Entry# Amount Proj# Lot# Code #/Drawi Ooriginal Invoiced Number/Name Status
1 -B4.00 398 202 00320 334 2367.00 2283,00 310 SUPPLIER NAME SUBMITTED
<<< STATUS CHANGED TO [COMPLETELY INVOQICED) >>>
1 ~69.00 398 203 00320 334 2367.00 2298.00 310 SUPPLIER NAME SUBMITTED

<<< STATUS CHANGED TO [COMPLETELY INVOICED] >>>
--- End of Report ---
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PURCHASE ORDERS
To select Purchase orders from the Report Menu, type (8) and press (€ Enter),

The screen will appear as follows:

ANYLTD CONSTRUCTION ACCOUNTING TLJCPOO1 1.51
HH Reports 30,66/91
Purchase Orders 15:27:37

1 Drder forms

2 Summary report

3 Summary by Cost Code
4 Summary by Supplier
S Outstanding credits

E Exit

E Enter selection

ORDER FORMS
This option is selected to print all purchase orders, a range of purchase orders or a specific purchase order. Type (1)
and press to select Order Forms. The following options are available:

(D Project: To print purchase orders for a specific project, type (i) and enter the project number. will
give you a list of all valid project numbers.

(@ Lot: To print purchase orders for a specific lot, type (2). The system will prompt you to enter the project
number then the lot number.
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Once you have selected a project and/or lot, the following screen will appear:
Select one of the above and the following screen will appear:
ANYLTD Job Costing TLJCP?00 1.39

HH Purchase Orders 30,86/91
15:28:49
Project : 1008 1All
Lot : 2 Range
Starting Order &:
Ending Order &:
J List Orders

4 P.0. Forn Type
[Standard - plain paperl

E Exit
E Enter Selection

ALL
Type (1) and press to print all purchase orders for the project/lot that you specified.

RANGE

To print a range of purchase orders type (2) and press (&Enter). Type the purchase order number that you want to
start printing at and then the number to want to stop at.

LIST
To get a list of purchase orders for this project type (3) and press (EEnter). This list is only displayed on the screen.

PURCHASE ORDER FORM TYPE
This option allows you to select the style of purchase order you are going to print. The following styles are
available:

(8) Plain paper

Letterhead

(®) Preprinted form

@ Special preprinted form
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A sample purchase order follows.

EXAMPLE COMPANY LIMITED
245 YORKLAND BOULEVARD SUITE 100
WILLOWDALE, ONTARIO

M2J 4W9

490-8010

To Ship To

SUPPLIER NAME Lot number : 201
SUPPLIER ADDRESS Subdivision: 398
ADDRESS LINE 2 PHASE 3B

CITY, PROVINCE
POSTAL CODE

Purchase Ordert# Status Order Date Date Required
398-317 Completely Invoiced JUN 10,1996 JUN 10,1996
Cost code : 00703 PURCHASER GIVEAWAYS
Item Qty Description Unit Amount
Ordered Price
1 1.0000 R/I FOR GAS FIREPLACE 1050.00 1050.00
DRAW 1
2 1.0000 FAN KIT FOR GAS FIREPLACE 175.00 175.00
Subtotal 1225.00
G.S.T. 85.75
P.S.T. .00
Total 1310.75
Authorized by ¢ AUTHORIZERS NAME Date : JUN 11,1996
Ordered by : NAME

PURCHASE ORDER
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SUMMARY REPORT

This options is selected to get a summary of all or specific purchase orders. The following options are available:

P.O. Type: The following purchase order types are available:

&)

All purchase orders

All outstanding purchase orders

All sumbitted purchase orders

Q
®
®
(@  Authorized but not submitted purchase orders.
)
9
U]

Exclude all cancelled and closed purchase orders
(B] Balance-To-Go purchase orders
Unauthorized purchase orders

Outstanding but not submitted purchase orders
Sort Sequence: The following sort sequences are available:

Sort by lot number

()  Sort by supplier

Sort by cost code

(®)  Sort by purchase order date

(B)  Sort by purchase order number
CUTOFF Date:

ddmmyy.
Project Selection:

a single project. The system will prompt you for the project number.
Lot Selection:

project, type (A). To include a single lot type (§) and enter the lot number.

Supplier Selection:
10 single suppliers.

A sample Purchase Order summary report follows:

Page: 1
H3JCR702 1.13

Compl Project

Balance Order Date

Lot

Slip¥ Number Number Model Type

Type () for no cutoff date or (¥) to enter a cutoff date. Enter the date in the format
Type (&) to include purchase orders for all projects or (§) to include purchase orders for
This option is only available if you selected a single project. To include all lots in the

Type (&) to include all suppliers or (§) to include single suppliers. You can enter up to

Cost Purch

Code Extra Supplier

9 DEC 96 EXAMPLE COMPANY LIMITED
11:33 PURCHASE ORDER SUMMARY REPCRT
All Purchase Ordexs

P.O. P.O. Ordered GST NET Invoiced
Number Entcries Axount Arount Amount Azount
Kumber/Name Auth Date Status
398-317 2 1310.75 85,75 1225.00 1225.00
SUPPLIER NAME YES JUN 11,1996 COMP INV
398-319 1 401.25 26.25 375.00 375.00
SUPPLIER NAME YES JUN 11,1996 COMP INV
398-321 1 107.00 7.00 100.00 100.00
SUPPLIER NAME YES JUN 11,1996 COMP INV
398-323 1 133.75 89.75 125.00 .00
SUPPLIER HAME YES JUN 11,1996 SUBMITTED

.00
.00
.00

125.00

JUN 10,1996
JUN 10,1996
JUN 10,1996

JUN 10,1996

460
461
462
194

398
398
398

398

201 20-1465 X
201 20-1465 X
201 20-1465 X
201 20-1465 X

00703 NO
00703 NO
00170 NO

©0703 No

1403
1403
1403

1728
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SUMMARY REPORT BY COST CODE

This options is selected to get a summary of all or specific purchase orders by cost codes. The following options are
available:

Project Selection: Type (A) to include purchase orders for all projects or (§) to include purchase orders for
a single project. The system will prompt you for the project number.
Lot Selection: This option is only available if you selected a single project. To include all lots in the

project, type (&) To include a single lot type (S) and enter the lot number.
Cost Code Selection: Type (A) to include all cost codes or (§) to include single cost codes. The system will
prompt you for the cost code number, You can enter up to 10 cost codes.

SUMMARY REPORT BY SUPPLIER CODE

This options is selected to get a summary of all or specific purchase orders by supplier. The following options are
available:

Project Selection: Type (&) to include purchase orders for all projects or (§) to include purchase orders for
a single project. The system will prompt you for the project number.

Sub-total by Lot Type (¥) to get a sub-total by lot number and supplier. Type (N) to get a sub-total by
supplier only.

Lot Selection: This option is only available if you selected a single project. To include all lots in the
project, type (A). To include a single lot type (§) and enter the lot number.

Supplier Selection: Type (&) to include all suppliers or (§) to include single suppliers. The system will

prompt you for the supplier number. You can enter up to 10 suppliers.

OUTSTANDING CREDITS
The following options are available:

Print Authorization: Type (Y) to print the authorizer’s name or (N) to exclude printing this.

Sort Sequence: Type () to sort by purchase order number or (L to sort by lot number.

Invoiced Items: Type (1) to include invoiced purchase orders or (X] to exclude invoiced purchase
orders.

Project Selection: Type (A) to include all projects or (§) to include a single project. The system will
prompt you for the project number.

Lot Selection: This option is only available if you selected a single project. To include all lots in the

project, type (A). To include a single lot type (§] and enter the lot number.

A sample Outstanding Credits report follows:

9 DEC 96 EXAMPLE COMPANY LIMITED Page: 1

11:57 PURCHASE ORDERS - CUTSTANDING CREDITS H3JCR707 1.00
P.O. Project Lot Cost Purch

P.O.# Amount Order Date # # Model Type Code Supplier Number/Name Extra Status

398-274 -123.05 JUN 7,1886 398 207 17-1144 X 00703 2230 SUPPLIER NAME YES SUBMITTED

398-813 -149.80 SEP 10,1396 398 211 20-1536 X 00703 310 SUPPLIER NAME YES OPEN

398-228 -32.10 JUN 6,1996 398 226 P-1427 X 00703 1728 SUPPLIER NAME YES SUBMITTED

398-150 -26.75 JUN 4,19%6 398 231 20-1611 X 00220 1476 SUPPLIER NAME YES SUBMITTED

398-164 -128.40 JUN 4,1996 398 232 20-1536 X 00703 310 SUPPLIER NAME YES SUBMITTED

7-42 m PURCHASE ORDERS



REPORTS

ZERO BALANCE PURCHASE ORDERS
The following report options are available:

Sort Sequence:
Project Selection:

Lot Selection:

Type (F) to sort by purchase order number or (L) to sort by lot number.
Type (&) to include all projects or (§) to include a single project. The system will
prompt you for the project number.

This option is only available if you selected a single project. To include all lots in the

project, type (&), To include a single lot type (§) and enter the lot number.

A sample Zero Balance report follows:

DEC 9,1996 EXARMPLE CCMPANY LIMITED Page: 1

13:07 ZERO BALANCE PURCHASE ORDERS H3JCR708 1,00
Project Lot Cost

P.O.# Order Date # 4 Model Type Code Supplier Number/Name Status Auth Date

398-613 JUL  3,1996 396 231 20-1611 X 00703 310 SUPPLIER NAME OPEN NO

398-36 MAY 6,1996 398 6666 06110 28522 SUPPLIER NAME OPEN NO

398-779 SEP 4,1996 398 6666 06110 28522 SUPPLIER NAME OPEN NO

398-828 SEP 12,1996 398 7777 01130 91 SUPPLIER NAME OPEN NO

398-807 OoCT 3,1996 398 7717 01065 500 SUPPLIER NAME OPEN NO

398-916 OCT 88,1996 398 77717 06685 230 SUPPLIER NAME OPEN YES OCT 8,1996

398-927 ocT 11,1996 398 7777 01058 1318 SUPPLIER NAME OPEN NO

399-66 SEP 10,1996 399 306 17-1274 X 00320 310 SUPPLIER NAME OPEN NO
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COMPLETION SLIPS
To select Completion slips from the Report Menu, type and press (€ Enter),

The screen will appear as follows:
CONSTRUCTION ACCOUNTING Sl ot TLJCPO01:1.5]
Reports 30/06,91
Completion Slips 15:29:34

1 Completion Slips
2 Conmpletion Slips Summary

E Exit

E Enter selection

ORDER FORMS
This option is selected to print all completion slips, a range of completion slips or a specific completion slip. Type
(1) and press to select Order Forms. The following options are available:

(@) Project: To print completion slips for a specific project, type (1) and enter the project number, (F5) will
give you a list of all valid project numbers.

@) Lot: To print completion slips for a specific lot, type (2). The system will prompt you to enter the project
number then the lot number.
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Once you have selected a project and/or lot, the following screen will appear:

Select one of the above and the following screen will appear:
A EERSEERE e Job Costing -~ = RN T TLJCP?26. 1.14
HH Conpletion Slips 39,06/91
15:30:03
Project : 1668 1 All
Lot : 2 Range

Starting Slip #:
Ending Slip #:
3 List Slips
4 C.5. Forn Type
[Standard - plain paper]

E Exit
E Enter Selection

ALL
Type (i) and press to print all completion slips for the project/lot that you specified.

RANGE
To print a range of completion slips type (2] and press (&Enter). Type the completion slip number that you want to
start printing at and then the number to want to stop at.

LIST
To get a list of completion slips for this project type (8) and press (&Enter). This list is only displayed on the screen.

COMPLETION SLIP FORM TYPE
This option allows you to select the style of completion slip you are going to print. The following styles are
available:

Plain paper

Letterhead

Preprinted form
Special preprinted form

GEO0E
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A sample Completion Slip follows.

SUB CONTRACTOR'S COMPLETICN SLIP FOR

EXTRAS ONLY
Completion slip number : 100
Date : MAY 30,1994
Project : 1000 PILLAR ROCK
Lot : 1 EXECUTIVE A
Purchase order number : 1
Cost code : 01570 TEMPORARY SANITARY
Subcontractor : 16010
SUPPLIER NAME
ADDRESS
CITY, ONTARIO
M8M 4K4

DESCRIPTION OF EXTRA:

EXTRA PORT-O-LET AT LOT #1

Approved by 1 LJP

CCMPLETION SLIP

Date

MAY 30,1989
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SUMMARY REPORT
This options is selected to get a summary of all or specific completion slips. The following options are available:

C.S. Type:

Sort Sequence:

Project Selection:

C.S. Selection:

The following completion slip types are available:
All completion slips

©  All outstanding completion slips
(8)  All sumbitted completion slips
X)  Exclude all cancelled and closed completion slips

Outstanding but not submitted completion slips.

The following sort sequences are available:
Sort by lot number
Sort by completion slip number
Type (A) to include completion slips for all projects or (S) to include completion slips
for a single project. The system will prompt you for the project number.

Type (C] to select specific completion slips or (L] to select a specific lot. The lot option

is only available if you have selected a single project.

A sample completion slip summary report follows:

9 DEC 96 EXAMPLE COMPANY LIMITED Page: 1
13:28 COMPLETION SLIP SUMMARY HIJCR721 1.11
All Completion Slips
Project Lot Conmpletion Slip Cost
Number Number Slip Number Date P.O. Number Ccde Contractor Status Auth
398 201 93 MAY 30,1996 398-97 00070 1319 SUPPLIER NAME CLOSED YES
398 201 194 JUL 12,1996 398-323 00703 1728 SUPPLIER NAME SUBMITTED YES
398 201 195 JUL 12,1996 2398-325 00703 478 SUPPLIER NAME CLOSED YES
398 201 224 JUL 15,1996 398-333 00703 2005 SUPPLIER NAME UNKNOWN YES
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WORK REPORTS
To select Work reports from the Report Menu, type (1)1) and press (& Enter).

The screen will appear as follows:

A nET - CONSTRUCTION. ACCOUNTING @ i : ;
HH Reports 30,66,91
WYork Reports 15:30:50

1 York Reports

2 Trade Work Reports

3 Trade Work Report Summary

4 Trade W.R. Financial Summary

S Trade Y.R. Financial Summary
BY CONTRACT

6 Trade W.R. Financial Summary — EXCEPTIOCN REPORT
BY CONTRACT

7 Trade W.R. Financial Summary

BY SUPPLIER

E Exit

E Enter selection

ORDER FORMS
This option is selected to print all work reports, a range of work reports or a specific work report. Type (i) and press
to select Order Forms. The following options are available:

(D Project: To print work reports for a specific project, type (i) and enter the project number. will give
you a list of all valid project numbers.

(@) Lot: To print work reports for a specific lot, type (Z). The system will prompt you to enter the project
number then the lot number.
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Once you have selected a project and/or lot, the following screen will appear:

Job Costing

HH » WYork Reports
Project : 1608 1 A1l
Lot @ 2 Range
Starting U.R. &:
Ending U.R. #:

3 List York Reports
4 U.R. Formn Type

5 UWork Report Type
[STANDARD ¥.R.]

E Exit

E Enter Selection

Select one of the above and the following screen will appear:

[Standard - plain paperl

30,8691
15:31:34

ALL

Type (3) and press to print all work reports for the project/lot that you specified.

RANGE

To print a range of work reports type (2) and press (€Enter). Type the work report number that you want to start

printing at and then the number to want to stop at.

LisT

To get a list of work reports for this project type (3) and press (€Enter), This list is only displayed on the screen.

WORK REPORT TYPE

This option allows you to select the style of work report you are going to print. The following styles are available:

&) Plain paper

Letterhead

{(®) Preprinted form

(@ Special preprinted form
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A sample Work report follows.

Work report number

Date

Project

Contract number
Cost code

Work report total
Invoice number
Invoice total
Invoice date

Subcontractor

SUPPLIER NAME
STREET ADDRESS
CITY, PROVINCE
POSTAL CODE

Trade

1
JUN 12,1994
1000 PILLAR ROCK
EE]
11010 TELEPHONE EQUIPHMENT
1000.00

.00

2010

: TRADE NAME

Lot

House type
Draw number
Draw amount
Draw percentage

1
EXECUTIVE A

1000. 00
10.00

Approved by t LJP

WORK REPORT

Date

JUN 12,1994
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SUMMARY REPORT
This options is selected to get a summary of all or specific work reports. The following options are available:

W.R. Type: The following work report types are available:

(&)  All work reports

@  All outstanding work reports

(8)  All sumbitted work reports

(X)  Exclude all cancelled and closed work reports

Outstanding but not submitted work reports.
Sort Sequence: The following sort sequences are available:

Sort by lot number

)  Sort by work report number

Project Selection: Type (&) to include work reports for all projects or (§) to include work reports for a
single project. The system will prompt you for the project number.
W.R. Selection: Type @) to select specific work reports or (L) to select a specific lot. The lot option is

only available if you have selected a single project.

A sample work report summary report follows:

9 DEC 96 EXAMPLE COMPANY LIMITED Page: 1
13:41 TRADE WORK REPORT SUMMARY H3JCR821 1.11
Qutstanding Work Reports

Contract Cost Draw

Project#i Lot# Model Type W.R.# W.R. Date # Code 4 W.R. Amount Supplier Status
398 244 20-1708 X 2568 CCT 15,1996 305 00070 2 40.00 1319 SUPPLIER NAME OPEN
TOTALS 1 40.00

TRADE WORK REPORT FINANCIAL SUMMARY REPORT
The following options are available:

Sort Sequence: The following sort sequences are available:
Sort by project then lot
Sort by contract then lot
)  Sort by supplier then contract
W.R. Type: The following work report types are available:
(&)  All work reports
©@  All outstanding work reports
&  All sumbitted work reports
£3] Exclude all closed work reports

Project Selection: Enter the project number. can be used to list all projects.
W.R. Selection: Type W) to select specific work reports or (L) to select a specific lot.
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TRADE WORK REPORT FINANCIAL SUMMARY REPORT BY CONTRACT
The following options are available:

W.R. Type: The following work report types are available:
All work reports
@  All outstanding work reports
&  All sumbitted work reports
Exclude all closed work reports
Project Selection: Enter the project number. (5] can be used to list all projects.

TRADE WORK REPORT FINANCIAL SUMMARY REPORT - EXCEPTION REPORT BY CONTRACT
The following options are availablie:

Project Selection: Enter the project number. (F5) can be used to list all projects.

TRADE WORK REPORT FINANCIAL SUMMARY REPORT BY SUPPLIER
The following options are available:

W.R. Type: The following work report types are available:
(&)  All work reports
(@ Al outstanding work reports
(8)  All sumbitted work reports
Exclude all closed work reports
Project Selection: Enter the project number. (F5) can be used to list all projects.
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JOB SCHEDULES
To select Job schedules from the Report Menu, type (1)(2) and press (&Enter),

The screen will appear as follows:

‘ Job Costing : .
HH Job Scheduling JUN 3091
15:32:13

PROJECT NUMBER to Schedule :
DATE FORMAT

Check SCHEBULING FLAG
Override BURATION

LOT NUMBERS to Schedule :

| ]

1 [DATE FORMAT: dd/nn/yyl
¥ YES

N ND

s es oo

(GE1-LOOKUP  [FIE1-FINISHED

START

Once you have entered the project number and lots that you want in the Job Schedule report, type (§) to start
creating the report.

MODIFY
Type (M) to enter the project number and lots for the Job Schedule report.

(F5] can be used to list the project and lot numbers. To clear all the lot number fields press (E8). When you are
finished entering all the lot numbers, press (Fi0). At this stage, type (§] to start creating the report.

A sample Job Schedule follows.

12/06/94 EXAMPLE COMPANY LIMITED EXJCR022 1.04
Job Schedule
Project : 1000 PILLAR ROCK

Lot number : 124 Model : Model Name Closing date : 03/12/87

Cost Start End Cost Start End

code date date Description code date date Description

00020 3 30/06/87 02/07/87 Site servicing 00240 0 18/11/94 18/11/94 Intercom

00010 5 03/07/87 09/07/87 Permits 00230 0 18/11/94 18/11/94 Vacuum system

00015 0 09/07/87 09/07/87 Hater meter 00440 1 19/11/94 19/11/94 Cleaning

00050 2 10/07/87 13/07/87 Excavation 00125 0 19/11/94 19/11/94 Miscellaneous lumber
00070 8 14/07/87 23/07/87 Formwork 00332 0 19/11/94 19%/11/94 Painting - Exterior
00090 0 23/07/87 23/07/87 Basement window 00430 0 19/11/94 19/11/94 Miscellaneous building material
00080 0 23/07/87 23/07/87 Structural steel 00550 10 20/11/94 03/12/94 House repairs and theft
00120 0 23/07/87 23/07/87 Rough lumber 00400 0 03/12/94 03/12/94 Landscaping

00140 15 24/07/87 13/08/87 Rough carpentry - Frame 00405 0 03/12/94 03/12/94 Sodding

00130 0 13/08/87 13/08/87 Trusses 00420 0 03/12/94 03/12/94 Driveway paving

00150 S 14/08/87 20/08/87 Roofing 00490 0 03/12/94 03/12/94 Future increases

00210 2 21/08/87 24/08/87 Heating - Roughing in 00688 0 03/12/94 03/12/94 Purchase extras

00200 2 25/08/87 26/08/87 Plumbing - Roughing in 00689 0 03/12/94 03/12/94 Extra recovery
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GIVEAWAYS
To select Giveaways from the Report Menu, type and press (< Enter).

The screen will appear as follows:

‘ Job Costing .
HH Purchaser Giveaways 36,/06/91

print giveavays....... 15:33:38
1 All
2 Project
E Exit

E Enter selection

You can print all giveaways or giveaways for a specific project or lot. Type (1) to print all
giveaways or (2] to print one for a specific project.

Select one of the above and the following screen will appear:
Job Costing

HH Purchaser Giveavays 30,66/91
15:33:38
Project : 1068 1 All
2 Range
Starting order &:
Ending order #:

E Exit
E Enter selection
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ALL
To print all giveaways specific to a project, type (i) then press and the report will be generated.

RANGE
To print a range of giveaways, type (2] then type in the starting and ending giveaway numbers.

A sample Giveaway report follows.

EXAMPLE COMPANY LIMITED
STREET ADDRESS
CITY, PROVINCE

POSTAL CODE
Subdivision: 1028
SUBDIVISION NAME
Giveaway # Create Date Last Update
1 AUG 17,1990 AUG 17,1990
Cost code : 00010 Permits
Description Amount
ONE MAPLE TREE 250,00
TWO SHRUBS
Total 250.00
Autherized by : SLR bDate :

Description: FREE TREES AND SHRUBS FOR FRONT

GIVEAWAY
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BUDGET MASTER
To select Budget Master type and press (€ Enter),

The screen will appear as follows:

HH Budget Master Report T JON 29,1954

15:35:57
Project : ....A ALL PROJECTS
Model : ......... A ALL MODELS
Export N No

[_] Select: [J1-Start [J1-Modify [3EEI-Exit

A sample Budget Master report follows:

JUN 23,1994 EXAMPLE COMPANY LIMITED EXJCRO9S 1.02

14:05 DIRECT CONSTRUCTION BUDGET Page: 1
PROJECT# 1008
UNIONVILLE
CODE DESCRIPTION 4000
COLONIAL 1

00010 Permits

00015 Water meter

00020 SITE SERVICING
00030 Survey

00040 Hydro connection
00050 Excavation

00060 Bay window flashing
00070 Fornwork

00080 Structural steel
00090 Basement window
00100 Windows and frames
00110 Skylight

00115 Patio doors

00119 Garage doors

SRR~ N- N R-X-X-N-N- NN X-]
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CONSTRUCTION ACCOUNTING

HH ) ) ' Hain Menu m 30/65}91
11:31:16

1 Daily processing

2 Yearly processing

3 Reports

4 Maintenance and inquiry
5 Data file status

6 Company information

E Exit
3 Enter selection

To select Maintenance & inquiry type (&) and press (EEnter).

The screen will appear as follows:

A i RS CONSTRUCTION ACCDUNTING R B
HH Maintenance and Inquiry 30,66/91

11:39:64

1 Project master 11 York report master
2 Lot master 12 Giveaways
3 Purchaser master 13 Agents
4 Contracts and subledger 14 Holiday master
S Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback master
7 Budget master 17 Purge utilities
8 Change order naster 18 Conmplaint management
9 Purchase order naster 19 Import utilities
10 Completion slip master 20 PC Link

E Exit

E Enter selection
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PROJECT MASTER
% v . TLJCPOOL 1,51

HH Maintenance and Inquiry 30,86/91

11:39:064

1 Project nmaster 11 Cork report master
2 Lot master 12 Giveaways
3 Purchaser master 13 Rgents
4 Contracts and subledger 14 Holiday master
5 Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback raster
7 Budget master 17 Purge utilities
B8 Change order master 18 Conplaint management
9 Purchase order master 19 Import utilities
10 Completion slip master 20 PC Link

E Exit

E Enter selection

To select Project master type (1) and press (&Enter),

The screen will appear as follows:

A B Job - Costing - o i TLJCPO3D 1.10
H Project Master 30,66,/91
11:41:53

Project Number ...... :

Pro ject Category ....:

Last Update ......... :
....................................................................... Screen 1
1 Project Name ........ :

2 Start Date .......... : INTEREST ADJUSTMENT

3 Completion Date .....: 14 Start Date .......... :
4 Construction/Land ...: 15 End Date ............ :
5 Number of Units .....: 16 Land Int. % / month .:

ACTUAL COSTS PER LOT 1?7 Land Adj. Int. Rate .:
6 Administrative ......: 18 For Year (yyyy) .....:
? Land Value...........: 19 # Land Int. for Rdj’s:
8 Indirect ............:

9 Overhead ............ :

10 Special Condition 1 .:
11 Standard Amnount 1 ...:
12 Special Condition 2 .:
13 Standard Amount 2 ...:

[_] Select: [J1-Add  [{1-Display [W)-List [EF1-End
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The options available are as follows:

Add a project

@ Display a project

List all projects

(E) Exit to Maintenance & Inquiry menu

To add a project, type (&) and press (&Enter). Enter the information as follows:

PROJECT NUMBER
Type in a 5 digit project number then press (€Enter).

PROJECT CATEGORY
Type in a 5 digit alphabetic code for the project name.

PROJECT NAME
Type in the full project name. You have up to 45 characters to use for the name.

START DATE

Type in the project start date in the form of ddmmyyyy. Once you press the date will be converted to the
month name, day and year.

COMPLETION DATE
Type the completion date in the same format as the start date -- ddmmyyyy.

NUMBER OF UNITS
Type the number of units that are being built in this project.

ADMINISTRATIVE COSTS PER LOT
The system will calculate and display the administrative costs per lot. Press to bypass this field.

INDIRECT COSTS PER LOT
The system will calculate and display the indirect costs per lot. Press to bypass this field.

OVERHEAD COSTS PER LOT
The system will calculate and display the overhead costs per lot. Press to bypass this field.

SPECIAL CONDITION FIELDS

Type up to a 15 character description for a special condition that pertains to the lots in this project. If there are no
special conditions, press to bypass these fields.
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STANDARD AMOUNT FIELDS

If you did not enter a special condition above, press to bypass these fields. If you did enter a special

condition, type in the standard cost to implement that condition.

INTEREST ADJUSTMENT START DATE

Enter the start date of the interest adjustment in the form of ddmmyyyy or press to clear the date.

INTEREST ADJUSTMENT END DATE

Enter the end date of the interest adjustment in the same form as the start date above or press to clear the date.

LAND INTEREST PERCENTAGE PER MONTH
Enter the land interest percentage charge per month or press to bypass this field.

LAND ADJUSTMENT INTEREST RATE
Enter the land adjustment interest rate or press to continue to the next line.

LAND ADJUSTMENT INTEREST RATE YEAR
Enter the year for the land adjustment interest rate or press to bypass this field.

PERCENTAGE LAND INTEREST FOR ADJUSTMENTS
Enter the percentage of land interest for adjustments or press to bypass this field.

Once you have entered all the information on this screen you will be prompted to accept the information. Review
everything on the screen and if you have made any mistakes type (M) to modify and make your changes. If all of

your information is correct type (&) to accept the information.

The following screen will appear:

1 GST Rebate Method ...:

FORMS SEQUENCE NUMBERS
2 Purchase Orders ..... :
3 Conmpletion Slips ....:
4 WYork Reports ........ :

(_] Select: [Pl-Accept [J1-Modify [PEEI-Exit

f Job Costing 4. ¢f TLJCPO30 1.10
HH Project Master 36,0691
12:54:36

Project Number ...... : 1008 UNIONVILLE

Project Category ....: 1028

Last Update ......... ¢ JUN 27,1991
....................................................................... Screen 2

[g/31-Next/Previous Record [ il 1-Next /Previous Screen

8-4 = PROJECT MASTER




MAINTENANCE & INQUIRY

GST REBATE METHOD

The following options are available:

(1) GST Application 190E
(2) Fair Market Value

(E3) Help: Select this to review the two GST housing methods that are available

Bypass this field

FORM SEQUENCE NUMBERS
Enter the starting number (minus 1) for each of the forms listed.

Review the information entered and type (A) to accept and save the data.

The screen will appear as follows:

C Job Costing
HH Pro ject Master

Project Number ...... : 1088 UNIGNVILLE
Project Category ....: 1028
Last Update ......... : JUN 27,1994

401010 SALES OF LAND

[_] Select: [Jl-Rccept [}1-Modify [3E§1-Exit
[g/Q1-Next/Previcus Record  [jj

............. Screen 3

..........................................................

RLl1-Next Previous Screen

TLJCPO30 1.10]
30,66/91
12:54:36

GL CONTROL ACCOUNTS

Enter the GL Control Accounts for this project. (F5] can be used to list all valid GL codes.

Review the information entered and type (&) to accept and save the data. You can now continue and enter another

project or press (Esc] to exit the Project Master.
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LOT MASTER

HH Maintenance and Inguiry 30/86/91
11:39:64

1 Project master 11 Uork report master

2 Lot master 12 Giveavays

3 Purchaser master 13 Agents

4 Contracts and subledger 14 Holiday master

S Cost codes and subledger 15 Sales selection

6 Model master 16 Holdback master

7 Budget master 17 Purge utilities

B8 Change order master 18 Complaint management

9 Purchase order master 19 Inport utilities

10 Conmpletion slip master 20 PC Link

E Exit

E Enter selection

To select Lot master type (2) and press (& Enter).

The screen will appear as follows:

f R : CONSTRUCTION ACCDUNTING . .
H Maintenance and Inquiry 30,66/91
Lot Master 13:18:25

1 Maintenance
2 Copy indirect costs and land costs

E Exit

E Enter selection
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To select Maintenance type (1) and press (&Enter).

The screen will appear as follows:

i Co Job Costing T : .
HH Lot Master 30,6691
13:19:64

Project Number ...:

Lot Number ....... :

Purchaser’s Name .:

Hone Phone 8 ..... : Status of Closing :

Purchaser 1 Bus# .: Closing Date .....:
....................................................................... Screen 1

Purchaser Information
Purchaser Code Purchaser Type Purchaser’s Last Name

Last Update ...... :
[_] Select: [P-ndd [Q1-Display [FI-List [i§§l-Lookup [EWI-Exit
r ALV 5 /81-First/Last/Next/Previcus Record

The options available are as follows:

(A) Addalot

@ Displayalot

List all lots

(E) Exit to Maintenance & Inquiry menu

To add a lot type (A) and press (EEnter). Enter the information as follows:

PROJECT NUMBER
Type the number of the project that this lot relates to. can be used to get a listing of projects.

LoT NUMBER
Type in a new lot number. To get a listing of the available lots press (E5).

PURCHASER'S NAME
The system will skip this field as the information is read from the Purchaser Master file.

HoME PHONE NUMBER
The system reads this information from the Purchaser Master file.

PURCHASER 1 BUSINESS NUMBER
The system reads this information from the Purchase Master file.

CONSTRUCTION RELEASE SITING

Type in the model name or number that is going to be built on this lot. (E5) can be used to get a listing of the
available models. Once you press the system will add the elevation of that particular model, a description
and the model price.
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ALTERNATE/REVERSE
Type an (&) for alternate or (§) for reverse depending on the plan being used.

POSSIBLE SITINGS
Type in the Model/Elevation/A or R of the permitted sitings for this lot.

CONSTRUCTION CLOSE

Type in the construction closing date in the form of ddmmyyyy. When you press the format will change to
month, day, year.

STATUS OF CLOSING
The available choices are:

to bypass
(P) projected lot
closed lot

LEGAL LOT NUMBER
Type in the legal lot number of the lot.

REGISTERED PLAN NUMBER
Type in the registered plan number.

ESTIMATED START DATE
Type in the estimated construction start date of this lot in the form of ddmmyyyy.

MEASUREMENT TYPE
Type () if your measurements are going to be in feet or (M) if your measurement is going to be in metres.

Lot S1ZE
Enter the size of the lot for the chosen measurement type.

FRONTAGE
Enter the width of the lot.

DEPTH
Enter the length of the lot.

LoT PREMIUM RATE
Enter the lot premium rate.

Press (& Enter), review the information on the screen and if everything is correct type (&) to save the data. If there are
any errors type (M) to modify the data. Type in the number of the field that you would like to modify and press
(&Enter). Once you have made your changes, type (&) then (& Enter),

8-8 m LOT MASTER



MAINTENANCE & INQUIRY

The lot address input screen will then appear as follows:

i i S Job Costing o A .
HH Lot Master 30/66/91

10:16:51
Project Number ...: 1088 UNIGNVILLE
Lot Number ....... : 0170 Model Type ....... : COLONIAL 1
Purchaser’s Name .:
Home Phone &% ..... : Status of Closing :
Purchaser 1 Bustt .: Closing Date ..... :

1 Lot Address Line 1: KN

2 Lot Address Line 2:
3 Postal Code ...... :
4 Lot Description ..:

5 Legal Description :

LOT ADDRESS
There are two lines for the address of the lot. Use lot address 1 for the street address and lot address 2 for the city
and province.

PosTAL CODE
Type the postal code of the lot here.

LOT DESCRIPTION
Type a description of the lot. For example, it might be a corner lot or a ravine lot.

LEGAL DESCRIPTION

There are three legal formats that can be used to enter the legal description of the lot. Type the letter corresponding
to the format that you would like to use.

(€) Standard free-format. If you select this format you will have 4 lines to write the description in. You
can type up to 35 characters on each line.

Standard THBA format. If you select this format the following description will appear:
In the of being
lot as shown on the attached plan.

Fill in the blanks with the appropriate information and press to continue.

() Special format. If you selected the special format the following description will appear:

The premises on the side of being
house number in the City/Town/Township of
and being the whole of lot number according

to registered number

Fill in the blanks with the appropriate information and press to continue.
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Review the information on the screen and if everything is correct type (A) then to save the data. If there are
errors type (M) and make your modifications.

The lot status input screen will then appear as follows:

HH Lot Master 30,06/91
10:16:51
Project Number ...: 1608 UNICNVILLE
Lot Number ....... : 0170 Model type .......: : COLONIAL 1
Purchaser’s Name .:
Home Phone # ..... : Status of Closing
Purchaser 1 Busft .: Closing Date .....:
....................................................................... Screen 4
STATUS
1CCP ....vvvivne : B
2 Master Key .......:

Stage of Release Dates

3 Release for Sale .:

4 Release to Constra:

S Building Permit ..:

6 Sub-floor Stage ..:

7 Drywall Stage ....:

8 Conmpletion ....... :
Released Lot .....:

- pre-delivery inspection completed § - signed by purchaser
L 1 - default

CCP STATUS

The available choices are:

to bypass
() indicates that the pre-delivery inspection has been completed
(8) indicates that the pre-delivery inspection has been signed by the homeowner

MASTERKEY
The available choices are:

to bypass
indicates that a master key exists
(K) indicates that a key exists and the house has been demastered
(N) indicates that we do not have access to the house
indicates that we are not sure

RELEASE FOR SALE DATE
Enter the release for sale date in the form of ddmmyyyy or press to clear the date.

MORTGAGE APPLICATION DATE
Enter the mortgage application date in the form of ddmmyyyy or press to clear the date.

BUILDING PERMIT DATE
Enter the building permit date in the form of ddmmyyyy or press to clear the date.
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SUB-FLOOR STAGE DATE
Enter the sub-floor stage date in the form of ddmmyyyy or press to clear the date.

DRYWALL STAGE DATE
Enter the drywall stage date in the form of ddmmyyyy or press to clear the date.

COMPLETION DATE
Enter the completion date in the form of ddmmyyyy or press to clear the date.

If you entered a date for release to sale, the field Release Lot will automatically be filled in by the system.

Review the information you just entered and if there are no errors press (&) then press to save the data. If
there are errors type (M) and make your corrections. Once you are finished, accept the data and press to
proceed to the next screen.

At any time you have the option to move to the previous screen or the next screen, Simply type the first letter
corresponding to the option you would like to perform then press (&Enter),
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The following screen will then appear:

¥ SR Job Costing R
HHY Lot Master 30/686/91
19:16:51
Project Number ...: 1688 UNIGNVILLE
Lot Number ....... : 6170 Model type ....... : COLONIAL 1
Purchaser’s Name .:
Hone Phone & .....: Status of Closing :
Purchaser 1 Busg .: Closirng Date ..... :
....................................................................... Screen 5
Prenium Condition Applicable Budget Amount RActual Anount
1 Lot (width) ......: |}

Actual Lot: 5O Base Lot: 50 Rate: .80
2 Lot (other 1) ....:

Enter: [J1-AVAILABLE [}]1-NOT available [JI-NUST be included

Lot WIDTH
Enter one of the following:

() Available - the system will prompt you to fill in the budgeted amount and description.

(N Not available
M) Must be included - the system will prompt you to fill in the budgeted amount and description.

LoT (OTHER 1)
(A) Available - the system will prompt you to fill in the budgeted amount and description.

() Not available
M) Must be included - the system will prompt you to fill in the budgeted amount and description.

LOT (OTHER 2)
Available - the system will prompt you to fill in the budgeted amount and description.

®) Not available
M) Must be included - the system will prompt you to fill in the budgeted amount and description.

WALK OuT DECK

(&) Available - the system will prompt you to fill in the budgeted amount and description.

(N) Not available

™) Must be included - the system will prompt you to fill in the budgeted amount and description.
WALK OUT BASEMENT

(&) Auvailable - the system will prompt you to fill in the budgeted amount and description.

(N) Not available
M) Must be included - the system will prompt you to fill in the budgeted amount and description.
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OTHER
Available - the system will prompt you to fill in the budgeted amount and description.

(N) Not available
M) Must be included - the system will prompt you to fill in the budgeted amount and description.

Verify that all your information is correct and type (&) then press (EEnter), proceed to the next screen. If you have
any errors type (M) and modify your data accordingly.

The lot summary input screen will then appear as follows:

10:24:44
Project Number ...: 1008 UNICNVILLE
Lot Number ....... ¢ 017e Model Type ....... :
Purchaser’s Name .:
Home Phone 8 ..... : Status of Closing :
Purchaser 1 Bus% .: Closing Date ..... :
....................................................................... Screen 6
LOT SUMMARY
1 Land Value ...........: [N
2 Original Budget ...... :
3 Indirect Construction :
4 0ther ................¢ Authorized Amount ....:
SProfit ............... : Purchaser Extra — C.0.:
Change Orders ........: Purchaser Extra - P.0.:
Purchaser Orders ..... : BUDGET less CONTRACT .:
Original Contract ....: BUDGET less TOTAL ....:
TOTAL ............enn : BUDGET less INUDICED .:
Original Budget ...... : fAnount to Conmplete ADJ:
Invoiced To-Date .....: fimount to Complete ...

LOT SUMMARY - LAND VALUE
The land value true cost will be entered by the system.

TRUE COST - DIRECT CONSTRUCTION
The system will enter the direct construction true cost.

TRUE COST - MISCELLANEOUS
This will be entered automatically by the system.

TRUE COST - OTHER
Any other true costs will also be entered by the system.

Ensure that all your information is accurate and type (A) then press to accept the data. If there are any

modifications to be made to the data type (M) and make your changes then press to proceed to the next
screen.
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The selling information screen will appear then as follows:

ANYLTD Job Costing TLJCPO40 1.17
HH Lot Master 30,86/91
10:24:44
Project Nunber ...: 1688 UNIONVILLE
Lot Number .......: 0170 Model Type ....... :
Purchaser’s Name .:
Home Phone & ..... : Status of Closirg :
Purchaser 1 Bus® .: Closing Date ..... :
....................................................................... Screen 7
SELLING INFORMATICN
1 Selling Firn .....: [
Selling Agent ....:
Commissions Rate Budget Amcunt Amount Paid
2 Base Price ....... :
I Extras ........... :
4 0Other ............:
Total

Enter: [(AALCHITLENNG]  (GE)1-LoOKUP  [FII-CLEAR

SELLING FIRM

Enter the code of the selling firm that is selling this lot. key F5} can be used to search through the firms. can be
used to bypass this field. If you bypass this field the rest of the information does not get filled in.

SELLING AGENT
Type the selling agent's code. To get a list of selling agents press (E5).

BASE PRICE COMMISSION

The rate, budgeted amount and amount paid will be displayed for the base commission price. These fields can be
modified accordingly.

EXTRA COMMISSIONS

The rate, budgeted amount and amount paid will be displayed for the extras commission price. These fields can be
modified accordingly.

OTHER COMMISSIONS

The rate, budgeted amount and amount paid will be displayed for the other commissions. These fields can be
modified accordingly.

Once you have completed this screen and you have reviewed your data for accuracy type (A) to save the
data. If you have modifications to make type (M) and make your changes. Once you have completed your changes

type (&) then press (<ZEnter).

The system will then go back to the first screen so that you can enter another lot. If you have no more lots to enter
press (Esc) to exit the Lot Master.

8-14 m LOT MASTER



MAINTENANCE & INQUIRY

Copry INDIRECT COSTS AND LAND COSTS

HH Maintenance and Inquiry
Lot Master

1 Maintenance
2 Copy indirect costs and land costs

E Exit

E Enter selection

TLJCPBO1 1.51
30,66/91
13:18:25

Type (2) and press to select Copy indirect costs and land costs.

The screen will appear as follows:

L3B Job Costing
H3 Copy Indirect Costs & Land Costs to Lots

Project Number :

Start LOT & ... End LOT &

......

Model/Elevation:
LOT Criteria ..: C
COPY Criteria .: I

CLOSED LOTs
Copy INDIRECTS only

TLJCPO42 1.03
31/10/36
14:32:13

[_]1 Select: [3j1-Single

[R[YI-Exit

[J1-Multiple [{j1-Range

[§1-Project
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The following options are available:

PROJECT/LOT

®) Single lot - the system will prompt you for the project number and lot number

™) Multiple lots - the system will prompt you to enter up to ten lots.

®) Range of lots - the system will prompt you for the starting and ending lot numbers
® Project - the system will prompt you for the project number.

LOT CRITERIA
Type (C) for closed lots or (&) for all lots.

CorPY CRITERIA
Type (B) to copy both the indirect and land costs or (1] to copy the indirect costs only.

Type (8) and press to start the copy process.
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PURCHASER MASTER

1 Project naster

2 Lot naster

3 Purchaser master

4 Contracts and subledger
5 Cost codes and subledger
6 Model naster

7 Budget master

B8 Change order master

9 Purchase order master

10 Conpletion slip master

CONSTRUCTION ACCOUNTING -

Maintenance and Inquiry

11 Uork report master
12 Giveaways

13 Agents

14 Holiday master

15 Sales selection

16 Holdback master

17 Purge utilities

18 Complaint management

19 Inmport utilities
206 PC Link
E Exit

E Enter selection

To select Purchaser master type (3) and press (&Enter),

The screen will appear as follows:

A Job Costing TLJCPO?D 1.21]
HH Purchaser Master 30/66/91
13:21:36
Project number ...:
Lot number .......: Model: Elevation: Bedroons:
Purchaser code ...: Lot closing status:
....................................................................... Screen 1
1 Salatation: First Last:
2 Birth date .......: 3 Type :
4 Purchaser 2 name .: 5 Birth date:
b6 Address lire 1 ...:
? Address line 2 ...
8 Postal code ......:
9 Purchaser 1 honett : 11 Purchaser 2 honet :
10 Purchaser 1 busi .: 12 Purchaser 2 bus# .
13 Offer closing stat: 19 Move-up clause .
14 Date of offer ....: 20 Colours check ....:
15 Acceptance date ..: 21 Colours check date
16 Dffer closing date 22 Survey check .....:
17 Sold siting ......: 23 Survey check date :
18 NHUP number ......: 24 Ext. colour pkge .:
Last update ......: Sales selection # :
[_] Select: [Wl-ﬁdd [1-Display [M)-List [§1-Lookup [3F1-Exit
]-First/Last/Next/Previous Record

The following options are available:

Add a purchaser

Display purchaser information

List all purchasers

Exit to Maintenance & Inquiry menu

COoEE
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To add a purchaser, type (&) and press (&Enter). Enter the information as follows:

PROJECT NUMBER

Type in the project number that relates to the lot that this purchaser is buying. can be used to list the project
numbers.

When you type in the project number the system will automatically include the name of the project on the right
hand side of the screen.

Lot NUMBER
Type in the lot number that the purchaser is buying. To retrieve a listing of valid lots use (F5).

The model name and elevation will automatically be entered by the system.

PURCHASER CODE
Type in the purchaser code for this purchaser. (F8) can be used to retrieve a valid listing of purchaser codes.

SALUTATION

There are three fields to be filled in on the salutation line. Type the salutation (i.e.: Mr. Mrs. Miss Ms.) of the first
purchaser. Press and type in the first name of the first purchaser. Press again and type in the last
name of the first purchaser.

BIRTH DATE

Type in the birth date of the first purchaser in the form of ddmmyyyy. When you press the date will be
converted to month, day, year.

TYPE
Enter the type of purchaser in this field. Valid types are as follows:

® Original owner
© Occupant
Co-purchaser

The lot master file will automatically updated with this information.

PURCHASER 2 NAME
Type the name of the second purchaser. Use the same format as you did to enter the first purchaser except don't
press until the entire name is entered.

PURCHASER 2 BIRTH DATE
Type in the birth date of the second purchaser in the form of ddmmyyyy.

ADDRESS LINES

There are two address lines to be filled in. Type the street address on address line 1 and the city, province on address
line 2. If both purchasers live at different addresses type the address of purchaser 1.
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POSTAL CODE
Type the postal code then press to continue.

PURCHASER'S HOME PHONE NUMBER
Type purchaser 1's home phone number. Please include the area code in the phone number.

PURCHASER'S BUSINESS PHONE NUMBER
Type the business phone number of purchaser number 1.

OFFER CLOSING STATUS
Type one of the following:

Conditional
E) Firm
Buyback
(8) signback
Closed

DATE OF OFFER

Type the date of offer in the form ddmmyyyy. When you press the date format will change to month, day,
year,

ACCEPTANCE DATE
Type the date that the offer was accepted in the form of ddmmyyyy.

OFFER CLOSING DATE
Type the date of closing on the offer in the form of ddmmyyyy.

SoLD SITING

The system will automatically enter the model type of the unit that is being sold. When you press the

system will enter the elevation. Press again and A, R or blank will be entered for the type of plan that was
used. If you would like to change the model type, elevation or plan style, a listing can be retrieved using (F5).

NHWP NUMBER
Type the New Home Warranty Program number.

MOVE-UP CLAUSE
Type () if there is a move-up clause in the offer or (N) if there is no move-up clause.

COLOURS CHECK
Type the initials of the person performing the colours check or blank to bypass this field.

COLOURS CHECK DATE
The system will automatically enter the date that the colour inspection should be performed. If you would like to
change this date, type the date in the form of ddmmyyyy or press to accept the date entered by the system.
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SURVEY CHECK
Type the initials of the person performing the survey or (N) if no survey is going to be done.

SURVEY CHECK DATE
Enter the survey date in the form of ddmmyyyy.

EXTERIOR COLOUR PACKAGE
Type the initials of the person filling out the exterior colour package with the purchaser or (N) if the standard colours
are going to be used. Press to continue.

Review the information on the screen and if everything is correct press to accept the data. If you need to
make modifications to the data type (M), type the field number that you would like to modify, make your changes
then accept your data by typing (A) (&Enter).

Once you press the second input screen will be displayed.

The deposit's screen will then appear as follows:

Job Costing : I TLJCPO?0D 1.21
HH Purchaser Master 30,8691
13:22:30
Project number ...: 1028 SADDLEBROOR
Lot number ....... ¢ 113 Model: 242 Elevation: B Bedroons:
Purchaser code ...: 143 143 GARY YONG
....................................................................... Screen 2
GROSS 65T DUE DATE RECEIVE DATE

1 REG DEPOSIT 1 [ )
2 REG DEPOSIT 2
3 REG DEPOSIT 3
4 REG DEPOSIT 4
5 REG DEPOSIT 5

6 EXTRA DEFOSIT 1
7 EXIRA DEPOSIT 2
8 EXTRA DEPOSIT 3
9 EXTRA DEPOSIT 4
10 EXTRA DEPOSIT 5
GST Code: Rate: 7.00

Enter: [QEGE)  [[1-MEXT Deposit [BS®)-End

REGULAR DEPOSITS
There are five deposit sections for you to enter deposits made by the purchasers.

Enter the amount of the first deposit. Decimal points need not be included unless the amount deposited includes
cents. Press and type the due date of the deposit in the form of ddmmyyyy. Press again and enter the

date that the deposit was received in the form of ddmmyyyy. Once you press the system will automatically
total the amount of the deposits and move the cursor down to the next deposit line.

If you have no more deposits to enter at this time and you have no extras deposits to enter you can press (Esc) to end.
If you do have extras deposits to enter press until your cursor is on the next extras line.
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EXTRAS DEPOSITS

Type the amount of the extras deposit and press (& Enter). Type the due date of the extras deposit in the form of
ddmmyyyy. Press again and enter the date that the deposit was received. When you press the total
will automatically be updated by the system.

If you have no more extras deposits to enter press (Esc) to end.
Review the information on the screen that you just entered and if everything is correct type (&) to accept the

data. If you have modifications to make type (M) then type the line number of the field that you want to
change. Once you have made all your changes don't forget to accept the data by typing (&)

(Ga)

The system will then proceed to the third input screen.

The screen will appear as follows:

f B - Job Costing ; TLJCPQ?70 1.21]
HH Purchaser Master 30/86,91
13:22:30
Project nunber ...: 1028 SADDLEBROOR
Lot number ....... P 143 Model: 242 Elevation: B Bedroons:
Purchaser code ...: 143 143 GARY UONG
....................................................................... Screen 3
1 Base price (offer): |G Purchaser Extras — P.0. :
2 Model price (sugg): Purchaser Extras - C.0. :
EXTRAS CONDITION APPLICABLE
3 Lot premium width : Not available
[Actual size]l less [base sizel = [ 58] - [ 501 = O Premiun rate = .80
4 Lot premium otheri: Must be included
S Water neter fee ..: Not available
640D .............. : Must be included
7U0B ..............¢ Not available
8 Other ............! Not available
Total extras ..... :
9 Less Giveaways ...: Description key:
Selling price ....:
10GST .............. : GST Code: Rate: 7.60
11 GST rebate ....... : Method: [__1
BASE PRICE (OFFER)

Type base price offered by the purchasers.

SUGGESTED MODEL PRICE
The system will automatically enter the suggested selling price of the model.

LoT PREMIUM WIDTH
Enter the premium amount or press to change the premium rate.

Lot PREMIUM OTHER 1
Enter the premium amount of other 1.

LoT PREMIUM OTHER 2
Enter the premium amount of other 2.
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WOD EXTRA

Enter the amount of the walk-out-deck extra.

WOB EXTRA

Enter the amount of the walk-out-basement extra.

OTHER EXTRAS
Enter the amount of any other extras.

GIVEAWAYS
Enter the amount of any giveaways. (F5] can be used to list the giveaways.

A subtotal of the extras and the overall totals will be automatically calculated by the system.

Review your information for accuracy then type (&) to accept the data. If you need to make modifications to

the data press (M).

Once you have accepted the data on this screen the system will proceed to the mortgage screen.

The mortgage screen will appear as follows:
Job Costing - . TLJCPO70 1.21

Purchaser Master 30,66,91
Project number ...: 1028 SADDLEBROOK
Lot number .......: 143 Model: 242 Elevation: B Bedroons:
Purchaser code ...: 143 143 GARY UONG
....................................................................... Screen 4
1ST MORTIGAGE ZND MODRTIGAGE
1amount ...........: K ? Amount ...........:
2Rate .............: B Rate .............:
3 Points ........... : 9 Points ...........:
4 Amnortization ..... : (years) 10 Amortization .....: (years)
STerms .....ooovve : 11 Terms ....oov0nens :
6 Mortgagee ........ : 12 Mortgagee ........ :
13 Buydouwn amount ...:
14 Approval ......... :
15 z/fee ............ :

Enter: [JRFCGHAETIONNEI  [F[I-CLEAR Mortgage Information

FIRST MORTGAGE

To bypass the mortgage information press (F10). If there is a mortgage, type in the amount of the 1st mortgage.

Press and type the rate that the mortgage was received at.

Press and type any specific points pertaining to the mortgage.

Type the number of years the mortgage is going to be amortized over and press (& Enter).
Enter any terms that pertain to the mortgage.

Press and type the name of the company that is holding the mortgage.
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SECOND MORTGAGE
If there is no second mortgage press to bypass the 2nd mortgage. Otherwise, enter the amount of the second
mortgage.

Press and enter the rate that the 2nd mortgage was received at. Type any points that might pertain to the
mortgage and press (&Enter].

Enter the number of years that the 2nd mortgage is going to be amortized over.

Type any terms and conditions that may apply to the mortgage.

Press and enter the company that is holding the 2nd mortgage.

Once you have entered this, press and enter the buydown amount,

Press again and type the initials of the person approving the mortgage information.
Finally, enter the percentage fee to be received.

Review the information on the screen and if everything is correct type to accept the data. If
modifications need to be made type (M) and make your changes.
The system will now proceed to the lawyer and agent information screen.

The screen will appear as follows:

A Job Costing : o TLJCPOYO 1021
HH Purchaser Master 30/66/91
13:22:30
Project nunber ...: 1028 SADDLEBRODR
Lot number ....... : 143 Model: 242 Elevation: B Bedrogns:
Purchaser code ...: 143 143 GARY WONG
....................................................................... Screen 5
LAYYER

1 Lawyer’s nane ....: R
2 Address line 1 ...:
3 fAiddress line 2 ...:
4 Postal code ......:
S Lawyer contact ...:
6 Phone ............:

SELLING INFORMATION
7 Selling firm ..... :
Selling agent ....:

LAWYER INFORMATION

Type the name of the firm that the purchaser's lawyer works for. Press and continue to fill in the appropriate
information requested.

PURCHASER MASTER » 8-23



MAINTENANCE & INQUIRY

SELLING INFORMATION

Type the code of the selling firm you are using to sell your lots. can be used to list the codes. can be used
to clear this field. If you clear this field, the selling agent field will also be bypassed. If you do not clear this field,

press and type the name of the selling agent.

Press to accept the agent's name and then review all the information on the screen. If everything is correct,

type (&) to save the data. If modifications need to be made type (M) (=Enter), make
your corrections and then accept the data.

The system will then go back to screen one. If you have no more purchasers to enter press (Esc) to end otherwise
follow the steps above and continue entering purchasers.
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CONTRACTS
CONSTRUCTION _ACCOUNTING

HH v Maintenance and Inquiry o 36/86/91

11:39:64

1 Project master 11 VYork report master
2 Lot master 12 Giveavays
3 Purchaser master 13 Agents
4 Contracts and subledger 14 Holiday master
5 Cost codes and subledger 15 Sales selection
6 Model nmaster 16 Holdback master
7 Budget master 17 Purge utilities
B8 Change order master 18 Conplaint management
9 Purchase order master 19 Import utilities
10 Completion slip master 20 PC Link

E Exit

E Enter selection

To select Contracts type (4) and press (& Enter).

The screen will appear as follows:

f L CONSTRUCTION ACCOUNTING I
HH Maintenance and Inquiry 3066,91
Contracts 13:26:01

1 Contract master

2 Contract subledger

3 Copy contracts to subledgers
E Exit

E Enter selection
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CONTRACT MASTER

To select Contract master type (1) from the Contracts menu and press (€ Enter).

The screen will appear as follows:

Job Costing i
HH Contract Master 30,86/91

13:27:05
1 Project Number :
2 Cost Code ..... :
3 Model Type ....:
Elevation .....:

Square Footage :
4 Contract Number:

....................................................................... Screen 1

Terts ......... : Holdback Code : Rate:
YTD Purchases .:

6 Type ..........:

7 Revision Number:

[_]1 Select: [J1-Add ([JI-Display [i#I-List [EEFI-Exit

The options available are as follows:

CoEE

Add a contract

Display a contract

List all contracts

Exit to Maintenance & Inquiry menu
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To add a contract, type (&) and press (EEnter). Enter the information as follows:

PROJECT NUMBER
Type the project number that this contract relates to. (F5] can be used to list all projects.

CosT CODE

Type the cost code that relates to this contractor. When you press a description of the cost code will appear
on the screen to the right of the cost code. To get a list of valid cost codes press (£5).

MODEL TYPE
Type the model type that the contractor will be working on. When you press the elevation type will be

entered by the system. If the elevation is correct, press again and the square footage of the model will also
be entered by the system. (F5] can be used to list valid model types.

CONTRACT NUMBER
Type the contract number for this particular contractor. To get a listing of contract numbers press (E5).

VENDOR NUMBER

Type the supplier (vendor) number for this contractor. can be used to retrieve a listing of valid suppliers. When
you press the supplier's address, phone number, payment terms, the related GL code and the year-to-date
purchases from that contractor will be entered by the system.,

TYPE
Type one of the following depending on the state of this contractor.

(®) Prime contract
() Non-prime contract

REVISION NUMBER
Type the revision number of the contract.

Review the information on the screen and if everything is correct press (A) to save the data. If you need to
make any modifications to the data type (M).
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The second input screen will appear as follows:

f . Job Costing 2w TLJCPOBD 1.06)
HH Contract Master 30,86/91

13:27:25

Project Number : 1048 SADDLEBRCOK I1I

Cost Code ..... . 06010 Pernits

Model Type ....: 66B Springnount

Elevation .....: A

Contract Number: 120

Uendor Number .: 260 BELL CANADA
....................................................................... Screen 2

1 Contract Anount .....:

2 Contract Date .......:
3 Expiry Date ......... :

4 Retainage fimount ....: .60
5 Retainage Percentage : 0
6 / Increase .......... : .60
7 5 Increase .......... : .60
Revised Anount ......: .60
Last Update ........ :
CONTRACT AMOUNT

Enter the amount of the contract.

CONTRACT DATE
Type the date that the contract becomes effective in the form of ddmmyyyy. When you press the format of
the date will change to month, day, year.

EXPIRY DATE
Type the expiry date of the contract in the form of ddmmyyyy.

RETAINAGE AMOUNT
If there is a holdback amount that pertains to this contractor type in the amount of the holdback. If there is no
holdback press to bypass this field.

RETAINAGE PERCENTAGE

The retainage (holdback) percentage will be calculated by the system. Press to accept the amount entered by
the system.

PERCENTAGE INCREASE
If the contract price should increase during the duration of the contract enter the percentage of increase here.

DOLLAR INCREASE
The system will automatically calculate the amount that the total contract should be increased by.

REVISED AMOUNT
The system will add the contract increase amount to the total contract amount and display the result in the revised
amount field.
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Review the information on the screen and if everything is correct press to save the data. (M) can be typed
if you have any modifications to make.

The next input screen will appear as follows:
: Job Costing

= TLJCPOGO 1.06

Contract Master 30,06/91
....... 13:27:25
Project Number : 10648 SADDLEBROOK 111
Cost Code ..... : 66010 Pernits
Model Type ....: 868 Springnount
Elevation .....: A
Contract Number: 120 Contract Amount: .69
Uendor Number .: 200 BELL CANADA
....................................................................... Screen 3
# Cumulative Amount Cumulative
0 .09 0
0 .69 0
0 .68 0
0 .69 0
0 .69 0
0 .80 0
2] .89 0
0 .60 0
0 .69 2]

Enter [ATGLOIRHY [FR1-Cancel  [EEH1-End

Each contractor has different stages of work. When a stage is completed the contractor is paid for that stage rather
than waiting until the end of the entire contract. Enter the amount to be paid for each stage of the contract.

Type in the amount for the first stage (draw) and when you press the cumulative amount and the percentage
of the draw will automatically be calculated by the system.

Type all the draws that will pertain to this contract until the total percentage is 100%. The system will then prompt
you to accept the data. Review your information and if everything is correct type (A) to save the data.

The system will then proceed to the first contract screen. If you have more contracts to enter follow the steps above
otherwise press (Esc) to exit the Contract Master.
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CONTRACT SUBLEDGER
To select Contract subledger type (2) from the Contracts menu and press (&Enter),

The screen will appear as follows:

Job Costing
Contract Subledger

30/66/91
09:21:15
1 Project number :
2 Lot number
3 Cost code
4 Model type
Elevation
Square footage :
S Contract number:

.......................................................................

6 Uendor number .:

-----
------
.....

screen 1

Phone
G/L code
Terns
YTD purchases .:
7 Type
8 Revision number:

.......

Holdback code : Rate:

...........

[_1 Select: [J1-dd [J)-Display [#1-List CEEI-Exit

The contract subledger is used to define contracts by lot. Before you can process contracts
you must copy the contracts to the subledger.

The following options are available:

@
Q@
®

Add contract to subledger
Display contract subledger
List contract subledger
Exit to Contract main menu

This add function is used to copy a single contract from the Contract Master file. The actual contract must be
entered through Contract Master but rather than using Copy contracts to subledger that would copy all contracts,
you can add the contract to the subledger by using this Add.

To add a contract subledger, type (&) and press (EEnter).

Enter the information as follows:

PROJECT NUMBER
Type in the project number. (E5] can be used to list all projects.

LOT NUMBER
Type in the lot number that this contract relates to. To get a listing of all lots press (E5).

Cost CODE
Type the cost code that this contract relates to.
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MODEL TYPE
The model type, elevation and square footage will be entered by the system.

CONTRACT NUMBER
Type in the contract number. (E5) can be used to list all contracts.

VENDOR NUMBER

This information will be entered by the system. The system will also automatically include the vendor's name,
address, phone number, associated G/L code and their payment terms.

TYPE
The system will also display the type of contract.

REVISION NUMBER
The system will display the revision number.

You can change any of the information you have just copied over from the Contract Master. Don't forget to accept
the data if you do make any changes.
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Cory CONTRACTS TO SUBLEDGERS
To select Copy contracts to subledger type (3) from the Contracts menu and press (& Enter),

The screen will appear as follows:

A i Jab Costing
HH Copy Contracts to Subledgers 36/86/91
14:46:32

1 Copy to CONTIRACT subledger
2 Copy to JOB COST subledger
3 BOTH
E Exit

] Enter selection

These functions allow you to automatically copy all prime contracts to the contract
subledger and job cost subledger.

COPY TO CONTRACT SUBLEDGER
Type one of the following:

Single Contract

Multiple Contracts

Range of Contracts

Contracts that relate to a specific project
Help

Exit back to contract main menu

CECEEEE

After choosing one of these options you will be prompted to enter the project number, the start lot number and the
end lot number. Type in the appropriate information and press (£Enter). Once this information is entered press (§) to
start copying,

The system will automatically generate the following entries when a contract is copied to the contract subledger.

Debit Deferred costs
Credit Contracts payable
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CorY TO JOB COST SUBLEDGER
Type one of the following:

Single Contract

Multiple Contracts

Range of Contracts

Contracts that relate to a specific project
Help

Exit back to contract main menu

cecEeE

Type in the appropriate information and press (€Enter). Once this information is entered press (§) to start copying.

The system will copy all prime contracts to the original budget amount column in the job cost subledger.

Cory BOTH TO SUBLEDGER
Type one of the following:

Single Contract

Multiple Contracts

Range of Contracts

Contracts that relate to a specific project
Help

Exit back to contract main menu

CEEEEE

Type in the appropriate information and press (€Enter). Once this information is entered press (§) to start copying.

CONTRACTS = 8-33



MAINTENANCE & INQUIRY

COST CODES

: CONSTRUCTION - ACCOUNTING L
HH Maintenance and Inguiry 30,66,91

11:39:04

1 Project master 11 York report master
2 Lot master 12 Giveaways
3 Purchaser master 13 Agents
4 Contracts and subledger 14 Holiday master
5 Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback master
7 Budget master 17 Purge utilities
8 Change order master 18 Conplaint managenent
9 Purchase order master 19 Import utilities
10 Conpletion slip master 20 PC Link

B Exit

E Enter selection

To select Cost codes type (5) and press (& Enter).

The screen will appear as follows:

: CONSTRUCTION ACCOUNTING s .
HH Maintenance and Inquiry 36/686/91
Cost Codes Master 09:23:24

1 Job cost codes

2 Job cost subledger

3 Copy cost codes to job cost subledger

4 Copy job scheduling to job cost subledger
5 Copy cost codes to budget master

6 Copy job cost subledger to lot

7 Duration master maintenance

E Exit

E Enter selection
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JoB CosT CODES
To select Job cost codes type (1) from the Cost Codes Master menu and press

The screen will appear as follows:

- T Job Costing Cooe e TLICPO10-1. 1))
HH Cost Codes 30,6691
09:23:45

Header Code ......:

Sub-header Code ..:

1 Cost Code ........: Last Update :
2 Description ......:
JOB SCHEDULING
3 Sequence Cade .............:
4 Duration Code ............. :
S Duration (number of days) .:
6 Include in Job Scheduling .:
? Include in Walk Through ...:
AUTHORIZATION AMOUNT CODES
8 BUDGET flag ...............:
9 CONTIRACT flag ............. :

[_] Select: [Q1-pdd [[)-Display [#I-List [FEBI-Exit

The options available are as follows:

(&) Add cost code

@ Display cost code information
List all cost codes

(E) Return to Cost Code main menu

To Add a Job Cost Code, type (A) and press (€Enter), Enter the information as follows:

HEADER CODE

Type the header code for this job. can be used to list the valid header codes. When you press a
description of the header code will appear to the right of the code.

SUB-HEADER CODE

Type the sub-header code for this job. To get a valid listing of sub-header codes press (F5). A description will
appear to the right of the sub-header code.

Cost CODE
Type in the new cost code for this particular job. A listing of defined cost codes can be retrieved by pressing (F5).

DESCRIPTION
Type a description of the cost code.

JOB SCHEDULE SEQUENCE CODE
Type in the sequence code for this particular job. The sequence code is like the stage number.
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JOB SCHEDULE DURATION
Type in the number of days it will take to complete this job.

Press (€Enter), review the information on the screen and if everything is correct type to save the data.

You can continue entering cost codes or press (Esc) to end.

JoB COST SUBLEDGER
To select Job cost subledger type (2) Cost Codes Master menu and press (& Enter),

The screen will appear as follows:

f Job Costing © TLJCPOZ2D 1.23
HH Job Cost Subledger 3006/91
09:24:59
Project Number ...:
Lot Number ....... :
Model/Elevation ..:

Header Code .....
Sub-Header Code ..:

1 Cost Code ........:

2 Invoice Number ...:

3 Supplier Number ..:

4 Contract Number ..: 5 Origiral Budget ...... :
Contract Arount ..: futhorized Amount ....:
Change DOrders ....: Invoiced to Date ..... :
Purchase Orders ..: 6 Amount to Complete ADJ:
Total ............ : finount to Complete ...
AUTHORIZATION AMOUNT CODES Variance ............. :

7 BUDGET ..: Percent Complete ..... :

B CONTIRACT : Purchaser Extra - C.0.:

Purchaser Extra - P.0.:
Last Update .......... :

[_]1 Select: [j1-Add [i1-Display [{l-List (jl-Reset [ ¥1-Exit

The options available are as follows:

(A) Add subledger

(O Display a subledger

List a subledger

(E) Exit to Cost Code main menu

To add a Job Cost Subledger, type (A) and press (&Enter). Enter the information as follows:

PROJECT NUMBER
Type in the project number that this subledger is related to. To retrieve a listing of project numbers press (F5 ).

LOoT NUMBER

Type in the lot number that is subledger relates to. To get a listing of valid lot numbers press (F5). The model and
elevation will automatically be entered by the system.

HEADER CODE
Type in the header code that relates to this subledger. (F5] can be used to list the header codes.
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SUBHEADER CODE
Type in the sub-header code for this subledger.

CosT CODE
Type in the cost code for this subledger. The description will automatically be entered by the system.

INVOICE NUMBER
This information is entered by the system.

CONTRACT NUMBER
This information is entered by the system.

SUPPLIER NUMBER
This information is entered by the system.

ORIGINAL BUDGET
This field will automatically get filled in by the system from the information in the contract master.

BUDGET CHANGES
This information is entered by the system.

BUDGET REVISIONS
This information is entered by the system.

AMOUNT TO COMPLETE
This information is entered by the system.

SEQUENCE CODE
This information is entered by the system.

DURATION
This information is entered by the system.
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Cory Cost CODES TO JOB COST SUBLEDGER
To select Copy cost codes to job cost subledger type () Cost Codes Master menu and press (& Enter),

The screen will appear as follows:

s Job Costing S
HH Copy Cost Codes to Job Cost Subledger 30,6691
09:25:32

Project Number :
Start LOT & ...: End LOT & ..... :

Model/Elevation:
Header ........ :
Sub-Header ....:
Cost Code ..... :

[_] Select: (§J1-Single [Jl-Multiple ([{jl-Range [{§1-Pro ject
[IFll-Help [iX{Y1-Exit

Type one of the following:

Single Cost Code

Multiple Cost Codes

Range of Cost Codes

Cost Codes that relate to a specific project
Help

Exit back to cost code main menu

CeEEEE

After choosing one of these options you will be prompted to enter the project #, the start lot # and the end lot #.
Type in the appropriate information and press (&Enter). Once this information is entered press (§] to start copying.
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CoprY JOB SCHEDULING TO JoB COST SUBLEDGER

To select Copy job scheduling to job cost subledger type (4) Cost Codes Master menu and press (€ Enter),

The screen will appear as follows:

L3B Job Costing TLJCPO14 1.0

H3 Copy Job Scheduling to Job Cost Subledger 31/10/3%6
11:37:09

Project Number :

Start LOT & ...: End LOT & .....:

Model/Elevation:

Header ........ :

Sub-Header ....:

[_] Select: [J1-Single [Jl-Multiple [{jl-Range [§1-Project
[l1-Help  [(BB[¥1-Exit
Type one of the following:

Copy job scheduling to a single lot

Copy to multiple lots. You can enter up to 10 lots.
Copy job scheduling to a range of lots

Copy job scheduling to all lots in a specific project
Help

Exit back to cost code main menu

CeEEEE

After choosing one of these options you will be prompted to enter the project #, the start lot # and/or the end lot #.
Type in the appropriate information and press (£ Enter]. Once this information is entered press (§) to start copying.
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Cory CosT CODES To BUDGET MASTER
To select Copy cost codes to budget master type (8) Cost Codes Master menu and press (&Enter),

The screen will appear as follows:

L3B Job Costing TLJCPO92 1.00

H3 Copy Cost Codes to Budget Master 31/10/36
11:30:19

Project nunber :

Model/Elevation:

Header ........:

Sub-header ....:

................................................................................

[E Select: Single Multiple Project Help Exit

Type one of the following:

(8) Copy asingle Cost Code

M) Copy multiple Cost Codes

(B) Copy all Cost Codes that relate to a specific project
(H) Help

(€) Exit back to cost code main menu

After choosing one of these options you will be prompted to enter the project #, the various models you want to
copy to and then the header and sub-header cost codes that you want to copy. Type in the appropriate information
and press (€Enter), Once this information is entered press (§) to start the copy routine.
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Cory JoB COST SUBLEDGER TO LOT
To select Copy job cost subledger to lot type (€) Cost Codes Master menu and press (& Enter),

The screen will appear as follows:
TLJCPO13 1.02

L3B Job Costing
H3 Copy Job Cost Subledger 31/16/36
11:52:51

Fron PROJECT : N
LOT :

To PROJECT :
LOT :

Enter : [[GGIGITIIN1  [QE1-LODRUP  [3E[§1-End

Enter the project and lot number you want to copy from then the project and lot number you
want to copy to. Once this information has been entered, type (§) and press to start

the copy routine.
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DURATION MASTER MAINTENANCE
To select Duration master maintenance type (7) Cost Codes Master menu and press (EEnter).

The screen will appear as follows:

Fi38____ Job Costing _____ _TLJCPIB0 1.01
H3 Job Scheduling Tuesday DEC 10,1996
Duration Master Maintenance 11:57:66
Duration Code
Cost Code
Duration (days)
Description

Creation Date
Typist
Last Update
Typist : d duratio
idd duration
dify duration
llelete duration
ide
tptions

‘next/previous
Rd: f irst/last
T 1 (3§91:exit

The options available are as follows:

Find a duration

Add a duration

Modify a duration

Delete a duration

Hide the menu box

Two options are available:

(@) Copy cost codes will copy all cost codes with valid job sequence codes to the specified duration
code.

() Global deletion will delete all duration records for the specified duration code.

CEEEERE

To add a duration, type (A) and press (&€ Enter). Enter the information as follows:

DURATION CODE
Enter a three digit duration code.

CoSsT CODE
Enter the cost code that is to be associated with this duration code. can be used to list all valid cost codes.

DURATION (DAYS)
Enter the number of days within the duration period.

DESCRIPTION
Enter a description of the duration.

8-42 m COST CODES



MAINTENANCE & INQUIRY

MODEL MASTER

1 Project master

2 Lot master

3 Purchaser master

4 Contracts and subledger
S Cost codes and subledger
6 Model master

7 Budget master

8 Change order master

9 Purchase order naster

10 Conpletion slip master

CONSTRUCTION ACCOUNTING
Maintenance and Inquiry

11 Work report master

12 Giveaways

13 Rgents

14 Holiday master
15 Sales selection
16 Holdback naster
17 Purge utilities

18 Complaint management

19 Import utilities
20 PC Link
E Exit

E Enter selection

30,86,91
11:39:04

To select Mode! master type (8) and press (< Enter],

The screen will appear as follows:
Job Costing

Project Number ...
Model Type
Elevation

........

.........

Model Bescription
Square Footage
No. of bedroons (Stundard)

4 No. of bedroons (Actual) .:
S Model Price
6 Lot Size (feet)
7 House Width (feet)
B Side Yard (feet)

9 Special Condition

1 Model Bescription ........:
2 Square Footage ...........:
...............
...........
........

..........

.........

Last Update

---------------

[_] Select: [}1-Add

Model Master

................................................................................

[M1-Display [iA1-List

TLJCPOSD 1.06]
30/66/91
09:26:09

[E1-Exit

The options available are as follows:

Add a model

Display a model

List all models

Exit to Maintenance & Inquiry menu

GGEE
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To add a model, type (&) and press (EEnter). Enter the information as follows:

PROJECT NUMBER
Type the project number. A listing of available projects can be retrieved by pressing (F5).

MODEL TYPE
Type in a model number or name. Press to get a listing of model types.

ELEVATION
Type in the elevation for this model.

MODEL DESCRIPTION
Type in a description for the model.

SQUARE FOOTAGE
Type in the square footage of the model.

NUMBER OF BEDROOMS
Type in the number of bedrooms in this model.

MODEL PRICE
Type in the suggested selling price.

LoT SIZE
Type in the lot size in feet.

HOUSE WIDTH
Type in the house width in feet.

SIDE YARD
Type in the size of the side yard in feet.

SPECIAL CONDITION
Type in an asterisk (¥) if a special condition applies to this model. Otherwise press to bypass this field.
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BUDGET MASTER

" . C

1 Project master

2 Lot master

3 Purchaser nraster

4 Contracts and subledger
S Cost codes and subledger
6 Model master

7 Budget master

8 Change order master

9 Purchase order master

10 Conpletion slip master

ONSTRUCTION ACCOUNTING . S
Maintenance and Inquiry 36/686/91

11 Uork report master
12 Giveaways
13 Agents
14 Holiday master
15 Sales selection
16 Holdback master
17 Purge utilities
18 Conplaint managenment
19 Import utilities
20 PC Link
E Exit

E Enter selection

To select Budget master type (7) and press (&Enter).

The screen will appear as follows:

2 Copy
3 Copy

E Exit

CONSTRUCTION ACCDUNTING

1 Budget master maintenance

E Enter selection

Maintenance and Inquiry o 30,06/,91
Budget Master 09:26:45

budgets to job cost subledger
budgets to models

BUDGET MASTER = 8-45



MAINTENANCE & INQUIRY

BUDGET MASTER MAINTENANCE
Type (1) and press from the Budget Master menu to select Budget master maintenance.

The screen will appears as follows:

B35 Job Costing __________TLICP0% 1.07]
H3 Budget Master Maintenance 31,1096
13:19:27
Project number ...:
Model elevation ..:
1 Cost code ........ :
Description ......:

2 Original budget ..:
3 Revision 1 .......:
4 Revision 2 .......:

Revised budget ...:
5 Contract quotation:

Last updated ..... : Creation date ........ :

L. Select: Add Display List End

The options available are as follows:

(&) Add abudget

(@) Display an existing budget

List all budgets

() Exit to Maintenance & Inquiry menu

To add a budget, type (&) and press (€Enter). Enter the information as follows:

PROJECT NUMBER
Type the project number that the model you are creating a budget for is in. can be used to list all valid projects.

MODEL / ELEVATIONS
Type the model number that you are assigning the budget to. (F5) can be used to list all valid models.

CosT CODE
Type the cost code that you are assigning the budget to. (F5] can be used to list all valid cost codes. The description
for the cost code will be displayed by the system.

ORIGINAL BUDGET
Enter the budget amount.
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REVISION 1
Revisions are usually added at a later date. Bypass this field.

REVISION 2
Revisions are usually added at a later date. Bypass this field.

CONTRACT QUOTATION
Enter the contract amount that was originally quoted for this cost code.

Review all the information entered and then type (A) and press to accept and save the data.
CorY BUDGETS TO JOB COST SUBLEDGER
Type (2) and press from the Budget Master menu to select Copy budgets to job cost subledger..

Type your password and press (€Enter). The screen will appears as follows:

H3 Copy Budgets to Job Cost Subledger 31/16/96
13:19:51

Project 8 .....:

Model/Elevation:

Start Lot & ...:

End Lot # ..... :

[E Select: Single Multiple Range Project Help Exit
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The following options are available:

® Single lot - the system will prompt you for the project number and lot number

™) Multiple lots - the system will prompt you to enter up to ten lots.

®) Range of lots - the system will prompt you for the starting and ending lot numbers
® Project - the system will prompt you for the project number.

PROJECT #
Type system will prompt you to enter the project number that contains the lot that you want to copy the budget to.

MODEL / ELEVATION
Enter the model type of the lot or range of lots you are copying to.

START/ END LOT #
Enter the start lot number and end lot number (if required).

Type (§) and press to start the copy process.

CoprY BUDGETS TO MODELS
Type (3) and press from the Budget Master menu to select Copy budgets to models.

Type your password and press (EEnter). The screen will appears as follows:

H3 Copy Budgets to Models 31/16/96
13:20:01

INPUT

Project 8 ..: I

Model ...... :

CUTPUT

Model ......:

Enter [DYASRLGES] [§51-Lookup  [EE§1-End
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Enter the information as follows:

INPUT PROJECT #
Type the project number that contains the model that you want to copy the budget from.

MODEL / ELEVATION
Enter the model type that you want to copy from.

OUTPUT PROJECT #
Type the project number that contains the model that you want to copy the budget to.

Type (§) and press to start the copy process.
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CHANGE ORDER MASTER
ANYLTD - s : CONSTRUCTION ACCOUNTING R TLJCPOO1 1.51
HH Maintenance and Inguiry 36,66,91
11:39:04
1 Project master 11 UYork report master
2 Lot master 12 Giveaways
3 Purchaser master 13 Agents
4 Contracts and subledger 14 Holiday master
5 Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback master
7 Budget master 17 Purge utilities
8 Change order master 18 Conplaint management
9 Purchase order naster 19 Import utilities
10 Conpletion slip master 20 PC Link
E Exit

E Enter selection

To select Change order master type (8) and press (& Enter).

The screen will appear as follows:

P Job Costing ‘ . .
HH Change Orders 3086/91
12:06:09
1 Project & .....:
2Llot 8 ......... :
3 Change Order & : Previous Change Order &%....:
4 Contract & ....: York Report & .............:
5 Model Type ....:
Elevation .....:
6 Uendor 8 ...... :
? Cost Code ..... :
Order Status ..:
Total Entries .: Total Addition Anount ..... :
Total Invoiced : Total Deduction Anount ....:¢ >
Last Update ...: Total fimount .............. :
....................................................................... screen 1
8 Change Date ...: 9 Purchaser Extra ........ :
10 Authorizor ....:
11 Auth. Date ....:
[_] Select:
[jl-New C.0. [J1-0ld C.0. [J1-Subnit C.D. [J§I-Print C.D. [#1-List
P TNV ij1-Next Previous C.D. [IEE/AN|1-First/Last C.0.  [B3G§1-Exit

@ For more information on Change Orders refer to Chapter 5: Daily Processing.
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PURCHASE ORDER MASTER
ANYLTD - CONSTRUCTION ACCOUNTING .
HH Maintenance and Inquiry 30/86/91
11:39:04
1 Project master 11 York report master
2 Lot master 12 Giveaways
3 Purchaser master 13 Agents

4 Contracts and subledger
S Cost codes and subledger
6 Model master

?7 Budget master

8 Change order naster

9 Purchase order naster

10 Conpletion slip master

E Exit

14 Holiday master

15 Sales selection

16 Holdback master

17 Purge utilities

18 Conplaint management
19 Import utilities

20 PC Link

E Enter selection

To select Purchase order master type (8) and press (& Enter).

The screen will appear as follows:

38,66,91
11:32:30

screen 1

A Job Costing
HH Purchase Orders
1 Project & .....:
2Llotg .........:
3P0.8........: Conpletion Slip & ......:
4 Uendor 8 ......:
5 Cost Code .....:
Order Status . Total Entries ..........:
Total Invoiced : Total Amount ...........:
Last Update ... Total Quantity .........:
6 P.0. Date .....:
7 Expected Date .:
B Estimate ......:
9 Authorizor ....:
10 Auth. Date ....:
11 Ordered By ....:
12 PS.T. [ 1: G/L :
136S.T. [ 1: G/L :
[_) Select: ([Jl-Mew P.0. [J1-01d P.0. [3J)-Submit P.O. [i%g1-Exit
(§1-Print P.0. [J1-Update P.0. [d1-List
Ly LY ii1Next Previous P.0.  [JNF/BlI-First/Last P.0.

< For more information on Purchase Orders refer to Chapter 5: Daily Processing.
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COMPLETION SLIP MASTER

[

1 Project master

2 Lot master

3 Purchaser master

4 Contracts and subledger
S Cost codes and subledger
6 Model master

7 Budget master

B8 Change order master

9 Purchase order master
10 Completion slip master

ONSTRUCTION ACCOUNTING I
HH Maintenance and Inquiry 30,8691

11:39:04

11 Work report master
12 Giveaways
13 Agents
14 Holiday master
15 Sales selection
16 Holdback raster
17 Purge utilities
18 Complaint managerent
19 Import utilities
20 PC Link
E Exit

E Enter selection

To select Completion slip master type and press (& Enter),

The screen will appear as follows:

ANYLTD
HH

1 Project & ......:
2lot s ..........¢
3 Conpletion Slipﬁ
S VUendor & .......:
6 Cost Code ......:

Slip Status ....:
7?7 Entry Date ...:
9 Uork Conpleted:
11 Authorizor ...
12 Auth. Date ...
13 Description ..:

Line 1 :

Line 2 :

Line 3 :

Line 4 :

Line S :

[_]1 Select:
[/1-Nev C.S. []]-ﬂld C.S.

Job Costing - TLJCP?720 1:14
Completion Slips 30,86/91
12:07:40

Model Type .....:

4P.0.8.........:

Last Update ....:

...6.éiié.éd§éé;i§é;; ...............................
10 Conpleted By ..

(§1-Subnit C.S. [FI-Print C.S. [MI-List

(P Ty il-Next Previous C.5. [/ FAT1-First/Last C.S.  [G1-Exit

< For more information on Completion Slips refer to Chapter S: Daily Processing.
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WORK REPORT MASTER

CONSTRUCTION ACCOUNTING

HH Maintenance and Inquiry 30,86/91
11:39:64
1 Project master 11 Vork report master
2 Lot master 12 Giveaways
3 Purchaser master 13 Agents
4 Contracts and subledger 14 Holiday master
S Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback master
7 Budget master 17 Purge utilities
B8 Change order master 18 Complaint management
9 Purchase order naster 19 Import utilities
10 Conpletion slip master 20 PC Link
E Exit

E Enter selection

To select Work report master type and press (€ Enter),

The screen will appear as follows:

f Job Costing ' )
HH Work Reports 30/66/91
15:24:47
1 Project 8 .....:
2lot® ......... :
3 Work Report & .: 49 Contract & .............:
S VUendor 8 ......:
6 Cost Code ..... :
Report Status .: Last Update ............:
7 Report Date ...: Drav 1 : Drav 6 :
8 Drav Number ...: Drav 2 : Draw ? :
9 Draw Amount ...: Drav 3 : Drav 8 :
Total Amount ..: Drav 4 : Draw 9 :
Total Invoiced : Drav 5 : CONTRACT :
Invoice Number : Date : CHANGE ORDERS :
10 Authorizor ....: ——————
11 Auth. Date ....: REVISED :
12 Trade : INVOICED :
13 Change Order # :  mem——eeeeee
14 Preparer’s Nane: BALANCE TD GO
[_]1 Select: [j1-New V. B [71-01d ¥.R. [J1-Submit W.R. []]—Print U.R.
l—List 1-Financial Data  [BE§1-Exit
1-Next/Previous YU.R.  [J/iAfl1-First/Last U.R.

< For more information on Work Reports refer to Chapter 5: Daily Processing.

WORK REPORT MASTER = 8-53



MAINTENANCE & INQUIRY

GIVEAWAYS

NYLTD o CONSTRUCTION ACCOUNTING .~ < TLJCPBO1 1.51
HH Maintenance and Inquiry 30,66/91

11:39:84

1 Project master 11 Uork report master
2 Lot master 12 Giveavays
3 Purchaser master 13 Agents
4 Contracts and subledger 14 Holiday master
5 Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback raster
7 Budget master 17 Purge utilities
B Change order master 18 Conplaint management
9 Purchase order master 19 Import utilities
10 Conpletion slip master 20 PC Link

E Exit

E Enter selection

To select Giveaways type and press (& Enter),

The screen will appear as follows:

A Job Costing s
HH Purchaser Giveavays 30/66/91
09:32:66

1 Project & ..... :
2 Giveaway 8 ....: Typist :

Status ........ :

Total entries .: Creation date .

Total amount ..: Last update ...:
....................................................................... screen 1

3 Model/elevation:
4 Cost code .....:
S Prev. Giveavayl:
b6 Referemce # ...:
7 Authorizor ....:
8 Auth. date ....:
9 Comment .......:

Select: List

Neu giveaway 01d giveaway Print giveavay

The options available are as follows:

CoEEE

Create a new giveaway

Get an old giveaway

Print giveaways

List all giveaways

Exit to Maintenance & Inquiry menu
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To create a New Giveaway, type (N) and press (EEnter). Enter the information as follows:

PROJECT NUMBER
Type in the project number that relates to this giveaway. (F5) can be used to list all projects.

GIVEAWAY NUMBER
Type in the new giveaway number. You can press (5] to list all the previous giveaway numbers.

MODEL/ELEVATION
Type in the model that this giveaway is for. The system will include the elevation. Press to continue.

Cost CODE
Type in the cost code for the giveaway.

PREVIOUS GIVEAWAY NUMBER

If there is a previous giveaway that relates to the same type of giveaway, type in the number here, for reference
material.

REFERENCE NUMBER
This field is for a reference number of your choice. You can press to bypass this field.

AUTHORIZOR
Type in the name of the authorizor.

AUTHORIZATION DATE
Type in the date the giveaway was authorized in the form of ddmmyyyy.

COMMENT
Type in a comment about the giveaway.

Review the information on the screen and if everything is correct type (&) the press to save the data. If you
need to make modifications type (M).
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Once you accept the data the second input screen will appear as follows:
_Jnceyouaccept e fad e oM F S e
ANYLTD Job Costing TLJCP6OO 1.00

HH Purchaser Giveaways 30,66/91
add an entry.......... 09:32:38
1 Project # ..... : 1028 SADDLEBROOK
2 Giveavay 8 ....: 2 Typist :
Status ........:
Total entries .: 0 Creation date .:
Total amount ..: .60 Last update ...:
....................................................................... screen 2
Entry 8 .......: 1 Status ........ :
1 Amount ........ :

2 Detail line 1 .:
3 Detail line 2 .:
4 Detail line 3 .:
5 Detail line 4 .:

Enter [line amountl or [ESC] to end.

AMOUNT

Since giveaways are entered for an entire project you might want to break down the giveaways by lots. The system
gives you the ability to enter more that one amount and description for this particular giveaway number. Type in the
cost of one of the giveaways.

DETAIL LINES
You have 4 lines to write the details of the each giveaway.

Review the information on the screen and if everything is correct, type (&) to accept the data. The system
will then take you back to the amount field. If you have more giveaways (under this giveaway number) continue
entering them otherwise press (Esc) to exit.

8-56 m GIVEAWAYS



MAINTENANCE & INQUIRY

HH Maintenance and Inquiry

1 Project master 11 UYork report master
2 Lot master 12 Giveaways

3 Purchaser master 13 Agents

4 Contracts and subledger 14 Holiday master

5 Cost codes and subledger 15 Sales selection

6 Model master 16 Holdback raster

7 Budget master 1?7 Purge utilities

8 Change order master 18 Conmplaint management
9 Purchase order master 19 Import utilities
10 Completion slip master 20 PC Link

E Exit

E Enter selection

TLJCPOOL 1,51
30/86,/91
11:39:64

To select Agent master type and press (< Enter),

The screen will appear as follows:
Job Costing :

HH Agent Master

1 Setup Firn
2 Setup Agent

E Exit

i Enter selection

36,06,91
89:34:03
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MAINTENANCE & INQUIRY

SETUP FIRM
To select Setup firm type (i) from the Agent Master menu and press (<Enter),
The screen will appear as follows:
ANYLTD Job Costing C TLJCP620 1.00]
HH fAigent Master 30,6691
09:34:03
Firmg ........:
A S + oottt tve v v ensonoeeenenasoaseasuasorsosssonosotososassnsenessssas Screen 1
1 Firm name ..... :

2 Address line 1 :
3 Address line 2 :
4 Address line 3 :
S Address line 4 :
6 Telephone & ...:
7 Contact name ..:
8 Reference & .

9 Connission rates

Base price ....:
Extras ........ :

Last update ...:

Add - Display List End

< Firms must be entered before you can define the agents.
The options available are as follows:

Add a firm

(@ Display a firm

List all firms

(E) Return to the Agent Master main menu

To add a firm, type (&) and press (EEnter). Enter the information as follows:

FIRM NUMBER
Type in a new number for the firm. can be used to list the firms that are already defined.

FIRM NAME
Type in the name of the firm.

ADDRESS LINES
There are four address lines for the firm's address.

TELEPHONE NUMBER
Type in the phone number including the area code for the firm.

CONTACT NAME
Type in the contact name.

REFERENCE NUMBER
The reference number can be used for what ever you want. It might be a good idea to come up with a coding system
that tells you whether or not a firm is excellent, good, fair, or poor. You could enter that code here.
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MAINTENANCE & INQUIRY

COMMISSION RATES

Here you enter the rates that the firm is going to receive once a house is sold. Enter the rate for the base selling price
of the house, the rate for any extras that are sold and then a rate for other. Other might be used for bonuses.

Once you have entered all the rates, review the information on the screen and save your data by typing (&) (Enter).

If you need to make any modifications type (M).

The system will then take you back up to the firm number field. You can continue entering firms or press (Esc) to

exit,

SETUP AGENT

To select Setup agent type (2) from the Agent Master menu and press (& Enter]).

The screen will appear as follows:

2 Telephone # .
3 Reference & ...:

4 Commission rates
Base price
Extras

S Budget amount

..........

Last update ...:

Select: Add List End

Display

......

s Job Costing
H Agent Master
Firm 8 ........: 3 RP SALES
T 1Y 7
figent 8 .......:
1 Agent nane ....:

TLJCP620 1.00

30/06/91
09:35:60

Screen 2

The following options are available:

(A) Add aagent

(O Display a agent
List all agents
(E) Return to the Agent Master main menu

To add a agent, type (&) and press (CEnter). Enter the information as follows:

FIRM NUMBER

Type in the firm number that this agent works for. can be used to list all the firms.

AGENT NUMBER
Type in the agents number.

AGENT NAME
Type in the agent's name.
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TELEPHONE NUMBER
Type in the phone number that this agent can be reached at. If the agent has the same phone number as the firm and
also has a car phone number you might enter the car phone number instead.

REFERENCE NUMBER
This reference number field can be used to enter a number of your choice. You might use the same coding
convention mentioned above under the Firm's reference number.

COMMISSION RATES
Under commission rates type the rate that the agent will receive on the base price of the house, on any extras and
under other.

BUDGET AMOUNT
Type in the budgeted amount that can be made on the base price of the house, the selling of any extras and other.
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MAINTENANCE & INQUIRY

HOLIDAY MASTER
f CONSTRUCTION ACCOUNTING I TLJCPOO1 1.51
HH Maintenance and Inquiry 30,66/91
11:39:04

1 Project master 11 Uork report master

2 Lot master 12 Giveaways

3 Purchaser naster 13 Agents

4 Contracts and subledger 14 Holiday master

5 Cost codes and subledger 15 Sales selection

6 Model master 16 Holdback master

7 Budget master 17 Purge utilities

8 Change order master 18 Complaint management

9 Purchase order master 19 Import utilities

10 Conpletion slip master 20 PC Link

E Exit

E Enter selection

To select Holiday master type and press (&Enter),

The screen will appear as follows:

e L Job Costing R +TLHOPO1D 1.02
HH Holidays 30/66/91
09:36:34

1 Holiday Name ...:

2 Holiday type ...:

3Day .........

4 Month ..........:

S Year ...........:

Add i Di i End

The following options are available:

Add a holiday

Display a holiday

List all holidays

Return to the Maintenance & Inquiry menu

CoeE
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MAINTENANCE & INQUIRY

To add a holiday, type (A) and press (&Enter). Enter the information as follows:

HoLIDAY NAME
Type in the name of the holiday.

HoLIDAY TYPE
Choose one of the following:

(P} Permanent
Temporary

DAY
Type in the day that the holiday occurs on.

MONTH
Type in the month that the holiday occurs in.

YEAR
Type in the year that the holiday occurs in. If it is a permanent holiday the system will enter 2 asterisks (**) for the
year.,

Once you are finished, type (&) then press to save the holiday data,
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MAINTENANCE & INQUIRY

SALES SELECTION
i s o CONSTRUCTION  ACCOUNTING - '
HH Maintenance and Inquiry 3006/91
11:39:64

1 Project master 11 York report master

2 Lot master 12 Giveaways

3 Purchaser master 13 Agents

4 Contracts and subledger 14 Holiday master

5 Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback master

7 Budget master 17 Purge utilities

B Change order master 18 Conplaint management

9 Purchase order master 19 Import utilities

10 Conmpletion slip master 20 PC Link

E Exit

E Enter selection

To select Sales selection type ()&} and press (& Enter),

The screen will appear as follows:

CONSTRUCTION ACCOUNTING -:- ¢ & 0 =TLJCPOO1 1:51

HH ‘ Maintenance and Inquiry 30,/86/91
Sales Selection 09:36:56
1 Template

2 Lot data entry
3 Copy sales selections to lots

E Exit
E Enter selection

@ This section is not available at the present time.
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MAINTENANCE & INQUIRY

COMPLAINT MANAGEMENT

A et CONSTRUCTION  ACCOUNTING: - % ! TLJCPOOL 1.5
HH Maintenance and Inquiry 30,6691

11:39:04
1 Project master 11 York report master
2 Lot master 12 Giveaways
3 Purchaser master 13 Agents
4 Contracts and subledger 14 Holiday master
5 Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback master
7 Budget master 17 Purge utilities
B Change order master 18 Complaint management
9 Purchase order master 19 Import utilities
10 Completion slip master 20 PC Link
E Exit

E Enter selection

To select Complaint management type and press (€Enter).

The screen will appear as follows:
‘Complaint Managenent o © TLCLPO1.:3703

HH m Main Menu 30,86,91

1 Complaint log master maintenance
2 Lot/Custoner master maintenance
3 Subdivision table maintenance

4 Contractor table mainterance

5 Trade table maintenance

6 Location table maintenance

7 Problen table maintenance

8 Repairer table maintenance

9 Reports

10 Archive complaints

C Company information
E Exit
E Enter selection

@ Please refer to the Complaint Management User Manual for details relating to the
operation of this system.
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MAINTENANCE & INQUIRY

IMPORT UTILITIES

i CONSTRUCTION * ACCOUNTING Coe o TLJCPOOL 1.51
HH Maintepnance and Inquiry 30,8691
11:39:04
1 Project master 11 York report master
2 Lot master 12 Giveaways
3 Purchaser master 13 Agents
4 Contracts and subledger 14 Holiday master
5 Cost codes and subledger 15 Sales selection
6 Model master 16 Holdback master
7 Budget master 17 Purge utilities
8 Change order master 18 Complaint management
9 Purchase order naster 19 Import utilities
10 Conpletion slip master 28 PC Link
E Exit

E Enter selection

@ This section is not available at the present time.
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MAINTENANCE & INQUIRY

1 Project master

2 Lot master

3 Purchaser naster

4 Contracts and subledger
5 Cost codes and subledger 15 Sales selection

6 Model master

7 Budget master

8 Change order master

9 Purchase order master
10 Completion slip master

CONSTRUCTION ACCOUNTING - : = = TLJCPOOL 1.51
Maintenance and Ingquiry 30/66/91
11:39:04
11 VYork report master
12 Giveawvays
13 Agents

14 Holiday master

16 Holdback master
17 Purge utilities
18 Complaint management
19 Import utilities
20 PC Link
E Exit

E Enter selection

< This section is not available at the present time.
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" CHAPTER 9: DATA FILE STATUS ‘I

DATA FILE STATUS

A ~~ CONSTRUCTION ACCOUNTING
HH Main HMenu 30/86,91
11:31:16

1 Daily processing

2 Yearly processing

3 Reports

4 Maintenance and inquiry
5 Data file status

6 Company information

E Exit

J Enter selection

< This section is not available at the present time.
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" CHAPTER 10: COMPANY INFORMATION 'I

ANYLTD: v w0 - e - CONSTRUCTION ACCOUNTING. - Tl
HH Main Menu 30,06/91

1 Daily processing

2 Yearly processing

3 Reports

4 Maintenance and inquiry
5 Data file status

6 Company information

E Exit

iJ Enter selection

To select Company information type (€) and press (€Enter),

The screen will appear as follows:

A S CONSTRUCTION ACCOUNTING -~ .° . - .
HH Company Information 30/686/,91
10:20:55

1 Conpany infornation

E Enter selection

This section is used to maintain information such as passwords and numbering systems for
all the different master files.

The passwords are used to prevent unauthorized users from modifying or inquiring into any
master file information, You are allowed five attempts at keying in the correct password.
Failure to do so, results in limited or no access to a function and/or screen. Passwords may
be blank.
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COMPANY INFORMATION

GENERAL CONTROL INFORMATION
Type (i) and press to select Company information.

The following screen will appear:

GENERAL COMPANY INFORMATION
Company initials
Short Conmpany name ...:
Long Conmpany nanme

......

-----

Job Costing
Systen Information

Booted drive: P

ANY COMPANY LIMITED

1 General control information
2 Cost codes template

3 Job cost subledger

4 Projects

5 Lots

6 Models

7 Purchasers

B8 Contracts

9 Contract subledger

10 Change orders

E Enter

11 Purchase orders
12 Uork reports

13 Completion slips
14 Release forms

15 Special requests
16 Supplier invoices
17 Purge control

selection

To select General control information type (1) and press

CRT® 10
GENERAL COMPANY INFORMATION

The screen will appear as follows:
: Job Costing .- G
Systen Information

30,6691
Booted drive: P

Direct construction header code ..:
Direct construction subheader code:
Peferred costs control G/L code ..
Contract payable control G/L code :
Default GST code

NV WN =

..................

Last update by typist
Datestine of last update

..........

[ Select: [J1-Medify  [DE[¥I-Exit

Company initials .....: HH

Short Company name ...: ANYLID

Long Conpany name ....: ANY COMPANY LIMITED
GENERAL CONTROL

Password .........cocvvmevnnannanant

Job cost G/L code ................ : 1860

06601 YUDRK IN PROCESS
06002 DIRECT CONSTRUCTICN

: 1859

3850

10:21:51
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COMPANY INFORMATION

PASSWORD

This password is controlled by Polymathic Computer Corporation. Only Polymathic personnel have the
authority to administer this security level.

JoB Cost G/L CODE
Type in the job cost G/L control account. can be used to view all the G/L codes.

DIRECT CONSTRUCTION HEADER CODE

Type in the header code that is to be used in the direct construction section of Supplier Invoices. can be used to
list all the header codes.

DIRECT CONSTRUCTION SUBHEADER CODE

Type in the subheader code for the direct construction section of Supplier Invoices. To retrieve a listing of
subheader codes press (F5).

Once you have made all your modifications to this file you will have to type (A) to save your changes.

At the bottom of the screen the system will display the typist number, date and time of the last change.
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COMPANY INFORMATION

COST CODES TEMPLATE

CRT# 10

GENERAL COMPANY INFORMATION
Company initials ..... : HH
Short Company nane ...
Long Company name

.....

Job Costing
Systen Inforration

30,8691
Booted drive: P

ANYLTD

ANY COMPANY LIMITED

1 General control information
2 Cost codes tenplate

3 Job cost subledger

4 Pro jects

5 Lots

6 Models

7 Purchasers

8 Contracts

9 Contract subledger

10 Change orders

11 Purchase orders
12 Work reports

13 Conpletion slips
14 Release forns

15 Special requests
16 Supplier invoices
17 Purge control

I3 Enter selection

To select Cost codes template type (2] and press (€ Enter).

CRT® 10

GENERAL COMPANY INFORMATION
Company initials
Short Company name ...
Long Conpany nanme

------

The screen will appear as follows:

Systen Information

Job - Costing

Booted drive: P

ANY COMPANY LINITED

Password
TRUE COSTS CONTRDL CODES
Net construction HEADER
Net construction SUBHEADER
Indirect construction HEADER

Other costs HEADER
Other costs SUBHEADER
Prof it HEADER
Prof it SUBHEADER
Last update by typist
Date/time of last update

VINONDAWN =

;1 Select: [Y1-Modify

.....

----------

.......

---------------

-------

e

CDST CODE TEMPLATE

....................

......

Indirect construction SUBHEADER ..:

------
......
------

------

09:37:29

[PR1-Exit

You can have a password to control who can modify any cost codes. Type (M) and press
(EEnter). Type (@) to modify the password. The system will prompt you to enter the old

password, then the new password.

10-4 m COST CODES TEMPLATE




COMPANY INFORMATION

COST CODES SUBLEDGER

Job Costing

CRT# 10 Systen Information
GENERAL COMPANY INFORMATION
Company initials .....: HH
Short Company nane ...: ANYLTD

Long Company name ANY COMPAN

.....

50,06,91
Booted drive: P

¥ LIMITED

11 Purchase ord
12 Vork reports
13 Completion s

1 General control information
2 Cost codes template
3 Job cost subledger

7 Purchasers

B Contracts

9 Contract subledger
10 Change orders

17 Purge contro

I Enter selection

4 Projects 14 Release forms
5 Lots 15 Special requests
6 Models 16 Supplier invoices

ers

lips

1

To select Cost codes subledger type (3) and press

Job Costing -
CRT# 10 Systen Information
GENERAL COMPANY IHFORHﬁTIDN
Company initials
Short Company name ...
Long Conmpany name

......

ANY COMPAN

.....

The screen will appear as follows

30,86/91
Booted drive: P

¥ LIMITED

JOB COST SUBLEDGER

..........................

Last update by typist
Date/tine of last update

-------------

JUL 22,88

) Select: [Y1-Modify  [Z[1-Exit

15:14:94

@ This selection is not implemented at the present time.
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COMPANY INFORMATION

PROJECTS

RTit 10
GENERAL COMPANY INFORMATION
Company initials .....: HH
Short Conmpany name ...: ANYLTD

’
.....

Long Company name

Job Costing
Systen Infornation

Booted drive: P

ANY COMPANY LIMITED

1 General control inforrmation
2 Cost codes tenmplate

3 Job cost subledger

4 Projects

S Lots

6 Models

7 Purchasers

B Contracts

9 Contract subledger

10 Change orders

11 Purchase orders
12 Uork reports

13 Completion slips
14 Release forns

15 Special requests
16 Supplier invoices
17 Purge control

I Enter selection

To select Projects type (4) and press

- Jo

CRTa 10

>Sgste

GENERAL COMPANY INFORMATION
Company initials HH
Short Conpany name ..
Long Company name

.....

The screen will appear as follows:

b: Costing - =

" 30,8691
Booted drive: P

n Information

ANY COMPANY LIMITED

Passvord
Legal description type

......................

Last update by typist
Datestine of last update

.........

[J1 Select: [J1-Modify

(Standard - free-form)

e

1
12:10:13

[ER1-Exit
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COMPANY INFORMATION

PASSWORD

This password control users access to the modify function. No modifications will be permitted unless the correct
password is given.

To assign a password to the Project Master file type (M) for Modify, then type (1) for Password. The system will
request that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in
length. You will then be asked to verify if this password is correct. Type (Y] if it is correct or (N) if you would like to
use a different password.

After you have assigned a password, type (A) then to save the password.

LEGAL DESCRIPTION TYPE

The legal description type field is used to set the default for the legal description found in the agreement of purchase
and sale. Select one of the following as the default:

(8) Standard, free format
THBA (Toronto Home Builders Association) format
(A) Special format

PROJECTS = 10-7



COMPANY INFORMATION

LOTS

i R Job Costing G i
CRI# 10 System Information 36,6691
Booted drive: P
GENERAL COMPANY INFORMATICN

Company initials .....: HH

Short Company name ...: ANYLID

Long Company wname ....: ANY COMPANY LIMITED
1 General control information 11 Purchase orders
2 Cost codes template 12 Work reports
3 Job cost subledger 13 Completion slips
41 Projects 14 Release forns
S Lots 15 Special requests
b6 Models 16 Supplier invoices
7 Purchasers 17 Purge control
B8 Contracts

9 Contract subledger
10 Change orders
Enter selection

To select Lots type (5) and press

The screen will appear as follows:

f daendias Y 00 0 Job Costing 0 ot i TLJCPINT: 1 .21
CRTz 10 Systen Information 30.86/91
Booted drive: P

GENERAL COMPANY INFORMATION
Company initials ..... : HH

Short Company name ...: ANYLTID
Long Company mame ....: ANY COMPANY LIMITED
LOTS
1 Password ........ocvoiveinininnanas :
Last update by typist ............: 1
Datestine of last update .........: JAN 25,89 15:13:02

[J1 Select: [QI-Modify [EEI-Exit
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COMPANY INFORMATION

PASSWORD

This password protects the Add and Modify functions. It also allows access to screen 5, True Costs and screen 6,
Selling Information.

To assign a password to the Lot Master file type (M) for Modify, then type (1] for Password. The system will request
that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in length. You
will then be asked to verify if this password is correct. Type (Y] if it is correct or (N) if you would like to use a
different password.

After you have assigned a password, type () then to save the password.
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COMPANY INFORMATION

MODELS

Job Costing

CRIa 10 ' Systen Information

GENERAL COMPANY INFORMATION
Company initials .....: HH

30,86,91
Booted drive: P

Short Company name ...: ANYLID
Long Company name ....: ANY COMPANY LIMITED
1 General control information 11 Purchase orders
2 Cost codes template 12 Work reports
3 Job cost subledger 13 Conpletion slips
4 Projects 14 Release forms
5 Lots 15 Special requests
6 Models 16 Supplier invoices
7 Purchasers 17 Purge control
B Contracts

9 Contract subledger
10 Change orders
B2 Enter selection

To select Models type (€) and press

The screen will appear as follows:

1 PassWord .........cconcnevnrnarnes :

Last update by typist ............: 1
Dates/tine of last uwpdate .........: JUL 22,88 15:14:44

[J1 Select: [Fl-Modify [DR[YI-Exit

ANYLTD ) ~Job Costing =
RI 10 System Information 30,66,91
Booted drive: P

GENERAL COMPANY INFORMATICON

Company initials .....: HH

Short Company mame ...: ANYLID

Long Conmpany name ....: ANY COMPANY LIMITED

MDDELS
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COMPANY INFORMATION

PASSWORD
The Model password protects the Model price and the Delete function.

To assign a password to the Model Master file type (M) for Modify, then type (1) for Password. The system will
request that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in
length. You will then be asked to verify if this password is correct. Type (Y] if it is correct or () if you would like to
use a different password.

After you have assigned a password, type (&) then to save the password.

MODELS = 10-11



COMPANY INFORMATION

PURCHASERS

Job Costing

CRTa# 1 3 » Systen Information

GENERAL COMPANY INFORMATION

30,86,91

Booted drive: P

Company initials ..... ¢ HH

Short Company name ...: ANYLID

Long Company name ....: ANY COMPANY LIMITED
1 General control information 11 Purchase orders
2 Cost codes template 12 Work reports
3 Job cost subledger 13 Conpletion slips
4 Projects 14 Release forms
5 Lots 15 Special requests
6 Models 16 Supplier inuvoices
7 Purchasers 17 Purge control
8 Contracts

9 Contract subledger
10 Change orders
B Enter selection

To select Purchasers type (7] and press

The screen will appear as follows:

‘ 7 Jobie Costing ITLJCPINT 1.2
CRT# 10 Systen Information 30,66,91
Booted drive: P

GENERAL COMPANY INFORMATION

Company initials ..... : HH

Short Coempany nane ...: ANYLTD

Long Company name ....: ANY COMPANY LIMITED

PURCHASERS

1 Password ........c.coiieieiienennen :
2 Purchaser number generation type .: AUTD Starting nunber: 2

Last update by typist ............: 1

Date/time of last update ......... : JUL 23,30 10:80:27
[y} Select: [YI-Modify [FEHI-Exit
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COMPANY INFORMATION

PASSWORD
This password protects the Purchaser Master file from being modified.

To assign a password to the Purchaser Master file type (M) for Modify, then type (1) for Password. The system will
request that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in
length. You will then be asked to verify if this password is correct. Type (Y] if it is correct or () if you would like to
use a different password.

After you have assigned a password, type (&) then to save the password.
PURCHASER NUMBER GENERATION TYPE

Purchaser numbers can be generated manually or automatically. If you want to modify this option, type (M), press

then type (2). Type (&) for automatic number generation or (M) for manual entry.
If you select Automatic number generation, the system will prompt you to enter the starting number,

Once you have finished your modifications, type (&) then to save the information.
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COMPANY INFORMATION

CONTRACTS

GENERAL COMPANY IHFDRHRTIUN
Company initials .....:
Short Company name ...:
Long Company name ....:

ﬁﬂi’l.'l’l)

Job -Cesting
Systen Information

36,86,91
Booted drive: P

ANY COMPANY LIMITED

1 General control information
2 Cost codes template

3 Job cost subledger

4 Projects

S Lots

6 MNodels

7 Purchasers

B8 Contracts

9 Contract subledger

10 Change orders

11 Purchase orders
12 York reports

13 Completion slips
14 Release forms

15 Special requests
16 Supplier invoices
17 Purge control

I Enter selection

To select Contracts type (8) and press

The screen will appear as follows:
Job Costing

GENERAL COMPANY IHFDBHn‘l‘IUH
Company initials .....: HH
Short Conpany nanme ...
Long Conpany name ....:

Systen Information

TLJCPINT 1.21
30,66/91
Booted drive: P

ANY COMPANY LIMITED

[J1 Select: [Yl-Modify

Last update by typist ...........
Datestime of last update ........

[RI-Exit

JUI. 22,88 15:14:44

@ This selection is not implemented at the present time.
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COMPANY INFORMATION

CONTRACTSUBLEDGER

R o Systen Information

Job - Costing

GENERAL COMPANY INFORMATION

© TLJCPINT-1.21

30,0691

Booted drive: P

Company initials ..... . HH
Short Company name ...: ANYLID
Long Conmpany mame ....: ANY COMPANY LIMITED
1 General control information 11 Purchase orders
2 Cost codes template 12 York reports
3 Job cost subledger 13 Conmpletion slips
4 Projects 14 Release forns
S Lots 15 Special requests
6 Models 16 Supplier inuoices
7 Purchasers 17 Purge control

B8 Contracts
9 Contract subledger
10 Change orders
I8 Enter selection

To select Contract subledger type (8) and press

The screen will appear as follows
Job -Costing :

CRT® 10 o o Systen lni‘omation

GENERAL COMPANY IHFDRHRT]DH

Conpany initials .....: HH
Short Company name ...: ANYLTD
Long Company name ....: ANY COMPANY LINITED

36,8691

Booted drive: P

1 Password ........cocoinvenenranenaat

Last update by typist ............ 1
Date/time of last update .........: : JUL 22,88 15:14:44

[y1 Select: [}l-Modify  [ZEEI1-Exit

@ This selection is not implemented at the present time.
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COMPANY INFORMATION

CHANGE ORDERS

GENERAL COMPANY INFOEMATION
Company initials .....:
Short Conpany name ...:
Long Conpany name

.....

Systen Information

7 TLJCPINT +1.21
30,06/91
Booted drive: P

Job " Costing

ANY COMPANY LIMITED

1 General control information
2 Cost codes template

3 Job cost subledger

4 Projects

S Lots

6 Models

7?7 Purchasers

8 Contracts

9 Contract subledger

16 Change orders

11 Purchase orders
12 VYork reports

13 Completion slips
14 Release forns

15 Special requests
16 Supplier invoices
17 Purge control

3 Enter selection

To select Change orders type and press

GENERAL COMPANY INFORMATION
Company initials HH
Short Company nane ...:
Long Conpany name

------

Systen Information

The screen will appear as follows:

Job Costing © TLJCPINT 1.21
30,86,91

Booted drive: P

ANY COMPANY LIHITED

1 Password
Change order forn type

Last update by typist
Date/tine of last update

ty1 Select: [}1-Nodify

...................

......

CHANGE ORDERS

(Standard - plain paper)

.......

R |
10:11:22

[PR1-Exit
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COMPANY INFORMATION

PASSWORD
Only users that know the password, will be able to create Change Orders.

To assign a password to the Change Order Master file type (M) for Modify, then type (1) for Password. The system
will request that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in
length. You will then be asked to verify if this password is correct. Type (¥Y) if it is correct or (N) if you would like to
use a different password.

After you have assigned a password, type (A) then to save the password.

CHANGE ORDER FORM TYPE
The following form types are available:

(8) standard plain paper
standard letterhead

(P) standard preprinted paper
(@) special preprinted forms

To select one of the following, type (M) and type (2) for Change Order Form Type. Type the letter corresponding to
the paper that you are going to use.

Once you have made your modifications, type (&) to save the information.
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COMPANY INFORMATION

PURCHASE ORDERS
ANYLTID . st Job Costing
CRI% 10 Systen Information

GENERAL COMPANY INFORMATION

30,66,91
Booted drive: P

Company initials ..... : HH
Short Company name ...: ANYLTID
Long Conmpany wname ....: ANY COMPANY LIMITED
1 General control information 11 Purchase orders
2 Cost codes template 12 Work reports
3 Job cost subledger 13 Completion slips
4 Projects 14 Release forms
5 Lots 15 Special requests
6 Models 16 Supplier invoices
7 Purchasers 17 Purge control

B Contracts
9 Contract subledger
10 Change orders
I Enter selection

To select Purchase orders type (1)1) and press

The screen will appear as follows:

B

STLJCPINT 1.21

[J1 Select: [Jl-Modify [PEWI-Exit

CRT# 10 System Information 30,66/91
Booted drive: P
GENERAL COMPANY INFORMATION
Company initials ..... ¢ HH
Short Company name ...: ANYLID
Long Company name ....: ANY COMPANY LIMITED
PURCHASE ORDERS
1 Passvord ...........cciiiveniinenn :

2 Purchase order form type .........: 8 (Standard - plain paper)
Last update by typist ............ 1
Date/tire of last update .........: JUL 22,88 15:14:44
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PASSWORD
Only users that know the password, will be able to create Purchase Orders.

To assign a password to the Purchase Order Master file type (M) for Modify, then type (1) for Password. The system
will request that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in
length. You will then be asked to verify if this password is correct. Type (Y] if it is correct or (N) if you would like to
use a different password.

After you have assigned a password, type (A) then to save the password.

PURCHASE ORDER FORM TYPE
The following form types are available:

(8) standard plain paper.
standard letterhead.

(B) standard preprinted paper.
@ special preprinted forms.

To select one of the following, type (M) and type (2) for Purchase Order Form Type. Type the letter corresponding to
the paper that you are going to use.

Once you have made your modifications, type (&) to save the information.

PURCHASE ORDERS = 10-19



COMPANY INFORMATION

WORK REPORTS

NYLTD
CRIs 10

0

GENERAL COMPANY INFORMATION
Company initials
Short Company name ...
Long Conpany nane

------

-Job Costing
System Information

38,86.91
Booted drive: P

ANY COMPANY LIMITED

1 General control information
2 Cost codes template
3 Job cost subledger
4 Projects
5 Lots
6 Models
? Purchasers
B Contracts
9 Contract subledger
10 Change orders
I3 Enter

11 Purchase orders
12 York reports

13 Conmpletion slips
14 Release forns

15 Special requests
16 Supplier invoices
17 Purge control

selection

To select Work reports type (1)2) and press

GENERAL COMPANY INFORMATION
Conpany initials
Short Company name ...
Long Company name

------

.....

The screen will appear as follows:

Job Costing
System Information

- TLJCPINT 1.21
30,66/,91
Booted drive: P

ANY COMPANY LIMITED

Password
Vork report form type

..........................

.............

.
.............

Last update by typist
Dates/tine of last update

() Select: [Jl-Modify [FEEI-Exit

WORR REFORTS

(Standard - plain paper)

1
15:14:44
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PASSWORD
Only users that know the password, will be able to create Work Reports.

To assign a password to the Work Report Master file type (M) for Modify, then type (1) for Password. The system
will request that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in
length. You will then be asked to verify if this password is correct. Type (Y] if it is correct or (N) if you would like to
use a different password.

After you have assigned a password, type (&) then to save the password.

WORK REPORT FORM TYPE
The following form types are available:

(8) standard plain paper
standard letterhead

(B) standard preprinted paper
@ special preprinted forms

To select one of the following, type (M) and type (2) for Work Report Form Type. Type the letter corresponding to
the paper that you are going to use.

Once you have made your modifications, type (A) to save the information.
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COMPANY INFORMATION

COMPLETION SLIP

Job Costing:
CRT# 10 System Information

GENERAL COMPANY INFORMATION

Booted drive: P

Company initials ..... : HH

Short Company vwame ...: ANYLTD

Long Conmpany nane ....: ANY COMPANY LIMITED
1 General control information 11 Purchase orders
2 Cost codes template 12 Vork reports
3 Job cost subledger 13 Completion slips
4 Projects 14 Release forms
5 Lots 1S Special requests
6 Models 16 Supplier inuvoices
7 Purchasers 17 Purge control
8 Contracts

9 Contract subledger
10 Change orders
Enter selection

To select Completion slips type (1)3) and press

The screen will appear as follows:

Job Costing
CRT# 10 Systen Information

GENERAL COMPANY INFORMATION

30,686,91

Booted drive: P

[Z1 Select: [Ql-Modify [EEEI-Exit

Company initials .....: HH
Short Conpany name ...: ANYLID
Long Conpany mame ....: ANY COMPANY LIMITED
COMPLETION SLIPS
1 PassuoPd .......cvvveevvnrennnnans :
2 Conmpletion slip form type ........ ¢ 8 (Standard - plain paper)
Last update by typist ............: 1
Datestime of last update .........: JUL 22,88 15:14:44
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PASSWORD
Only users that know the password, will be able to create Completion Slips.

To assign a password to the Completion Slip Master file type (M) for Modify, then type (1) for Password. The system
will request that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in
length. You will then be asked to verify if this password is correct. Type (Y} if it is correct or () if you would like to
use a different password.

After you have assigned a password, type (A) then to save the password.

COMPLETION SLIP FORM TYPE
The following form types are available:

(8) standard plain paper
standard letterhead

() standard preprinted paper
(@ special preprinted forms

To select one of the following, type (M) and type (2) for Completion Slip Form Type. Type the letter corresponding
to the paper that you are going to use.

Once you have made your modifications, type (4] to save the information.
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COMPANY INFORMATION

TLJCPINT 1.21

GENERAL COMPANY INFORMATIO
Company initials
Short Company name ...:
Long Conpany name

......

.....

Job Costing
Systen Infornation

36,/86/91
Booted drive: P
N

ANY COMPANY LIMITED

1 General control information
2 Cost codes tenplate

3 Job cost subledger

4 Projects

S Lots

6 Models

7 Purchasers

B Contracts

9 Contract subledger

10 Change orders

11 Purchase orders
12 Vork reports

13 Conmpletion slips
14 Release forns

15 Special requests
16 Supplier invoices
17 Purge control

2 Enter selection

@ This selection is not implemented at the present time.
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COMPANY INFORMATION

SPECIAL REQUEST

Job Costing e . .
CRT 10 Systen Information 30,66/91
Booted drive: P

GENERAL COMPANY INFORMATION

Conpany initials ..... ¢ HH
Short Company name ...: ANYLID
Long Company name ....: ANY COMPANY LIMITED
1 General control information 11 Purchase orders
2 Cost codes tenmplate 12 Work reports
3 Job cost subledger 13 Completion slips
4 Projects 14 Release fornms
S Lots 15 Special requests
6 Models 16 Supplier invoices
7 Purchasers 17 Purge control

8 Contracts
9 Contract subledger

16 Change orders
[} Enter selection

@ This selection is not implemented at the present time.
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COMPANY INFORMATION

SUPPLIER INVOICES
o - Job:- Casting L T i TLJCPINT 1.21

CRT& 10 Systen Infornation 38,86,91
Booted drive: P

GENERAL COMPANY INFOEMATION

Company initials .....: HH

Short Company name ...: ANYLID

Long Company name ....: ANY COMPANY LIMITED
1 Gereral control information 11 Purchase orders
2 Cost codes template 12 York reports
3 Job cost subledger 13 Completion slips
4 Projects 14 Release forns
5 Lots 15 Special requests
6 Models 16 Supplier invoices
7 Purchasers 1?7 Purge control
B Contracts

9 Contract subledger
10 Change orders
IE Enter selection

To select Supplier invoices type and press

The screen will appear as follows:
Job - Costing )

CRT:t 10 ‘ Systen Infornation '38,86/91
Booted drive: P

GENERAL COMPANY INFORMATION
Company initials ..... : HH

Short Company name ...: ANYLID
Long Company name ....: ANY COMPANY LIMITED
SUPPLIER INVDICES
1 Password ..........c0ihuieiiinenadt
2 Invoice form type ................: § (Standard - plain paper)
Last update by typist ............: 1
Date/time of last update .........: JUL 22,88 15:14:44

[]1 Select: [J1-Modify [PFRMI-Exit
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PASSWORD
Only users that know the password, will be able to create Supplier Invoices.

To assign a password to the Supplier Invoice Master file type M) for Modify, then type (1) for Password. The system
will request that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in
length. You will then be asked to verify if this password is correct. Type (Y) if it is correct or () if you would like to
use a different password.

After you have assigned a password, type (4) then to save the password.

SuPPLIER INVOICE FORM TYPE
The following form types are available:

(8) standard plain paper
standard letterhead

(P} standard preprinted paper
@ special preprinted forms

To select one of the following, type (M) and type (2] for Supplier Invoice Form Type. Type the letter corresponding
to the paper that you are going to use.

Once you have made your modifications, type () to save the information.
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COMPANY INFORMATION

PURGE CONTROL

ANYLTD -~ ¢ & . " Jab Costing

RI# 10 Systen Information ‘ ; 30,06/91
Booted drive: P

GENERAL COMPANY INFORMATION

Conmpany initials ..... ¢ HH

Short Company name ...: ANYLTD

Long Conmpany mame ....: ANY COMPANY LIMITED
1 General control information 11 Purchase orders
2 Cost codes template 12 Work reports
3 Job cost subledger 13 Completion slips
4 Projects 14 Release forms
S Lots 15 Special requests
6 Models 16 Supplier inuoices
7 Purchasers 17 Purge control
8 Contracts

9 Contract subledger

10 Change orders
B3 Enter selection

To select Purge Control type and press

The screen will appear as follows:
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L3B Job Costing TLJCPINT 1.25
CRT# 96 Systen Information 31/10/96

Booted drive: Q)
GENERAL COMPANY INFORMATION
Company initials ..... W3
Short Company mame ...: HL3B
Long Conpany nare ....: HEATHUYOOD HOMES (LINDENVIEU) LIMITED - PHASE 3B

PURGE CONTROL
1 Passuword ...........ciciiivninnnns :

Last update by typist ............: 1
Datestime of last update ......... : JuL 25,95 15:28:29

(1 Select: ([I1-Modify [FEI-Exit

PASSWORD
Only users that know the password, will be able to purge old data.

To assign a password to Purge Control file type (M) for Modify, then type (i) for Password. The system will request
that you type in the old password and will then prompt you to type a new password, 3 to 5 characters in length. You
will then be asked to verify if this password is correct. Type (¥) if it is correct or (&) if you would like to use a
different password.

After you have assigned a password, type (A) then to save the password.
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CHAPTER 11: COMPANY SETUP

COMPANY INFORMATION

To set up a new company log on to the directory containing the POLYMATHIC CONSTRUCTION
ACCOUNTING program files.

Type POLYSYS and press to log on to the system.

The screen will appear as follows:

17 Sign on to Existing Companies
2 Initialize a New Conpany
3 Exit to Operating Systenm

Use scroll keys T | [TICEOIGIED  (El-Help [EEl-exit

Type [2) to select Initialize a New Company.

The screen will appear as follows:

BT

Company Setup and Information o Wed JUL 96;1954

1 Conmpany nunber

Z Long Conpany name

3 Short Conpany nane

4 Company initials :

5 Holding Company initials :

6 Affiliated companies : Division:

: Division:

Division:
Division:
Division:

7 Last month closed date

B8 GST registration number

9 Home directory

10 Export directory

[_1 Select: [J1-ndd [JI-Display [J1-List [BHI-Exit
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COMPANY SETUP

The functions available are as follows:
Add a new company
®) Display a company's information

List all companies
(E) Exit to logon screen

To add a new company, type (A) and press (< Enter),

Enter the information as follows:

COMPANY NUMBER
The system will automatically assign a sequential number to all new companies,

LONG COMPANY NAME
Enter your company name as you wish it to appear on all report headings and press (&Enter).

[ For example, type ANY COMPANY LIMITED and press (& Enter),

SHORT COMPANY NAME
Enter a short name for your company as you wish it to appear on all screen headings and press (& Enter).

| For example, type ANY and press (€ Enter), |

COMPANY INITIALS
Enter two initials for your company. The system uses these initials to identify the data files for your company.

| For example type and press (€ Enter).

HOLDING COMPANY INITIALS

If you wish to consolidate this company with another enter the two initials of the holding company to be used for
consolidation purposes. The system uses these initials to identify holding company.

| For example type and press (& Enter),

AFFILIATED COMPANIES
List any affiliated companies here. Type a two initials for the company and the division number.

LAST MONTH CLOSED DATE
Enter the company's last month closed in the form of mmyy.
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COMPANY SETUP

NAME
Enter the company name, as you wish it to appear on collection letters, accounts receivable statements etc.

ADDRESS

Enter up to four lines for the company address, as you wish it to appear on collection letters, accounts receivable
statements etc.

Review the information which you have just entered and if you are satisfied with it type (&) to save it.

Type (E) and press to exit from the Company Setup and Information Menu.

HOME DIRECTORY

Enter the directory that contains the Construction Accounting files. If you press the directory that you are in
will be the default.

The following screen will appear:
POLYMATHIC COMPUTER CORPORATION

1::Sign on to Existing Companies

2 Initialize a New Company
3 Exit to Operating Systen

Use scroll keys T 1 [SICIICINN  (EI-Help [EEl-exit

Type (1] to sign on to the company which you just set up.
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COMPANY SETUP

The following screen will appear:

POLYMATHIC COMPUTER CORPORATIDN 3.04
JUNE 9, 1994 SIGNON PROCESSING Crt g 8
09:44:25
Typist 2 :
Last signon date: Last month closed:
Conpany : Last year end :
Booted drive ¢ P:\DEMO\HH Prior year status:

1 User Number

2 Passuord
3 Conpany

Enter [QURCSEINIYNN  CE-Help

[FE1-Exit to operating system [E5§1-Exit to menu

Log on to the system as follows:
Enter your typist number. The default value is 1.
Enter your password. The default is (& Enter),
Enter the Company number or initials. The number should be (3).

The main menu will now appear.

MAIN  MENU viowiowe 5 MASTER 73,16

HH Sun JUN 3091

CRT # 12

1 Payroll

2 Accounts Receivable
3 Accounts Payable

4 Construction

5 Gerneral Ledger

6 Security

? Systen Utilities

8 Backup

9 Monthly Closing

10 Print Reports

11 — reserved —

12 Fixed Assets

13 Inventory / Order Entry

Q Query
S Status
E Exit

E Enter selection

11:30:52

Select Construction Accounting, by typing (4) and pressing (& Enter),

11-4 m COMPANY INFORMATION




COMPANY SETUP

The screen will appear as follows:
CONSTRUCTION ACCOUNTING

HH k Conpany Information E— 30/3691
10:20:55

1 Company infornation

E Enter selection

< Please refer to Chapter 10: Company Information for further details.
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CHAPTER 12: PRINT REPORTS

PRINTING SPOOLED REPORTS

Polymathic application software generates reports by spooling to disk files. This means that when you wish to
produce a report such as the Chart of Accounts, the report is not printed directly to the printer, but is saved or
spooled on your hard disk for printing at some later time. Spooling reports rather than printing them directly has
several advantages, some of which are as follows:

1. Reports are produced faster, since writing to disk is faster than printing directly to a printer.

2. All reports which have been spooled to the disk may be printed at one time instead of waiting for the
printer to finish printing one report before printing the second report.

3. You can print multiple copies of the same report without having to recreate and reprint the report.
4, You can start printing at any page number.

After you have spooled one or more reports using the programs outlined in Chapter 7 you can print them by

.C.P. S MAIN  MENU Con e MASTERY 3,16
RM Sun FEB 2893
CRT & 7 14:01:27

1 Payroll

2 ficcounts Receivable
3 Accounts Payable

4 Sales Analysis

S General Ledger

6 Security

7 Systen Utilities

8 Daily Closing

9 Monthly Closing

16 Print Reports

11 Time Accounting

12 Fixed fissets

13 Inventory ~/ Order Entry
14 Vertical Markets

Q Query

S Status

E Exit

E Enter selection

To select Print Reports type (1)@), and press (&Enter),
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PRINT REPORTS

"C.P.L. - - N e SRR i -3.16

i Ued MAR 3193

CRT # 8 11:42:01
1 Payroll

2 Accounts Receivable
3 Accounts Pagable

4 Sales Analysis

5 General Ledger

6 Security

7 System Utilities

B Daily Closing

9 Monthly Closing

10 Print Reports

11 Time Accounting

12 Fixed Assets

13 Inventory / Order Entry
14 Uertical Markets

S Status
E Exit
10 Enter selection

FAX Reports

Q Query || -~ PRINT Reports !
|

T 1 [E¥1-exit

To print a report press (€ Enter).
Please call Polymathic if you want to be able to Fax out reports.

The print screen will appear as follows:

P.C.P L - POLYMATHIC COMPUTER CORPORATION -+ PCPRINT: 2.33
Typist: 86 Port: €6 Print Reports Ued MAR 09,1954
LPT1: 11:19:44

Start] ............ Status ...........

copy D/K page | Copy Page Messages

P-LJ2 SMALL PRINT ="~
CHEQUE PRINT SETUP (HP LASER)
CHEQUE PRINT SETUP CODES EPSON
HP-LJ2 66 LINES/PAGE
PURCHASE JOURNAL
PURCHASE JOURNAL - GST -Llet
CASH DISBURSEMENIS
A/P CHEQUE LINEUP
CHEQUES
ACCOUNTS PAYABLE PURGE
A/P OPEN ITEMS — NARRDY
A/P AGED TRIAL BALANCE
AsP DETAILED AGED 1/B
A/P DEBIT AGED LIST
FUTURE DATED CHEQUES
FUTURE BATED PAID INUOICES
CUSTOMER FAX NUMBER EXCEPTIONS
SALES JOURNAL

Fprint -delete §-start printing Z-zoon Fl-functions B} -scroll FF-exit
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PRINT REPORTS

PRINT SCREEN FIELDS

The print screen is made up of seven columns. The function of each column is as follows:

Report name: This is an identification label assigned to the various reports which may be spooled. Each
individual report is assigned a unique name by the system.
cpy: This column is used to indicate the number of copies of the individual report which are to be
printed.
D/K: This column is used to indicate whether the spooled report should be deleted from or kept on
the disk after it has been printed.
Start page: This column is used to indicate the page number on which you wish to start printing each
report. This would normally be page one.
Status: The next three columns labeled Copy, Page and Messages are used by the system during
printing to display the current copy and page being printed and other status messages.

The system will automatically scan the disk for spooled print reports when you select print reports from the main
menu. This may take several minutes. The system will then display the names of the reports which it has found. To
print an individual report proceed as follows:

1. If you do not wish to print the first report highlighted in reverse video move the cursor down to the desired
report using the key. If you wish to print the first report do not move the cursor at all.

2. Type (F) on the highlighted report which you wish to print. If you wish to accept the system to defaults of
(@) for number of copies, (B) for delete report after printing, and (i) for start printing on page one simply
move the highlight to the next report which you wish to print. If you wish change any of the defaults for
these three fields press (& Enter),

a. The cursor will now move to the "cpy" field. Type the number of copies that you wish to print and
press or simply press to accept the system default of (3).

b. The cursor now moves to the "D/K" field. Indicate whether you wish the report to be the deleted or
kept after printing. To delete the report after printing press to accept system default. To keep
the report after printing type (K) and press (€Enter),

c. The cursor will proceed to the "page" field. Type the number of the page that you wish to start
printing on and press or press to accept the system default of (3).

3. Press (§) to start printing the desired reports.
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PRINT REPORTS

A sample print screen follows:

P.C.P.L - - +  POLYMATHIC COMPUTER CODRPORATION - ' . . PCPRINT 2.33
Typist: 66 Port: 86 Print Reports Yed MAR 09,1934
LPT1: 11:20:22
Start] ............ Status ...........
........ Report name ......... copy D/R page ] Copy Page Messages
p HP-LJ2 SMALL PRINT 1 D 1
p CHEQUE PRINT SETUP (HP LASER) 1 D 1

RciiEqUe print SeTur CoDES EPSONJENEE SRR
HP-1LJ2 66 LINES/PAGE

PURCHASE JOURNAL
PURCHASE JOURNAL — GST -Llet
CASH DISBURSEMENTS
AsP CHEQUE LINEUP
CHEQUES
ACCOUNTS PAYABLE PURGE
A/P OPEN ITEMS - NARROV
A/P AGED TRIAL BALANCE
AP DETAILED AGED 1/B
A/P DEBIT AGED LIST
FUTURE DATED CHEQUES
FUTURE BATED PAID INUDICES
CUSTOMER FAX NUMBER EXCEPTIONS
SALES JOURNAL
[ ]

§-print _-delete §-start printing Z-zoon Fl-functions [{R-scroll F-exit

FUNCTION KEYS AND PRINT COMMANDS

marks a report for printing

marks a report for deleting

start printing or deleting the selected reports

view the details of the report on the screen. Press (F5] to view the actual report.
change the printer defaults

moves highlight up one line allowing you to scroll through the reports

moves highlight down one line allowing you to scroll through the reports

exit the print reports screen without printing anything

Beclfoeee

ZOOMING A REPORT

The zoom utility allows you to display a report to the screen. To zoom a report, highlight the report and type (Z) You
can use the arrow keys to move through the report. will take you to the beginning of the report and will
take you to the end of the report. When you have finished viewing the report, type (Esc) to exit.
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PRINT REPORTS

FUNCTIONS

The functions command allows you to change the printer you are going to print to or change the settings for the
printer you are printing to.

Press and the screen will appear as follows:
- PDLYMATHIC COMPUTER CORPORATION = ™~

Typist: 86 Port: 88 Print Reports " "Mon HAR 14,1994

LPT1: 11:42:18
Start] ............ Status ...........
........ Report name ......... copy D/R page ] Copy Page Messages

PRINTER SELECTION

Print Device [LPT1]

Printer [BOT MATRIX]

Status [NDT AVAILABLE 1

BB DOT- MATRIX - '
LASER

T § Fl:functions F2:change device
ESCH=334

FUTURE DATED CHEQUES

FUTURE DATED PAID INUDICES
CUSTOMER FAX NUMBER EXCEPTIONS
SALES JOURNAL

§-print (delete §-start printing Z-zoom Fi-functions [FEI-scroll FMd-exit
The printer selection area lets you switch between dot matrix and laser printers, send
commands to your printer and change the output device.

F1 FUNCTIONS
To switch between dot matrix and laser printers use one of the cursor keys to highlight the correct printer type and
press (EEnter). Once you have selected a printer you can send commands to the printer by pressing (Fi_).

If you have a Dot Matrix printer selected, the following screen will appear:

[P.C.P.L . -+ POLYMATHIC COMPUTER CORPORATION "~ - . .PCPRINT " 2.33
Typist: 66 Port: 68 Print Reports Mon HMAR 14,1994
LPT1: 11:42:18

Start] ............ Status ...........
copy D/K page | Copy Page Messages

P-LJZ2 SMALL PRINT - -

PRINTER SELECTIGN DOT MATRIX PRINTER FUNCTIONS
Print Device [LPT1] Reset: Printer
Printer [DOT MATRIX] Condensed Print
Status LNDOT AVAILABLE 1 Cancel Condensed Print
Setup B-1/2" Cheques - EPSON
DOT MATRIX Form Feed
LASER
1+ 1 4:send to printer
T 1 Fi:functions F2Z:change device Y exit
Y exit

FUTURE DATED CHEQUES

FUTURE DATED PAID INUDICES
CUSTOMER FAX NUMBER EXCEPTIONS
SALES JOURNAL

§print {delete F-start printing Z-zoom [F-functions [fR-scroll F-exit
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PRINT REPORTS

If you a Laser pnnter selected, the following screen w1|l appear

'l'yplst @6 FPort: 68 Print Reports T

LPT1: 11:42:18
Startf ............ Status ...........
........ Report name ......... copy D/K page] Copy Page Messages
LASER PRINTER FUNCTIONS
PRINTER SELECTION “
Print Device [LPT1] Landscape 16.66 - LETTER
Printer [LASER ] Landscape 16.66 — LEGAL
Status [NOT RUVAILABLE 1 Landscape TMS RMN 6 point
Portrait - small print
DOT MATRIX Landscape — small print
LASER Portrait - large print
Forn Feed
t 1 Fil:functions F2:change device
Y- exit t | ¢:send to printer
iEy:exit

FUTURE DATED CHEQUES

FUTURE DATED PAID INUDICES
CUSTOMER FAX NUMBER EXCEPTIONS
_SALES JOURNAL

]—print i-delete }stnrt printlng Z-zoon E—i‘unct ions Eﬂ—scroll E—exit
To send the command to the printer use one of the cursor keys to highlight the command

and press (&Z-Enter).

F2 CHANGE DEVICE
To change the printer port press (F2] and the followmg screen will appear:

i - POLYMATHIC COMPUTER CORPORATION ::
'l‘ypist 06 Pnrt 98 Print Reports Hon MAR 14,1994

LPT1: 13:14:42
Start] ............ Status ...........
........ Report name ......... copy D/K page ]| Copy Page Messages
PRINTER SELECTION PRINTER DEVICES
Print Device [LPT1]
Printer [LASER 1 LPT2
Status [NOT AVAILABLE 1] LPT3
DOT MATRIX T 1 ¥:end
LASER
T 1 Fi:functions F2:change device
Xy:exit

FUTURE DATED CHEQUES
FUTURE BATED PAID INUOICES
CUSTOMER FAX NUMBER EXCEPTIONS

SALES JOURNAL

Fprint {-delete {-start printing Z-zoon F}l-functions [fi-scroll ¥-exit

Highlight the correct printer device and press (& Enter).
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”CHAPTER 13: DAILY STARTUP ’I

ONE LOGICAL DRIVE
At the operating system prompt type “POLYSYS” and press (& Enter),

The following screen will appear:
POLYMATHIC COMPUTER CORPORATION - -

1:- Sign on to Existing Companies

2 Initialize a New Company
3 Exit to Dperating Systen

Use scroll keys T | [TICEUIRINDY  (E1-Help [if#1-exit

Type (1) to sign on to an existing company.

The following screen will appear:

POLYMATHIC COMPUTER CODRPORATION 3.04
JUNE 9, 1934 SIGNON PROCESSING Crt & B
09:44:25
Typist 8 :
Last signon date: Last month closed:
Conpany : Last year end
Booted drive ¢ P:N\DEMONHH Prior year status:

1 User Number

2 Passuword
3 Company

Enter [JICCEONNIEN]  [EN-Help
[[FE1-Exit to operating system [F§1-Exit to menwu
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DAILY STARTUP

LOG ON INSTRUCTIONS

Log on to the system as follows:

1. Enter your typist number. The default value is ().
2. Enter your password. The default is (EEnter).
3. Enter the Company number.

The screen will appear as follows:

POLYMATHIC COMPUTER CORPORATION 3.04

JUNE 9, 1994 SIGNON PROCESSING Crt ¢ B
09:53:28
Typist & 9 SHAYNA REDMOND
Last signon date: JUN 30,91 Last month closed: MAY/91
Conpany : ANYLTD (HH: # 1) Last year end ¢ DEC 31,89
Booted drive : P:\DEMD\HH Prior gear status: CLOSED

ARAARA N N ¥ ¥ LLL TITITT DDDDD

A A NN N V¢ ¥ L TITT D D

A A NN N Y ¥ L by D D

ARAAARA NN N vy L T D D

A A N NN ¥y L IT D D

A A N NN vy L TT D D

AN N LL

PROCESSING DATE

: 38,066,911 [JUN 30,911

S Select: Htart fodify

Fancel

Bxit s

@ Change the processing date so it is not more than one month later than the date

of last month.

Type (§) and press (€Enter).
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The screen will now appear as follows:
MAIN MENU

CRT # 12 11:30:52

1 Payroll

2 Accounts Receivable
3 Accounts Payable

4 Construction

S General Ledger

6 Security

7 Systen Utilities

B Backup

9 Monthly Closing

10 Print Reports

11 — reserved —

12 Fixed Assets

13 Inventory -/ Order Entry

Q Query
5 Status
E Exit

E Enter selection

Type (4) and press to select Construction Accounting.

TWO OR MORE LOGICAL DRIVES

1.

At the operating system prompt, log on to the drive and directory/subdirectory on which the data files are
contained for the company that you wish to work on. The drive letter that you wish to log on to will be the
one that you indicated to the system following the procedures outlined under “COMPANY SETUP -
CHAPTER 117

For instance type D: and press (EEnter).
Next type c\EXAMPLE and press

These instructions would allow you to log on to the subdirectory called EXAMPLE on drive D. This
subdirectory could be used to store the data files for EXAMPLE COMPANY LIMITED.

Instruct the operating system to use the master programs which you installed following the
INSTALLATION PROCEDURES under “COPYING THE PROGRAMS TO HARD DISK”. To do this
type C:POLYSYS C:ANSWER and press (&Enter). Make sure that you are still in the data file directory
logged on to in step 1 before typing in these instructions. This example assumes that the master programs
were installed on drive C. If the master programs were installed on another drive replace the letter C with
the letter of the drive on which the master programs were installed.

@ [f you have two or more logical drives set up on your hard disk you must always log on to the drive
containing the data files for the company on which you are working and instruct the operating system
to use the master programs from the drive on which you installed them before spooling any reports.

3. Follow the DAILY STARTUP instructions outlined for ONE LOGICAL DRIVE on the preceding pages.

TWO OR MORE LOGICAL DRIVES = 13-3
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